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1 PURPOSE

SICPA and all its subsidiaries and controlled Joint Ventures (“"SICPA”) are committed to
complying with anti-corruption laws. SICPA’s Global Anti-Corruption Policy (“Policy”)
contains the actions and procedures to be followed by Employees and anyone acting on
behalf of SICPA ("Third Parties”) to ensure compliance with relevant anti-corruption laws
and international anti-corruption best practices.

This Policy contains the principles governing acceptable standards of conduct related to
giving, offering, or receiving payments or other things of value in connection with the pursuit
of SICPA’s business.

To achieve compliance, it is the responsibility of all SICPA Employees to ensure SICPA
complies with this Policy and other governance documents.

2 INTRODUCTION

Anti-corruption is generally understood as actions to prevent bribery and corruption. Most,
if not all, of the countries in which SICPA is active have laws prohibiting corruption by their
own government officials, officials of other countries, and private business persons. In
addition to local laws, international anti-corruption treaties apply in many of the jurisdictions
where SICPA is present. These laws and treaties (collectively, the “global anti-corruption
laws”) prohibit both direct and indirect payments, as well as offers and promises to pay or
give anything of value for a Corrupt Purpose or to obtain a business advantage.

SICPA Employees must understand what may constitute corruption and their obligation to
comply with this Policy wherever we operate. Employees are required to seek advice from
the Group Compliance Department or Legal Department if they have any questions or
concerns about compliance with the applicable anti-corruption laws and regulations.

3 SCOPE

This Policy applies to all of SICPA’s activities, including those of subsidiaries and controlled
Joint Ventures worldwide, as well as their respective Officers, Directors, Employees and Third
Parties.

Minority Joint Ventures and affiliates are encouraged to adopt and comply with this Policy or
implement an equivalent one.

SICPA cannot indirectly through Third Parties engage in actions that SICPA is not legally
permitted to perform itself. This Policy therefore applies to anyone acting on behalf of SICPA,
including, but not limited to, SICPA’s representatives, consultants, agents and brokers.

Any deviation from this Policy requires the approval of SICPA’s Chief Compliance Officer or
SICPA’s Chief Legal Officer.
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4 DEFINITIONS

‘ Definition
Term

“Anything of value” This includes, but is not limited to, cash, payment by other means,
accommodation, travel, tickets to events, gifts, offers of employment
or internships, scholarships or donations.

Books and Records All business records, such as invoices, receipts and similar accounting
documentation, financial statements, contracts, correspondence,
memoranda, tapes, disks, papers, books, and any other documents.

Corrupt Purpose The intent to influence any act (or failure to act), or any decision in
violation of an individual’s lawful duty, or to induce another to use his
or her influence to affect any act or decision or to secure any improper
business advantage.

Compliance A certification of compliance with all laws, including the laws
Declaration prohibiting corruption.
Employee Officers, Directors, fixed-term, permanent or probationary personnel,

trainees, seconded staff, volunteers and interns.

Entertainment This includes providing travel, accommodation, visiting a club,
concert or sporting event. Entertainment could be an event,
performance or activity designed to entertain others beyond a
reasonable dinner, e.g when tickets must be purchased or an
admission fee must be paid.

Meals and drinks are also entertainment, but are not subject to this
Policy as long as they are reasonable and appropriate and the
cumulative value of meals and drinks provided to an individual is
not excessive in any one year.

Facilitation Payment | A personal payment to a low-level government official or employee,
usually to expedite or secure the performance of a routine
government action to which the company or individual is entitled
anyway, such as obtaining mail delivery or police protection, or
processing government documents.

Gift An item of any value offered or received in the frame of a business
relationship for personal use or consumption by the beneficiary.

Government Official | Any Officer, Director or Employee of a government or of any
*"G0O") department, agency, political party, or instrumentality thereof or of a
public international organization (such as the United Nations), or any
person acting in an official capacity for or on behalf of any such
government or department, agency, or instrumentality, or public
international organization.

Employees and Directors of Government Owned Entities will also be
considered Government Officials.
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Government Owned A Government Owned Entity is a business enterprise in which the
Entity ("GOE") - government or the state has significant control through full, majority,
State Owned or significant minority ownership.

Enterprise ("SOE")
Minority Joint Venture | An entity in which SICPA does not have a majority shareholding
and/or control.

Third Party Any individual not employed by SICPA or any entity not owned or
controlled by SICPA, who provides services or engages in business
activities, on behalf of SICPA or one of its subsidiaries.

It includes Joint Ventures that are not controlled by SICPA, Joint
Venture partners, agents, brokers, consultants, suppliers, actual and
potential clients, business contacts, intermediaries, representatives,
subcontractors, advisers, and other persons or entities acting on
behalf of SICPA.

5 POLICY

SICPA prohibits offering, promising, giving or authorizing any person to give anything of
value to any person for Corrupt Purposes in the pursuit of obtaining or retaining business for
SICPA, whether on behalf of SICPA or in their personal capacity.

A Corrupt Purpose is one that is intended to influence any act (or failure to act), or any
decision in violation of an individual’s lawful duty, or to induce another to use his or her
influence to affect any act or decision or to secure any improper business advantage.

This prohibition includes, but is not limited to:

a) Payments in cash or cash equivalents, such as vouchers
b) Gifts

¢) Entertainment, meals and travel

d) Political or charitable donations, sponsorships

e) Business, employment or investment opportunities

f) Personal discounts or credits

g) Assistance or support for family members.

SICPA does not permit or accept the offering, giving or receiving of any bribe of any kind
listed in (@) - (g) to win or influence the award of a customer’s business, license or permit,
or to obtain an improper advantage in the conduct of SICPA’s business and operations -
even where the offer is not accepted or where payment is made but no advantage is gained.

SICPA does not permit corrupt or improper payments even where the practice is widely
considered to be the “way of doing business here”.
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5.1 THIRD PARTIES

SICPA cannot do indirectly through Third Parties what it is not legally permitted to do itself.
When SICPA engages any Third Party, including, but not limited to, representatives,
consultants, commercial consultants, agents, brokers, law firms, tax advisors or others
acting on SICPA’s behalf, the requirements for Third Party engagements must be complied
with. This requires integrity due diligence ("IDD”, a background check) of relevant Third
Parties to be performed to identify issues of concern (“red flags”) and to assess and address
any issues that may arise. This is outlined in SICPA’s Integrity Due Diligence Policy.

At a minimum, the Third Party must be reputable and their engagement must be consistent
with SICPA’s Values and Policies.

5.2 JOINT VENTURES

SICPA may be held liable for the corrupt activities of its Joint Ventures. Joint Ventures that
are majority-owned or otherwise controlled by SICPA must follow this Policy. In respect of
current SICPA Minority Joint Ventures, SICPA-appointed Board representatives are
responsible for promoting an equivalent anti-corruption policy and procedures. For future
Minority Joint Ventures, SICPA representatives should ensure that the adoption of this or a
similar Policy is included in the Shareholders’ Agreement.

5.3 MERGERS AND ACQUISITIONS

SICPA must conduct anti-corruption due diligence on acquisition targets or potential Joint
Venture partners prior to any merger, acquisition or Joint Venture formation. Following an
acquisition, merger, or Joint Venture formation, SICPA will take appropriate action to ensure
that the new SICPA operation implements this Policy.

5.4 POLITICAL, CHARITABLE CONTRIBUTIONS, DONATIONS OR
SPONSORSHIPS

Any contribution, donation or sponsorship for Corrupt Purposes is strictly prohibited.

Any political donation, including but not limited to, contribution to an election, a political
party or organisation of a political party, requires the written approval of the SICPA’s Chief
Executive Officer and SICPA’s Chief Financial Officer.

Prior written approval from SICPA’s Chief Compliance Officer or designees is required if a
donation or sponsorship is based on the recommendation or request of a government or
Government Official, or might directly or indirectly benefit a government or Government
Official, or will be paid directly to a government fund.

Prior to making any charitable contribution, donation or sponsorship, the requirements
outlined in the respective Policy and Corporate Sponsorship and Donations Guidelines must
be complied with.
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5.5 GIFTS, ENTERTAINMENT, MEALS AND TRAVEL

5.5.1 GIFTS AND ENTERTAINMENT TO OR FROM NON-GOVERNMENT
OFFICIALS

Giving or receiving business-related Gifts and Entertainment in connection with establishing
business relationships or showing appreciation to individuals who are employed by private
commercial entities is permissible if it is not done for a Corrupt Purpose. However, it is
important to avoid even the appearance of improper conduct with SICPA customers,
suppliers or any others with whom we do business.

It is important that any Gift or Entertainment (e.g. accommodation, transportation, leisure
activities) provided or received:

e does not create the appearance of impropriety;

e is business related; and

e is not made as consideration or with the expectation of any action on the part of the
recipient or the provider.

In respect of giving or accepting Gifts or Entertainment, or a series of Gifts or Entertainment,
to or from non-government officials, SICPA Employees may accept or give a Gift or
Entertainment with a value up to USD 50 at their own discretion. If the value exceeds USD
50, prior written approval is required. If greater in value than USD 50 and up to and including
USD 200, the person must get prior approval from his/her Managing Director or Executive
Committee member. Anything above USD 200 must be pre-approved in writing by either
SICPA’s Chief Executive Officer, SICPA’s Chief Financial Officer, SICPA’s Chief Legal Officer,
or SICPA’s Chief Compliance Officer. SICPA entities can decide on lower levels of approval.

Cash, or cash equivalents such as gift vouchers, prepaid cards, vouchers for example for
music or meals, are prohibited.

552 MEALS

Accepting or accomodating business meals is acceptable as long as it is reasonable and the
cumulative value of meals and drinks provided to or received from an individual is not
excessive in any one year. Reasonable business meals do not require the prior approvals
outlined above.

5.5.3 TRAVEL

SICPA can pay the travel costs of hon-government related Third Parties if it is in line with
SICPA’s Travel Guideline. To maintain independence, SICPA Employees shall not accept
payment of their travel costs from a Third Party unless there is a legitimate business reason,
in which case the prior approval from the respective General Manager, or Managing Director,
or Group Function Head or higher, and who is not involved in the travel, is required.
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5.6 INTERACTION WITH GOVERNMENT OFFICIALS

5.6.1 GIFTS, ENTERTAINMENT, AND TRAVEL FOR GOVERNMENT OFFICIALS

SICPA will not pay expenses or provide travel, Gifts or Entertainment to any Government
Official, except as permitted by law. In such a case, such Gifts, Entertainment or payments
of travel costs and per diems of Government Officials will require the prior approval of
SICPA’s Chief Compliance Officer or designees, regardless of their value.

Specific rules apply to Seasonal Gifts and Entertainment, as outlined in the annually updated
Guideline on Festive / Seasonal Gifts.

This also applies to employees of Government Owned Enterprises (GOEs), as well as close
relatives of any Government Official.

5.6.2 HIRING OF GOVERNMENT OFFICIALS OR CLOSE FAMILY MEMBERS

Any request for employment or internship for a Government Official, an employee of a GOE
or a close relative of such person requires the prior written approval of SICPA’s Chief
Compliance Officer or designees.

5.7 PETTY CASH PAYMENTS

Cash and petty cash payments shall be avoided, in order to prevent the appearance of
improper business conduct.

When petty cash payments are absolutely unavoidable, a receipt should be requested. If the
reason for the payment is not evident on the receipt, it should be manually recorded on the
receipt. If a receipt cannot be obtained, the payment reason should be noted on the expense
claim form.

Prior to making a cash payment on demand, every effort should be made in order to ascertain
whether the cash payment is reasonable or can be avoided by other means.

5.8 FACILITATION PAYMENTS AND PERSONAL SAFETY
PAYMENTS

SICPA does not accept Facilitation Payments. Facilitation Payments, regardless of value,
must be actively opposed, reported and mitigated. If a situation arises where a Facilitation
Payment cannot be avoided, the Facilitation Payment must be reported in accordance with
the Facilitation Payment Reporting Guideline.

In a situation where a SICPA Employee is requested to respond to imminent threats of
physical harm or health and safety, a payment may be made. However, it must be reported
immediately to SICPA’s Chief Compliance Officer or designees and to SICPA’s Security
Officer, and it must be accurately recorded.
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5.9 WRITTEN AGREEMENTS

The engagement of a Third Party by SICPA requires a written agreement. The agreement
shall include the SICPA Standard Compliance Clause, containing at least an Anti-Corruption
Clause. Any deviation requires the explicit approval of SICPA’s Chief Legal Officer or SICPA’s
Chief Compliance Officer or their designees.

5.10 BOOKS AND RECORDS

Employees are prohibited from making false or misleading statements in SICPA accounts
and records for any reason and must ensure that the records reflect the true nature of each
transaction. All transactions must be correctly approved and coded in accordance with the
correct expense description and based on SICPA’s accounting policies and guidance.

5.11 COMPLIANCE DECLARATION

Once a year, SICPA will require a selected group of Employees to sign a Compliance
Declaration attesting to the fact that they comply with SICPA’s policies, including this Policy.
Selected Third Parties acting on behalf of SICPA will be asked to periodically confirm their
compliance with SICPA’s policies, including this Policy.

6 INDEMNIFICATION

Violations of global anti-corruption laws could severely damage the reputation of SICPA,
prohibiting participation in public tenders and restricting SICPA’s ability to do business in the
public sector, and result in personal and corporate criminal and civil penalties.

Individuals who violate anti-corruption laws may face criminal prosecution potentially
resulting in a prison sentence, monetary fines or other governmental action. Companies such
as SICPA cannot indemnify their Officers, Directors and Employees for liabilities arising from
these laws, which means that penalties can be levied against individuals without
reimbursement by SICPA or an insurer. This also applies to Officers, Directors and Employees
who are no longer employed by SICPA

7 REPORTING OBLIGATION AND DISCIPLINARY ACTIONS

SICPA will not tolerate the dishonest or unlawful achievement of results by any Employee,
either directly or via a Third Party. Any violation of this Policy may result in disciplinary
actions, including termination of employment or contract.

No Employee will be penalized or subject to other adverse consequences for refusing to pay
bribes, even if it may result in the loss of business for SICPA and/or any of its subsidiaries.
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Suggestion of any action to the contrary (penalization or adverse consequences) should be
reported.

Any SICPA Employee who becomes aware of a violation or potential violation of global anti-
corruption laws or this Policy must immediately report it to any of the following:

e Any member of SICPA’s Legal or Compliance teams; or
e SICPA Speak Up Line (Whistleblower System); or
¢ Any member of the SICPA Executive Committee.

Failure to report a suspected violation constitutes a violation of the Policy.

8 RESPONSIBILITIES

Department All GM/MD, Group
Task Function Head, Compliance

P departments | eyocutive Committee

Corporate CEO,
Affairs CFO

Approval political donations
(§5.4) S S I E

Approval donations,
sponsorships and CSR to
government officials S E E I E

(85.4)

Approval Gifts, Entertainment,
travel to non-GO S E E E
(85.5.1)

Approval Third Party to cover
travel costs for SICPA Employee S E
(85.5.3)

Approval Gifts, Entertainment,
travel to GO S E
(85.6.1)

Approval hiring of relatives of GO
(§5.6.2) S I E

Safety payments
(85.8) E !

Approval deviations from
Standard Compliance Clauses S E

(§5.9)

Compliance Declaration
(§5.11) S E

Reporting of violation
(§7) E E S I

E = Execute; S = Support (Originator of request); I = Informed
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9 FURTHER APPLICABLE POLICIES AND REGULATIONS

Integrity Due Diligence Policy

SICPA Global Speak Up Policy

Corporate Sponsorship and Donation Guidelines
Guideline on Seasonal or Festive Gifts

SICPA Travel Guidelines

Facilitation Payments Reporting Guideline
SICPA Internal Standard on Petty Cash

10 APPENDIX

None
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1 OBJECTIF

SICPA et I'ensemble de ses filiales et Joint-Ventures a participation majoritaire (« SICPA »)
s'engagent a respecter les lois relatives a la lutte contre la corruption. La politique mondiale
de lutte contre la corruption de SICPA (la « Politique ») stipule les mesures et les procédures
que les Employés et toute personne agissant au nom de SICPA (« Tierces parties ») doivent
suivre afin de garantir le respect des lois applicables liées a la lutte contre la corruption et
des bonnes pratiques internationales.

La présente Politique renferme les principes régissant les normes de conduite acceptables
en ce qui concerne la remise, I'offre ou la réception de paiements ou d'autres éléments de
valeur dans le cadre des activités de SICPA.

Pour atteindre la conformité avec les lois, il est de la responsabilité des Employés de SICPA
de s’assurer que le groupe se conforme a la présente Politique et a d'autres documents de
gouvernance.

2 INTRODUCTION

La lutte contre la corruption désigne de maniére générale les mesures visant a empécher les
pots-de-vin et la corruption. La plupart (voire I'ensemble) des pays dans lesquels SICPA
opére ont adopté des lois qui interdisent la corruption de leurs propres fonctionnaires publics,
des fonctionnaires des autres pays et d'acteurs professionnels du secteur privé. Outre la
Iégislation locale, les traités internationaux relatifs a la lutte contre la corruption s'appliquent
dans bon nombre des juridictions dans lesquelles SICPA est présente. Ces lois et traités
(conjointement dénommés les « lois mondiales relatives a la lutte contre la corruption »)
interdisent les paiements directs et indirects, ainsi que les offres et promesses de versement
d'argent ou d’équivalents de valeur, a des Fins de corruption ou dans le but d'obtenir un
avantage commercial.

Les Employés de SICPA doivent étre capables de discerner les actes susceptibles de
constituer une corruption et connaitre leurs obligations de respecter la présente Politique,
ou qu'ils se trouvent. IIs se doivent de demander conseil auprés du département Compliance
ou Legal du groupe en cas de questions ou de préoccupations concernant le respect des lois
et réglementations applicables en matiére de lutte contre la corruption.

3 CHAMP D'APPLICATION

La présente Politique s'applique a toutes les activités de SICPA, y compris a ses filiales et
Joint-Ventures détenues majoritairement a travers le monde ainsi qu'a leurs responsables,
directeurs, employés et Tierces parties respectifs.

Les sociétés affiliées et Joint-Ventures a participation minoritaire sont encouragées a adopter
et a respecter |la présente Politique ou a implémenter une politique équivalente.

SICPA ne peut faire appel a des Tierces parties pour effectuer indirectement des actes que
la loi lui interdit d'accomplir. La présente Politique s'applique donc a toute personne agissant
au nom de SICPA, y compris, et de maniére non limitée, aux représentants, consultants,
agents et courtiers de SICPA.
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Tout écart a la présente Politique requiert I'approbation du Chief Compliance Officer ou Chief

Legal Officer de SICPA.

4 DEFINITIONS

‘ Définition
Terme

« Elément de
valeur »

Inclut, sans toutefois s'y limiter, les espéces, les paiements effectués
par d'autres moyens, I'hébergement, les voyages, les billets pour
assister a des événements, les cadeaux, les offres d'emploi ou de
stage, les bourses d'études et les dons.

Livres et registres

Tous les dossiers des entreprises tels que les factures, récépissés et
documents comptables similaires, les états financiers, les contrats, la
correspondance, les mémorandums, les bandes d'enregistrement, les
disques, les documents papier, les livres et autres documents.

A des Fins de
corruption

Dans le but d'influencer un acte (ou l'absence d'un acte) ou une
décision qui enfreint le devoir lIégal d'une personne, ou d'inciter une
autre personne a utiliser son influence pour induire un acte ou une
décision, dans le but d'obtenir un avantage commercial indu.

Déclaration de
conformité

Attestation de respect de l'ensemble des lois, y compris celles
interdisant la corruption.

Employés

Responsables, directeurs, employés a durée déterminée, a durée
indéterminée ou en période d'essai, apprentis, personnel détaché,
bénévoles et stagiaires.

Divertissements

Incluent les voyages, I'hébergement, les entrées en discothéque, a
un concert ou a un événement sportif, Les divertissements peuvent
prendre la forme d'un événement, d'un spectacle ou d'une activité
destiné(e) a divertir quelqu'un au-dela d'un simple diner (p. ex.
lorsque cela nécessite d'acheter des billets ou de payer des frais
d'entrée).

Les repas et les boissons constituent également des
divertissements, mais ne sont pas soumis a la présente Politique
s'ils restent raisonnables et appropriés et si la valeur cumulée des
repas et des boissons offerts a une personne sur une année n'est
pas excessive.

Paiement de

Somme versée personnellement a un agent ou a un employé de la

facilitation fonction publique, souvent dans le but d'accélérer ou de garantir
l'exécution d'un acte administratif de routine auquel la société ou la
personne a droit quoi qu'il en soit (p. ex. obtention de la délivrance
de courrier ou d'une protection policiére, ou traitement de dossiers).
Cadeau Objet d'une quelconque valeur offert ou recu dans le cadre d'une

relation professionnelle, a des fins personnelles ou de consommation
par le bénéficiaire.
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Fonctionnaire public Tout responsable, directeur ou employé d'une administration, d'un
service, d'un organisme, d'un parti politique ou d’une entreprise
publique, ou d'une organisation internationale publique (comme les
Nations Unies), ou toute personne agissant a titre officiel pour ou au
nom d'un(e) tel(le) administration, service, organisme, entreprise ou
organisation internationale publique.

Les employés et les directeurs d'Entreprises publiques seront
également considérés comme des Fonctionnaires publics.

Entreprise publique Entreprise commerciale au sein de laquelle le gouvernement ou I'Etat
possede un contrble important, en détenant l'intégralité des parts, la
majorité des parts ou des parts minoritaires importantes.

Joint-Ventures a Entité dans laquelle SICPA ne détient pas une part ou un contréle
participation majoritaire.

minoritaire

Tierce partie Toute personne non employée par SICPA, ou toute entité non détenue

ou contrélée par SICPA, qui fournit des services ou se livre a des
activités professionnelles pour le compte de SICPA ou a travers de
l'une de ses filiales.

Cela inclut les Joint-Ventures non contrélées par SICPA, les
partenaires des Joint-Ventures, les agents, courtiers, consultants,
fournisseurs, clients existants et potentiels, contacts professionnels,
intermédiaires, représentants, sous-traitants, conseillers et autres
personnes ou entités agissant pour le compte de SICPA.

5 POLITIQUE

SICPA interdit d'offrir, de promettre, de donner ou d'autoriser quiconque a donner, au nom
de SICPA ou a titre personnel, un élément de valeur a des Fins de corruption, dans le but
d'obtenir ou de conserver un contrat pour SICPA.

« A des Fins de corruption » signifie dans le but d'influencer un agissement (ou I'absence
d'agissement) ou une décision qui enfreint le devoir légal d'une personne, dans le but
d'inciter une autre personne a user de son influence pour induire un agissement ou une
décision, ou dans le but d'obtenir un avantage commercial inapproprié.

Cette interdiction inclut, sans toutefois s'y limiter :

a) les paiements en espéces ou quasi-especes telles que des bons d'achat
b) les cadeaux

c) les divertissements, repas et voyages

d) les dons et parrainages politiques ou a des ceuvres caritatives

e) les opportunités d'affaires, d'emploi ou d'investissement

f) les remises ou crédits personnels

g) les aides ou soutiens apportés a des membres de la famille.
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SICPA n’autorise pas a offrir ou a donner, et n‘accepte pas de recevoir, des pots-de-vin tels
gue ceux mentionnés dans les points (a) a (g) pour décrocher ou influencer I'attribution d'un
contrat avec un client, d'une licence ou d'un permis, ou encore pour obtenir un avantage
indu dans le cadre des affaires et des activités de SICPA, méme lorsque cette proposition
n'est pas acceptée ou lorsque le paiement est versé mais qu'aucun avantage n'en est retiré.

SICPA interdit les versements frauduleux ou inappropriés, méme lorsque cette pratique est
largement considérée comme « la fagon de traiter ici ».

5.1 TIERCES PARTIES

SICPA ne peut faire appel a des Tierces parties pour effectuer indirectement ce que la loi lui
interdit de faire. Lorsque SICPA fait appel a une Tierce partie, y compris, sans toutefois s'y
limiter, a des représentants, consultants, conseillers en affaires, agents, courtiers, cabinets
d'avocats, conseillers fiscaux ou autres personnes agissant au nom de SICPA, les exigences
concernant les engagements auprés de Tierces parties doivent étre remplies. Cela impose
de vérifier les antécédents et l'intégrité des Tierces parties concernées (diligence
raisonnable) pour détecter d'éventuels problémes sources de préoccupations (« signaux
d'alarme ») et pour évaluer et résoudre les problémes pouvant survenir. Ces obligations sont
définies dans la politique de SICPA relative a la vérification préalable de l'intégrité.

La Tierce partie doit au minimum avoir une bonne réputation et démontrer un engagement
correspondant aux valeurs et aux politiques de SICPA.

5.2 JOINT-VENTURES

SICPA pourrait étre tenue responsable des activités frauduleuses commises par ses Joint-
Ventures. Les Joint-Ventures détenues majoritairement ou controlées de quelque autre fagon
par SICPA doivent se soumettre a la présente Politique. En ce qui concerne les Joint-Ventures
actuelles dans lesquelles SICPA détient une participation minoritaire, les représentants du
Conseil d'Administration nommés par SICPA sont tenus de promouvoir une politique et des
procédures de lutte contre la corruption similaires. Pour ce qui est des futures Joint-Ventures
a participation minoritaire, les représentants de SICPA devront veiller a ce que I'adoption de
la présente Politique ou d'une politique similaire soit incluse dans le contrat des actionnaires.

5.3 FUSIONS ET ACQUISITIONS

Avant toute fusion, acquisition ou formation d'une Joint-Venture, SICPA doit vérifier quelles
sont les régles appliquées en matiere de lutte contre la corruption par les cibles visées par
I'acquisition ou par les partenaires éventuels d'une Joint-Venture. Suite a une acquisition, a
une fusion ou a la formation d'une Joint-Venture, SICPA prendra des mesures appropriées
afin de s’assurer que la nouvelle entreprise de SICPA applique la présente Politique.
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5.4 CONTRIBUTIONS, DONS ET PARRAINAGES POLITIQUES OU
EN FAVEUR D'CEUVRES CARITATIVES

Les dons, les contributions et les parrainages a des Fins de corruption sont strictement
interdits.

Tout don a des fins politiques, ceci incluant, sans toutefois s'y limiter, les contributions a une
élection, a un parti politique ou a l'organisation d'un parti politique, requiert I'approbation
écrite du Chief Executive Officer et du Chief Financial Officer de SICPA.

L'approbation écrite préalable du Chief Compliance Officer de SICPA ou des personnes
désignées est obligatoire pour tout don ou parrainage qui est fait sur recommandation ou
demande d'un gouvernement ou d'un Fonctionnaire public, qui est susceptible de bénéficier
directement ou indirectement a un gouvernement ou a un Fonctionnaire public ou qui sera
versé directement a un fonds public.

Avant d'effectuer un don caritatif, une contribution ou un parrainage, il est impératif de
remplir les exigences définies dans la politique correspondante, et les lignes directrices
relatives aux parrainages et aux dons a des entreprises doivent étre appliquées.

5.5 CADEAUX, DIVERTISSEMENTS, REPAS ET VOYAGES

5.5.1 CADEAUX ET DIVERTISSEMENTS DESTINES A/FAITS PAR DES ACTEURS
DU SECTEUR PRIVE

Offrir ou recevoir des Cadeaux et des Divertissements d'ordre professionnel dans le but
d'établir des relations commerciales ou de témoigner sa gratitude envers des personnes
employées par des entités commerciales privées est permis, a la condition que ceux-ci ne
soient pas réalisés a des Fins de corruption. Il est cependant important d'éviter de donner
ne serait-ce que l'impression d'agissements inappropriés vis-a-vis des clients et fournisseurs
de SICPA ou de toute autre personne avec laquelle nous traitons.

Il est primordial que tout Cadeau ou Divertissement (p. ex. hébergement, transport, activités
de loisirs) offert ou regu :

e ne donne pas l'impression d'étre inapproprié ;

e ait un rapport avec les affaires ; et

e ne soit pas lié ou n’attende aucune action en retour de la part du bénéficiaire ou du
donneur.

En ce qui concerne les Cadeaux ou Divertissements, ou séries de Cadeaux ou de
Divertissements, offerts a des employés et responsables du secteur privé ou regus de la part
de ces derniers, les Employés de SICPA sont autorisés a accepter ou a offrir un Cadeau ou
un Divertissement d'une valeur maximale équivalente a 50 dollars américains, a leur
discrétion. Si la valeur est supérieure a l'équivalent de 50 dollars ameéricains, une
autorisation écrite préalable devra étre obtenue. Si la valeur est supérieure a I’équivalent de
50 dollars américains, mais inférieure ou égale a I'’équivalent de 200 dollars américains,
I'employé doit obtenir I'autorisation préalable de son Directeur général/membre du Comité
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Exécutif. Tout cadeau d'une valeur supérieure a I’équivalent de 200 dollars américains doit
étre approuvé par écrit au préalable par le Chief Executive Officer, le Chief Financial Officer,
le Chief Legal Officer ou le Chief Compliance Officer de SICPA. Les entités de SICPA peuvent
fixer des seuils d'approbation inférieurs.

Les especes et les équivalent d’especes, comme les cheques-cadeaux, les cartes prépayées,
les bons d'achat pour de la musique, par exemple, ou encore les repas, sont interdits.

5.5.2 REPAS

Il est permis d'accepter ou d'organiser des repas d'affaires, a la condition que ceux-ci soient
raisonnables et que la valeur cumulée des repas et des boissons offerts a/par une personne
sur une année ne soit pas excessive. Les repas d'affaires raisonnables ne sont pas soumis
aux approbations préalables indiquées ci-dessus.

5.5.3 VOYAGES

SICPA peut payer les frais de déplacement de Tierces parties travaillant dans le secteur
privé, a la condition de respecter les lignes directrices de SICPA relatives aux déplacements.
Pour garantir une parfaite indépendance, les Employés de SICPA ne doivent en aucun cas
accepter que leurs frais de déplacement soient payés par une Tierce partie, excepté pour
des raisons professionnelles |égitimes, auquel cas |'approbation préalable du Directeur
général, d'un responsable d'une Fonction Groupe ou de niveau supérieur, lequel ne sera pas
impliqué dans le déplacement, devra étre obtenue.

5.6 RELATIONS AVEC LES FONCTIONNAIRES PUBLICS

5.6.1 CADEAUX, DIVERTISSEMENTS ET VOYAGES OFFERTS A DES
FONCTIONNAIRES PUBLICS

SICPA n'offrira pas et ne paiera pas les frais de voyages, de Cadeaux ou de Divertissements
d'un Fonctionnaire public, excepté lorsque la loi le permet. Auquel cas, lesdits Cadeaux,
Divertissements ou paiement des frais de déplacement et des indemnités journaliéres du
Fonctionnaire public nécessiteront |'approbation préalable du Chief Compliance Officer de
SICPA ou des personnes désignées, quelle que soit la valeur.

Des régles particuliéres s'appliquent aux Cadeaux et Divertissements de fin d'année. Celles-
ci sont stipulées dans les lignes directives relatives aux cadeaux de fin d'année, qui sont
actualisées chaque année.

Cela s'applique également aux employés d’Entreprises publiques, ainsi qu'aux membres de
la famille proche de Fonctionnaires publics.
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5.6.2 EMBAUCHE DE FONCTIONNAIRES PUBLICS OU DE MEMBRES DE LA
FAMILLE PROCHE

Toute demande d'emploi ou de stage de la part d'un Fonctionnaire public, d'un employé
d'une Entreprise publique ou d'un membre de la famille proche d'une telle personne requiert
I'approbation écrite préalable du Chief Compliance Officer de SICPA ou des personnes
désignées.

5.7 PAIEMENTS DE PETITE CAISSE EN ESPECES

Les paiements en liquide ou de petite caisse en espéces doivent étre évités, afin de ne pas
donner l'impression d'un comportement professionnel inapproprié.

Lorsque les paiements de petite caisse en espéces ne peuvent vraiment pas étre évités, un
récépissé doit étre demandé. Si I'objet du paiement ne figure pas clairement sur le récépissé,
il devra y étre inscrit a la main. En I'absence de récépissé, I'objet du paiement devra étre
inscrit sur la note de frais.

Avant d'effectuer un paiement en liquide qui vous a été demandé, assurez-vous que ce
paiement est raisonnable et vérifiez si d'autres moyens peuvent étre employés pour effectuer
ce paiement autrement qu'en liquide.

5.8  PAIEMENTS DE FACILITATION ET PAIEMENTS LIES ALA
SECURITE PERSONNELLE

SICPA n'accepte pas les Paiements de facilitation. Les Paiements de facilitation, quelle qu'en
soit la valeur, doivent étre activement combattus, signalés et atténués. Dans les cas ou un
Paiement de facilitation ne peut étre évité, celui-ci doit étre signalé conformément aux lignes
directrices relatives au signalement des paiements de facilitation.

Si un Employé de SICPA est contraint de répondre a des menaces imminentes de préjudice
physique ou de danger pour sa santé et sa sécurité, un paiement peut étre effectué. Il doit
toutefois étre immédiatement signalé au Chief Compliance Officer de SICPA ou aux
personnes désignées, ainsi qu'au Security Officer de SICPA, et doit étre consigné avec
précision.

5.9 ACCORDS ECRITS

Le recours a une Tierce partie par SICPA requiert un accord écrit, qui inclura les clauses de
conformité standard de SICPA, dont au minimum les dispositions relatives a la lutte contre
la corruption. Tout écart requiert I'approbation explicite du Chief Legal Officer ou du Chief
Compliance Officer de SICPA, ou des personnes désignés.

5.10 LIVRES ET REGISTRES

Il est interdit aux Employés d'effectuer des déclarations fausses ou trompeuses dans les
livres et registres de SICPA, pour quelque raison que ce soit. Ces derniers doivent s'assurer
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que les registres refletent la nature réelle de chaque transaction. Toutes les transactions
doivent étre correctement approuvées et codées selon la bonne description des dépenses,
conformément aux politiques et directives de SICPA en matiére de comptabilité.

511 DECLARATION DE CONFORMITE

Une fois par an, SICPA demandera a un groupe sélectionné d'Employés de signer une
Déclaration de conformité indiquant qu'ils respectent les politiques de SICPA, y compris la
présente Politique.

Il sera demandé aux Tierces parties sélectionnées agissant pour le compte de SICPA de
confirmer périodiqguement qu'elles respectent les politiques de SICPA, y compris la présente
Politique.

6 EXONERATION DE RESPONSABILITE

La violation des lois mondiales relatives a la lutte contre la corruption peut gravement nuire
a la réputation de SICPA, interdire sa participation aux appels d'offres publics, restreindre la
capacité de SICPA a faire des affaires dans le secteur public et entrainer des sanctions
pénales et civiles pour la société et pour ses membres a titre personnel.

Toute personne transgressant les lois relatives a la lutte contre la corruption risque des
poursuites pénales pouvant aboutir a une peine d'emprisonnement, a des amendes ou a des
sanctions administratives. Les sociétés telles que SICPA ne peuvent pas exonérer leurs
responsables, directeurs et Employés de leur responsabilité en vertu de ces lois, ce qui
signifie que des sanctions peuvent étre imposées aux individus sans remboursement de
SICPA ou d'un assureur. Cela s'applique également aux responsables, directeurs et Employés
qui ne travaillent plus chez SICPA.

7 OBLIGATION DE SIGNALEMENT ET MESURES
DISCIPLINAIRES

SICPA ne tolérera en aucun cas qu'un Employé obtienne des résultats de fagon malhonnéte
ou illégale, directement ou par l'intermédiaire d'une Tierce partie. Le non-respect de la
présente Politique peut entrainer une procédure disciplinaire, allant jusqu'au licenciement.

Aucun Employé ne sera pénalisé ou ne fera I'objet de mesures défavorables pour avoir refusé
de verser un pot-de-vin, méme si cela peut faire perdre des contrats a SICPA ou a I'une de
ses filiales. Toute suggestion d'agissement contraire (pénalisation ou mesures défavorables)
devra étre signalée.
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Tout Employé de SICPA qui est informé d'une violation réelle ou potentielle des lois
mondiales relatives a la lutte contre la corruption ou de la présente Politique doit le signaler
immédiatement a I'une des personnes suivantes :

e aun membre du service Legal ou Compliance de SICPA ;
e au service téléphonique de signalement de SICPA ; ou
e aun membre du Comité Exécutif de SICPA.

Le non-signalement d'une suspicion de violation constitue une infraction a la présente
Politique.
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8 RESPONSABILITES
Directeur
) Service Tous gene'ral/respohsable _ EomaEe CEO,
Tache . d'une Fonction Compliance .
les services p Affairs CFO
(8) Groupe, Comité
Exécutif

Approbation des contributions
politiques S S I E
(85.4)
Approbation des dons,
parrainages et initiatives de
responsabilité sociale
d'entreprise au bénéfice de S E E I E
Fonctionnaires publics
(85.4)
Approbation des Cadeaux,
Divertissements et voyages
offerts a des acteurs du secteur S E E E
privé
(85.5.1)
Approbation du paiement des
frais de déplacement d'un
Employé de SICPA par une S E
Tierce partie
(85.5.3)
Approbation des Cadeaux,
Divertissements et voyages
offerts a des Fonctionnaires S E
publics
(85.6.1)
Approbation de I'embauche d'un
proche d'un Fonctionnaire public S I E
(85.6.2)
Paiements liés a la sécurité
(85.8) E !
Approbation des écarts par
rapport aux clauses de
conformité standard S E
(85.9)
Déclaration de conformité
(§5.11) S E
Signalement des violations
(§7) E E S I

E = Exécution ; S = Soutien (a I'origine de la requéte) ; I = Information
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9 AUTRES POLITIQUES ET REGLEMENTATIONS
APPLICABLES

Politique relative a la vérification préalable de l'intégrité

Politique mondiale de Speak Up de SICPA

Lignes directrices relatives aux dons et aux parrainages d'entreprises
Lignes directrices relatives aux cadeaux de fin d'année

Lignes directrices de SICPA relatives aux déplacements

Lignes directrices relatives au signalement de paiements de facilitation
Norme interne de SICPA relative a I'utilisation d'espéces de petite caisse

10 ANNEXE

Aucune
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Este documento é atualizado periodicamente. Para obter a versdo mais recente e as informagobes de
contato do Departamento de Compliance da SICPA, acesse o Connect ou o Portal de Compliance da
SICPA.
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1 OBJETIVO

A SICPA e todas as suas subsidiarias e Joint Ventures controladas (“"SICPA”) se
comprometem a cumprir as leis anticorrupgdo. A Politica Global Anticorrupcdo da SICPA
(“Politica”) contém as acdes e procedimentos que devem ser seguidos pelos Colaboradores
e por qualquer pessoa agindo em nome da SICPA (“Terceiros”) para garantir a conformidade

com as leis anticorrupgdo relevantes e as melhores praticas anticorrupgdo internacionais.

A presente Politica contém os principios acerca de padrées de conduta aceitdaveis ao dar,
oferecer ou receber pagamentos ou outras coisas de valor relacionados as atividades

comerciais da SICPA.

Para que possamos alcancar conformidade, todos os Colaboradores da SICPA sdo
responsaveis por garantir que a SICPA cumpra com o disposto na presente Politica e demais

documentos relacionados a governanca.

2 INTRODUCAO

Em geral, entende-se por agdes anticorrupcao aquelas que visam prevenir suborno e
corrupgdo. Na maioria dos paises - se ndo em todos - em que a SICPA atua ha leis que
proibem a corrupcdo de suas proprias autoridades governamentais, daquelas de outros
paises e de pessoas da iniciativa privada. Além das leis locais, ha tratados internacionais
anticorrupcdo que sdo aplicaveis em muitas das jurisdicdes em que a SICPA esta presente.
Essas leis e tratados (coletivamente chamadas de “leis anticorrupgao globais”) proibem tanto
pagamentos diretos e quanto indiretos, assim como ofertas e promessas de pagar ou
oferecer qualquer coisa de valor com o Propdsito de Corrupgao ou para obter uma vantagem

comercial.

Os Colaboradores da SICPA devem entender o que pode configurar corrupgdo e ter ciéncia
de sua obrigacdo de cumprir essa Politica em todos os lugares em que operamos. Caso
tenham quaisquer questdes ou duvidas relacionadas ao cumprimento das leis e
regulamentacdes anticorrupgao aplicaveis, os Colaboradores deverdo buscar orientacdo dos

Departamentos Juridico ou de Compliance do Grupo.
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3 ESCOPO

A presente Politica se aplica a todas as atividades da SICPA, incluindo de suas subsidiarias
e Joint Ventures sob seu controle no mundo todo, bem como de seus respectivos Executivos,

Diretores, Colaboradores e Terceiros.

Recomenda-se as Joint Ventures Minoritarias e as afiliadas a adogdo e o cumprimento da

presente Politica ou a implementagdo de uma politica equivalente.

A SICPA nao pode realizar indiretamente, por meio de Terceiros, acdes que nao sejam
permitidas que a SICPA realize legalmente por conta propria. Portanto, a presente Politica é
aplicavel a todos que atuem em nome da SICPA, incluindo mas ndo se limitando aos

representantes, consultores, agentes e corretores da SICPA.

Qualquer excecdo ao disposto na presente Politica requer a aprovacdo do Diretor de
Compliance da SICPA ou do Diretor Juridico da SICPA.

4 DEFINICOES

Termo ‘ Definicdo

“Qualquer coisa de | Inclui mas ndo se limita a dinheiro em espécie, pagamento por outros
valor” meios, acomodagdo, viagens, ingressos para eventos, presentes,

ofertas de emprego ou estagio, bolsas de estudo ou doacgdes.

Livros e Registros Todos os registros comerciais, tais como faturas, recibos e
documentos contabeis similares, declaracbes financeiras, contratos,
correspondéncia, protocolos, fitas de video, discos, papéis, livros e

quaisquer outros documentos.

Proposito de | E pretender influenciar qualquer ato (ou abstencdo de agir) ou
Corrupgao qualguer decisdo que viole o legitimo dever de um individuo, ou
induza outrem a usar sua influéncia para afetar qualquer ato ou

decisdo ou garantir qualquer vantagem comercial indevida.

Declaragao de | Um certificado de conformidade com todas as leis, incluindo as leis
conformidade qgue proibem a corrupgao.
Colaborador Executivos, Diretores, contratados por tempo determinado,

indeterminado ou probatério, trainees, empregados temporarios,

voluntarios e estagiarios.
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Entretenimento

Inclui o fornecimento de viagens, acomodacéao, visita a um clube, um
show ou evento esportivo. Entretenimento pode ser um evento, uma
apresentacdo ou uma atividade criada para entreter os outros além
de um jantar razoavel, por exemplo quando uma taxa de admissdo
ou ingressos seréo cobrados.
Refeicbes e bebidas também sdo entretenimento, mas ndo estao
sujeitas a presente Politica desde que sejam razoaveis e apropriadas,
e que o valor acumulado das refeicbes e bebidas fornecidas a uma

pessoa em um ano ndo seja excessivo.

Pagamento de

Facilitagdo

Um pagamento pessoal feito a uma autoridade governamental ou a
um funciondrio publico, geralmente para agilizar ou garantir a
execu¢do de uma providéncia governamental de rotina a qual a
empresa ou individuo tenha direito de qualquer forma, por exemplo
a entrega de uma correspondéncia, a protecdo da policia ou a

tramitacdo de documentos do governo.

Presentes

Um item de qualquer valor, oferecido ou recebido no d&mbito de uma

relacdo comercial, para uso pessoal ou consumo pelo beneficiario.

Autoridade

Governamental (OG)

Qualquer Superintendente, Diretor ou Funcionario do governo ou de
qualquer departamento, agéncia, partido politico, de seus 6rgdos, ou
de uma organizacdo publica internacional (como as Nag¢des Unidas),
ou qualgquer pessoa que atue em uma funcao oficial para ou em nome
de qualquer governo ou departamento, agéncia ou 6rgdo, ou de uma
organizacdo publica internacional.

Funcionarios e Diretores de Entidades Estatais também serdo

considerados como Autoridades Governamentais.

Entidade
(\\GOEII)
Estatal ("SOE")

Estatal

Empresa

Uma Entidade Estatal é uma empresa na qual o governo ou Estado
tem controle significativo por meio da propriedade plena, majoritaria

ou minoritaria significativa.

Joint Venture | Uma instituicdo na qual a SICPA ndo possui o controle e/ou
Minoritaria participacdo aciondria majoritaria.
Terceiro Qualquer individuo ndo empregado pela SICPA ou qualquer entidade

qgue ndo pertenca ou seja controlada pela SICPA que forneca servigos
ou participe de atividades comerciais, em nome da SICPA ou uma de
suas subsidiarias.

Incluindo Joint Ventures ndo controladas pela SICPA, parceiros em
Joint Ventures, agentes, corretores,

consultores, fornecedores,

clientes atuais e potenciais, contatos comerciais, intermediarios,
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representantes, subcontratados, assessores e outras pessoas ou

entidades que atuem em nome da SICPA.

5 POLITICA

A SICPA proibe oferecer, prometer, dar ou autorizar qualquer pessoa a dar qualquer coisa
de valor a qualquer pessoa com Propdsito de Corrupgao com o objetivo de obter ou reter

negdcios para a SICPA, seja em nome da SICPA ou a titulo pessoal.

Um Propésito de Corrupcgao é pretender influenciar qualquer ato (ou abstencdao de agir) ou
qualquer decisdao que viole o legitimo dever de um individuo, ou induza outrem a usar sua
influéncia para afetar qualquer ato ou decisdo ou garantir qualquer vantagem comercial

indevida.
Esta proibicao inclui, mas nao se limita a:

a) Pagamentos em espécie ou equivalentes, tais como vales (vouchers);
b) Presentes;

c) Entretenimento, refeicbes e viagens;

d) ContribuicGes politicas ou beneficentes e patrocinio;

e) Oportunidades de negdcios, emprego ou investimento;

f) Descontos ou créditos pessoaisit; e

g) Assisténcia ou suporte para membros da familia.

A SICPA nao permite ou aceita oferecer, dar ou receber suborno em qualquer forma
conforme lista de (a) - (g) para conseguir ou influenciar a concessdo de um negdcio,
habilitagdo ou permissao do cliente, ou para obter uma vantagem indevida na condugao das
atividades e operagdes da SICPA, mesmo quando a oferta ndo seja aceita ou quando o

pagamento for feito mas a vantagem nao for obtida.

A SICPA nao permite pagamentos corruptos ou indevidos, mesmo nos locais em que a pratica

é considerada a “forma de se fazer negdcios por aqui”.

5.1 TERCEIROS

A SICPA nao pode fazer indiretamente, por meio de Terceiros, o que nao pode fazer

legalmente por conta prépria. Quando a SICPA contrata qualquer Terceiro, incluindo mas
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nao se limitando, aos representantes, consultores, consultores comerciais, agentes,
corretores, escritorios de advocacia, consultores fiscais ou outros que atuem em seu nome,
devem ser cumpridas as exigéncias para contratacdo de Terceiros. Isso exige a realizagcdo
de uma Due Diligence de Integridade prévia (“IDD”, checagem de antecedentes), a ser
realizada nos Terceiros relevantes para identificar preocupacdes que exigem atencao (“sinais
de alerta”) e para avaliar e tratar quaisquer problemas que possam surgir. Isto esta descrito

na Politica de Due Diligence Prévia de Integridade da SICPA.

No minimo, o Terceiro deve ter boa reputagdo e sua contratacdo deve ser consistente com

os Valores e Politicas da SICPA.

5.2 JOINT VENTURES

A SICPA pode ser responsabilizada por atividades corruptas praticadas por suas Joint
Ventures. As Joint Ventures em que a SICPA for majoritaria ou, de alguma outra forma, for
a controladora terdo de seguir esta Politica. Em relagdo as Joint Ventures Minoritarias atuais
da SICPA, a diretoria de representantes nomeada pela SICPA sera responsavel por fomentar
uma Politica Anticorrupcdo e procedimentos equivalentes. Para futuras Joint Ventures
Minoritarias, os representantes da SICPA deverdo garantir a adogdo desta ou que uma

Politica similar seja incluida no Acordo de Acionistas.

5.3 FUSOES E AQUISICOES

A SICPA devera realizar uma due diligence anticorrupgdo prévia nas aquisicées pretendidas
ou nos potenciais parceiros em Joint Ventures antes de concretizar qualquer fusao, aquisicao
ou Joint Venture. Apds uma aquisicao, fusdao ou a formagdo de uma Joint Venture, a SICPA
tomara as devidas providéncias para garantir que a nova operacdo da SICPA implemente

esta Politica.

5.4 CONTRIBUICOES POLITICAS, BENEFICENTES,
DOACOES OU PATROCINIOS

Qualquer contribuicdo, doacdo ou patrocinio para Propdsito de Corrupcdo é estritamente

proibido.
Qualquer doacgdo politica, incluindo mas nao se restringindo a, contribuigbes para uma

eleicdo, um partido politico ou uma organizagdo de um partido politico, exige a aprovacgao
por escrito do Diretor Executivo (CEQ) e do Diretor Financeiro (CFO) da SICPA.
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Se uma doacgdo ou um patrocinio se baseia na recomendacdo ou na solicitacdo de um
governo ou de uma Autoridade Governamental, ou se pode beneficiar direta ou
indiretamente um governo ou uma Autoridade Governamental, ou se for paga diretamente
a um fundo do governo, exige-se a aprovacgdo prévia do Diretor de Compliance da SICPA ou

de seu representante.

Antes de toda e qualquer contribuicdo beneficente, doacdo ou patrocinio é necessario
cumprir as exigéncias estabelecidas nas respectivas Politicas e Patrocinios Coorporativos e

Diretrizes para Doacgoes.

5.5 PRESENTES, ENTRETENIMENTO, REFEICOES E

VIAGENS

5.5.1 PRESENTES E ENTRETENIMENTO PARA OU DE OFICIAIS NAO-
GOVERNAMENTAIS

Dar ou receber Presentes e Entretenimento de cunho comercial associados a estabelecer
relacbes comerciais ou demonstrar apreco por individuos empregados em entidades
comerciais privadas é admissivel, desde que isto ndo seja feito com Propdsito de Corrupgao.
Porém, é importante evitar até mesmo a aparéncia de uma conduta imprépria para com

nossos clientes, fornecedores ou quaisquer outros com quem fagamos negacios.

E fundamental que qualquer Presente ou Entretenimento (por exemplo acomodacao,

transporte, atividades de lazer) oferecido ou recebido:

e ndo tenha a aparéncia de ser improprio;
e seja relacionado aos negdcios; e
e nao o seja feito em consideracao ou com a expectativa de qualquer acao por parte do

favorecido ou do ofertante.

Quanto a oferta ou aceitacdo de Presentes e Entretenimento ou de um conjunto de presentes
ou entretenimento para ou de autoridades ndao-governamentais, os Colaboradores da SICPA
podem aceitar ou dar Presentes ou Entretenimento em um valor de até USD 50, a seu
exclusivo critério. Caso o valor exceda USD 50, é exigida aprovacdo prévia por escrito. Caso
o valor seja maior do que USD 50 e menor do que USD 200, a pessoa deve obter aprovacao

prévia de seu/sua Diretor Administrativo/Membro do Comité Executivo. Qualquer valor
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superior a USD 200 requer pré-aprovacdo por escrito do Diretor Executivo, Diretor
Financeiro, Diretor Juridico ou Diretor de Compliance da SICPA. Entidades da SICPA podem

decidir a respeito de niveis de aprovagao inferiores.

Dinheiro em espécie ou equivalentes, tais como vales, vouchers, cartées pré-pagos, vale-

presentes como os de musica ou refeigdes, sdo proibidos.

5.5.2 REFEICOES

Aceitar ou oferecer refeicdes de negdcios é permitido, desde que sejam razoaveis e
apropriadas, e que o valor acumulado das refeicdes e bebidas fornecidas ou recebidas de
uma pessoa em um ano nao seja excessivo. Refeicdes de negdcios que sejam razoaveis nao

exigem aprovacao prévia conforme descrito acima.

5.5.3 VIAGENS

A SICPA pode arcar com os custos de viagem de Terceiros ndo governamentais se isso
estiver alinhado com a Diretriz de Viagens da SICPA. Para manter a independéncia,
Colaboradores da SICPA nao devem aceitar o pagamento dos custos de suas viagens por
parte de Terceiros, a ndo ser que exista um propdsito comercial legitimo. Neste caso, requer
a aprovacdo do Diretor Geral ou Diretor Administrativo ou do Lider do Departamento do

Grupo ou superior, e que nao esteja envolvido na viagem.

5.6 INTERAGCAO COM AUTORIDADES GOVERNAMENTAIS

5.6.1 PRESENTES, ENTRETENIMENTO, E VIAGENS PARA
AUTORIDADES GOVERNAMENTAIS

A SICPA ndo pagara despesas nem oferecera viagens, Presentes ou Entretenimento para
nenhuma Autoridade Governamental, exceto quando for permitido por lei. Nesse caso, tais
Presentes, Entretenimento ou pagamentos dos custos de viagem e didrias das Autoridades
Governamentais exigirdo aprovacdao prévia do Diretor de Compliance da SICPA ou

representante, independentemente do valor.
Aplicam-se regras especificas a Presentes e Entretenimento oferecidos por ocasido das

Festas, conforme especifica a diretriz sobre Presentes Sazonais / em Festividades, que é

atualizada anualmente.
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A referida diretriz também ¢é aplicavel aos funcionarios de Entidades Estatais (EEs), bem

como para familiares proximos de qualquer Autoridade Governamental.

5.6.2 CONTRATACAO DE AUTORIDADES GOVERNAMENTAIS OU DE
FAMILIARES PROXIMOS

Qualquer solicitacdo de emprego ou estagio para um Autoridade Governamental, funcionario
de Entidade Estatal (EEs) ou de um familiar proximo de tal pessoa requer aprovacao prévia

por escrito ao Diretor de Compliance da SICPA ou representante.

5.7 PAGAMENTOS POR MEIO DE ‘CAIXINHA’

Pagamentos em espécie por meio de “caixinha” devem ser evitados, de forma a se previnir

que aparentem ser uma conduta comercial improépria.

No caso de pagamentos em espécie absolutamente inevitdveis, devera ser solicitado um
recibo. Caso o motivo do pagamento nao conste no recibo, deve-se registra-lo manualmente
no recibo. Caso ndo se consiga obter o recibo, deve-se anotar o motivo do pagamento no

formuldrio de pedido de reembolso de despesas.

Antes de todo e qualquer pagamento em espécie quando solicitado, deve-se utiliza todos os
esforcos para averiguar se o pagamento em espécie é razoavel ou pode ser evitado por

outros meios.

5.8 PAGAMENTOS DE FACILITAGAO E PAGAMENTOS PELA
SEGURANCA PESSOAL

A SICPA ndo aceita Pagamentos de Facilitagdo. Pagamentos de Facilitacdo devem ser
ativamente contestados, denunciados e mitigados, ndo importando o valor. Se ocorrer uma
situacdo em que ndo seja possivel evitar um Pagamento de Facilitacdo, o mesmo deve ser

denunciado de acordo com a Diretriz para Denlncias de Pagamentos de Facilitacdo.

Se ocorrer uma situacdo em que um Colaborador da SICPA é forcado a reagir a iminentes
ameacgas fisicas, a salde ou a seguranca, pode-se fazer um pagamento. No entanto, deve-
se reporta-lo imediatamente ao Diretor de Compliance da SICPA ou seu representante e ao

Diretor de Seguranca da SICPA, e devera ser devidamente registrado.
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5.9 CONTRATOS ESCRITOS

A contratacdo de um Terceiro pela SICPA requer um contrato escrito. O contrato deve incluir
a Clausula Padrdo de Conformidade da SICPA, contendo no minimo uma Clausula
Anticorrupgcao. Qualquer excegdo requer a aprovagao expressa do Diretor de Compliance da

SICPA ou do Diretor Juridico da SICPA, ou de seus representantes.

5.10 LIVROS E REGISTROS

E proibido que os Colaboradores facam declaragdes falsas ou enganosas nos relatérios e
registros da SICPA por qualquer que seja o motivo. Eles devem garantir que os registros
reflitam a real natureza de cada transacao. Todas as transacdes devem ser corretamente
aprovadas e codificadas de acordo com a descricdo de despesa correta e baseadas nas

politicas e diretrizes de contabilizagdo da SICPA.

5.11 DECLARACAO DE CONFORMIDADE

Uma vez por ano, a SICPA solicitara a um grupo de Colaboradores definido que assine uma
“Declaragao de Conformidade” atestando o fato de que cumprem as politicas da SICPA,

incluindo a presente Politica.

Os Terceiros que atuam em nome da SICPA serdo solicitados a, periodicamente, confirmar

sua conformidade com as politicas da SICPA, incluindo a presente Politica.

6 INDENIZACAO

ViolacGes as leis anticorrupgdo globais podem prejudicar severamente a reputagdo da SICPA,
proibindo sua participagdo em licitagbes publicas e restringindo sua capacidade de fazer
negocios com o setor publico, resultando em penalidades criminais e civis para pessoas

fisicas e juridicas.

Pessoas que violam leis anticorrupcao podem vir a enfrentar processos criminais que tém o
potencial de resultar em condenagbes de reclusdo, penas pecunidrias ou outras acdes por
parte do governo. Empresas como a SICPA ndo podem indenizar seus Executivos, Diretores
e Colaboradores por responsabilizacdes amparadas por essas leis, ou seja, essas penalidades
podem ser impostas a pessoas fisicas e ndo poderdo ser reembolsadas pela SICPA ou por
uma seguradora. O mesmo se aplica a Executivos, Diretores e Colaboradores que nao mais

facam parte do quadro de funcionarios da SICPA.
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7 OBRIGAGAO DE REPORTE E MEDIDAS
DISCIPLINARES

A SICPA nao tolera a obtencao desonesta ou ilegal de resultados por qualquer Colaborador,
seja ela direta ou via Terceiros. Qualquer violagdo a presente Politica pode resultar em
medidas disciplinares, inclusive rescisdao do contrato de trabalho.

Nenhum Colaborador seréa penalizado ou submetido a outras consequéncias negativas por
recusar-se a pagar subornos, ainda que isso resulte na perda de negdcios para a SICPA e/ou
qualquer uma de suas subsidiarias. Sugestdao de qualquer agdo contraria (penalizagdes ou
consequéncias adversas) devem ser denunciadas.

Qualquer Colaborador da SICPA que tomar conhecimento de uma violagdo ou possivel
violagdo as leis anticorrupcao globais ou a presente Politica deve reportar imediatamente a

qualquer um dos seguintes:
e qualquer membro da Equipe Juridica ou de Compliance da SICPA; ou
e  Speak-up Line da SICPA (Sistema de Denuncias); ou

¢ qualquer membro do Comité Executivo da SICPA.

Configura-se uma violagdo a Politica o fato de ndo denunciar uma suspeita de violagdo.

8 RESPONSABILIDADES

Diretor Geral/Diretor
Todos ; 5
Departamento Administrativo, Lider Questoes e
0s ’
Tarefa do Departamento do | Compliance | Corporati
departament o CFO
(8) Grupo, Comité vas
0s
Executivo
Aprovacao para doagdes politicas
p Gao p G p S S I E
(85.4)
Aprovacao de doagoes,
patrocinios e Responsabilidade
Social Corporativa (CSR) para | S E E I E
Autoridades Governamentais
(85.4)
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Aprovacao para Presentes,
Entretenimento, Viagens para
ndo-0Gs > : : :
(85.5.1)
Aprovagdo para a cobertura por
um Terceiro dos custos de viagem
de um Colaborador da SICPA > :
(85.5.3)
Aprovacao para Presentes,
Entretenimento, Viagens para s .
OGs
(85.6.1)
Aprovagao para contratagao de
parentes de OGs S I E
(85.6.2)
Pagamentos por seguranga £ I
(85.8)
Aprovagdo para excegdes as
Clausulas Padrdo de
Conformidade > :
(85.9)
Declaracdao de Conformidade s £
(85.11)
Denuncia de violagao

E E S
(§87)

E = Executor; S = Suporte (originador da solicitagdo); I = Informado

9 DEMAIS REGULAGOES E POLITICAS APLICAVEIS

Politica de Due Diligence Prévia de Integridade

Politica Speak Up Line da SICPA

Diretrizes de Patrocinio e Doagdao Corporativa

Diretriz sobre Presentes Sazonais / em Festividades
Diretrizes de Viagem da SICPA

Diretrizes de Denuncias para Pagamentos de Facilitagao

”

Norma Interna da SICPA sobre Pagamentos por meio de “Caixinha
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10 APENDICE

Nenhum
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1 PROPOSITO

A SICPA Brasil Ltda. ("SICPA Brasil") e todas as outras entidades da SICPA Holdings SA
("SICPA") estabelecidas no Brasil (todas aqui referidas como "SICPA Brasil") estado
comprometidas em cumprir as leis e regulamentos anticorrupgdo brasileiros aplicaveis, ao
mesmo tempo em que estdo de acordo com os principios estabelecidos na Politica Global
Anticorrupgdo da SICPA ("Politica Global da SICPA").

Esta Politica Global Anti-Corrupcdo - Brasil Edicdo Exclusiva ("Politica") refina a estrutura e
os principios estabelecidos na Politica Global da SICPA para incorporar as exigéncias legais
brasileiras. Ela contém as acles e procedimentos a serem seguidos pelos Funcionarios e
qualguer pessoa agindo em nome da SICPA Brasil ("Terceiros") para assegurar o
cumprimento das leis anticorrupcdo relevantes e das melhores praticas internacionais
anticorrupgao.

Esta Politica contém os principios que regem os padrdes aceitaveis de conduta relacionados
a dar, oferecer ou receber pagamentos ou outras coisas de valor em conexao com a
prossecucdo dos negdécios da SICPA Brasil.

Para alcancar a conformidade, é responsabilidade de todos os Funcionarios da SICPA Brasil
assegurar que a SICPA Brasil cumpra esta Politica e outros documentos de governanca.

2 INTRODUGAO

A anti-corrupcgdo € geralmente entendida como agdes para evitar suborno e corrupgdo. No
Brasil, as leis anticorrupcdao brasileiras proibem expressamente a corrupgdo de seus
funcionarios do governo e de funcionarios de outros paises, fraudes e outras condutas
indevidas similares. Além dessas leis e regulamentos locais, as leis e tratados internacionais
anticorrupcdo podem se aplicar a SICPA Brasil devido a presenca da SICPA em outras
jurisdicGes. Essas leis e tratados (coletivamente, as "leis anticorrupgao globais") proibem
pagamentos diretos e indiretos, bem como ofertas e promessas de pagar ou dar qualquer
coisa de valor para um Propdsito Corrupto ou para obter uma vantagem comercial.

Os funcionarios da SICPA Brasil devem entender o que pode constituir corrupcdo e sua
obrigacdo de cumprir com esta Politica. Os funcionarios sdo obrigados a procurar
aconselhamento do Departamento de Conformidade do Grupo ou do Departamento Juridico
se tiverem quaisquer duvidas ou preocupacdes sobre o cumprimento das leis e regulamentos
anticorrupcdo aplicaveis.
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3 ESCOPO

Esta Politica se aplica a todas as atividades da SICPA Brasil, incluindo as de subsidiarias e
Joint Ventures controladas no mundo inteiro, bem como seus respectivos Diretores,
Funcionarios e Terceiros.

As Joint Ventures e afiliadas minoritarias sdo encorajadas a adotar e cumprir esta Politica ou
implementar uma politica equivalente.

A SICPA Brasil ndo pode, indiretamente através de Terceiros, se engajar em agoes que a
SICPA nao esta legalmente autorizada a realizar por si mesma. Esta Politica, portanto, se
aplica a qualquer pessoa que atue em nome da SICPA Brasil, incluindo, mas nao limitado a,
seus representantes, consultores, agentes e corretores.

Qualquer desvio desta Politica requer a aprovacao do Chefe de Conformidade da SICPA ou
do Diretor Juridico da SICPA.

4 DEFINIGOES

Termo ‘ Definicao

"Qualquer coisa de | Isto inclui, mas ndo esta limitado a, dinheiro, pagamento por outros
valor" meios, hospedagem, viagens, ingressos para eventos, presentes,
ofertas de emprego ou estagios, bolsas de estudo ou doacgdes.

Livros e Registros Todos o0s registros comerciais, tais como faturas, recibos e
documentacdo contabil semelhante, demonstracées financeiras,
contratos, correspondéncia, memorandos, fitas, discos, papéis, livros
€ quaisquer outros documentos.

Leis Brasileiras Cddigo Penal Brasileiro - Decreto-Lei 2.848/1940; Lei Federal
Anticorrupcao Brasileira n© 12.846/2013 (Lei Anti-Corrupgdo), posteriormente
regulamentada pelo Decreto Federal n® 11.129/2022 (Decreto Anti-
Corrupgdo); Lei Federal Brasileira n° 8.666/1993 e Lei Federal
Brasileira n© 14.133/2021 (Leis de Licitagbes e Contratos
Administrativos); Lei Federal Brasileira n° 12.813/2013 (Lei de
Conflitos de Interesses); Lei Federal Brasileira n® 9.613/1998 (Lei de
Lavagem de Dinheiro;, Lei Federal Brasileira n° 9.504/1997 (Lei
Eleitoral).

Finalidade Corrupta A intencéo de influenciar qualquer ato (ou falha em agir), ou qualquer
decisdo que viole o dever legal de um individuo, ou induzir outro a
usar sua influéncia para afetar qualquer ato ou decisdo, ou para
assegurar qualquer vantagem comercial imprdpria.
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Declaragao de
conformidade

Um certificado de conformidade com todas as leis, incluindo as leis
gue proibem a corrupgéo.

Empregado

Oficiais, Diretores, pessoal fixo, permanente ou estagiario,
estagiarios, pessoal destacado, voluntarios e estagiarios.

Entretenimento

Isto inclui a oferta de viagem, hospedagem, visita a um clube,
concerto ou evento esportivo. O entretenimento pode ser um
evento, performance ou atividade destinada a entreter outros além
de um jantar razoavel, por exemplo, quando os ingressos devem
ser comprados ou uma taxa de admisséo deve ser paga.

RefeicOes e bebidas também sdo entretenimento, mas ndo estdo
sujeitas a esta Politica desde que sejam razoaveis e apropriadas e o
valor cumulativo de refeicées e bebidas fornecidas a um individuo
nao seja excessivo em nenhum ano.

Facilitagao do
pagamento

Um pagamento pessoal a um funciondrio ou funcionario de baixo nivel
do governo, geralmente para agilizar ou assegurar a execugdo de
uma acdo governamental de rotina a qual a empresa ou individuo
tem direito de qualquer forma, como a obtencdo de entrega de
correspondéncia ou protecdo policial, ou o processamento de
documentos governamentais.

Presente

Um item de qualquer valor oferecido ou recebido no dmbito de uma
relacdo comercial para uso ou consumo pessoal do beneficiario.

Funcionario do
Governo ("GO")

Qualquer funcionario, diretor ou empregado de um governo ou de
qualgquer  departamento, agéncia, partido politico
instrumentalidade deste ou de uma organizagao internacional publica
(como as Nacdes Unidas), ou qualquer pessoa agindo na qualidade
oficial para ou em nome de qualquer governo ou departamento,
agéncia ou instrumentalidade deste ou de uma organizacao
internacional publica.

Os funcionarios e diretores de entidades de propriedade do governo
também serdo considerados funcionarios do governo.

ou

Entidade
Governamental
("GOE") - Empresa
Estatal ("SOE")

Uma Entidade Governamental é uma empresa comercial na qual o
governo ou o estado tem controle significativo através da propriedade
total, majoritaria ou minoritaria significativa.

Joint Venture | Uma entidade na qual a SICPA ndo tem uma participacdo majoritaria
Minoritaria e/ou controle.
Terceiros Qualqguer individuo ndo empregado pela SICPA ou qualquer entidade

nao pertencente ou controlada pela SICPA, que preste servicos ou se
envolva em atividades comerciais, em nome da SICPA ou de uma de
suas subsidiarias.
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Inclui Joint Ventures que ndo sdo controladas pela SICPA, parceiros
de Joint Venture, agentes, corretores, consultores, fornecedores,
clientes atuais e potenciais, contatos comerciais, intermediarios,
representantes, subcontratados, consultores e outras pessoas ou
entidades gque atuam em nome da SICPA.

5 POLITICA

A SICPA Brasil proibe oferecer, prometer, dar ou autorizar qualquer pessoa a dar algo de
valor a qualquer pessoa para uma Finalidade Corrupta na busca de obter ou reter negdcios
para a SICPA, seja em nome da SICPA ou em seu beneficio pessoal .

Uma Finalidade Corrupta é aquela que se destina a influenciar qualquer ato (ou falha em
agir), ou qualquer decisdo que viole o dever legal de um individuo, ou induzir outro a usar
sua influéncia para afetar qualquer ato ou decisdo, ou para assegurar qualquer vantagem
comercial imprépria.

Esta proibicdo inclui, mas ndo esta limitada a:

a) Pagamentos em dinheiro ou equivalentes em dinheiro, como vales
b) Presentes

c) Entretenimento, refeigbes e viagens

d) Doacdes politicas ou caritativas, patrocinios

e) Oportunidades de negdcios, emprego ou investimento

f) Descontos ou créditos pessoais

g) Assisténcia ou apoio aos membros da familia.

A SICPA Brasil ndo permite ou aceita a oferta, concessao ou recebimento de qualquer
suborno de qualquer tipo relacionado em (a) - (g) para ganhar ou influenciar a concessao
de um negocio, licenca ou permissdo de um cliente, ou para obter uma vantagem inadequada
na condugdo dos negdcios e operagdes da SICPA - mesmo quando a oferta ndo for aceita ou
quando o pagamento for feito mas nenhuma vantagem for obtida.

A SICPA Brasil ndo permite pagamentos corruptos ou impréprios, mesmo quando a pratica
€ amplamente considerada como a "forma de fazer negécios aqui".

5.1 TERCEIROS

A SICPA Brasil ndo pode fazer indiretamente, através de Terceiros, o que ndo € legalmente
permitido fazer ela mesma. Quando a SICPA Brasil engaja qualquer Terceiro, incluindo, mas
nao limitado a, representantes, consultores, consultores comerciais, agentes, corretores,
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escritorios de advocacia, consultores fiscais ou outros agindo em nome da SICPA Brasil, os
requisitos para engajamentos de Terceiros devem ser cumpridos. Isto requer a devida
diligéncia de integridade ("IDD", uma verificagdo de antecedentes) de Terceiros relevantes
a ser realizada para identificar questdes de preocupacao ("bandeiras vermelhas" - “red
flags”) e para avaliar e abordar quaisquer questdoes que possam surgir. Isto esta delineado
na Politica de Due Diligence de Integridade da SICPA.

No minimo, o Terceiro deve ser respeitavel e seu compromisso deve ser consistente com os
Valores e Politicas e procedimentos da SICPA.

5.2 JOINT-VENTURES

A SICPA Brasil pode ser considerada responsavel pelas atividades corruptas de suas Joint
Ventures. As Joint Ventures que sdo de propriedade majoritaria ou controladas de outra
forma pela SICPA devem seguir esta Politica. Em relagao as atuais Joint Ventures Minoritarias
da SICPA Brasil, os representantes nomeados pela Diretoria da SICPA sdo responsaveis pela
promocdo de uma politica e procedimentos equivalentes de combate a corrupgdo. Para
futuras Joint Ventures Minoritarias, os representantes da SICPA Brasil devem assegurar que
a adocdo desta ou de uma Politica similar seja incluida no Acordo de Acionistas.

5.3 FUSOES E AQUISIGOES

A SICPA Brasil deve conduzir a devida diligéncia anti-corrupgdo nas metas de aquisi¢cdo ou
potenciais parceiros de Joint Venture antes de qualquer fusdo, aquisicdo ou formagdo de
Joint Venture. Apds uma aquisicdo, fusdo ou formagdo de Joint Venture, a SICPA Brasil
tomara as medidas apropriadas para assegurar que a nova operacao da SICPA implemente
esta Politica.

5.4 CONTRIBUIC}()ES POLITICAS, BENEFICENTES, DOAGOES OU
PATROCINIOS

Qualquer contribuicdo, doagdo ou patrocinio para fins de Corrupgao é estritamente proibida.

Qualquer doacdo politica, incluindo, mas ndo se limitando a, contribuicdo para uma eleicao,
um partido politico ou organizacdao de um partido politico, ou qualquer funcionario do
governo, membro ou candidato de um partido politico, é proibida no Brasil.

E necessaria a aprovacdo prévia por escrito do Chefe de Conformidade ou designados da
SICPA se uma doacao ou patrocinio for baseado na recomendacdo ou solicitacdo de um
governo ou Funcionario do Governo, ou puder beneficiar direta ou indiretamente um governo
ou Funcionario do Governo, ou for pago diretamente a um fundo governamental.
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Antes de fazer qualquer contribuicdo beneficente, doacdo ou patrocinio, os requisitos
delineados na respectiva Politica e Diretrizes de Patrocinio e Doagdes Corporativas devem
ser cumpridos.

5.5 PRESENTES, ENTRETENIMENTO, REFEICOES E VIAGENS

5.5.1 PRESENTES E ENTRETENIMENTO PARA OU DE AUTORIDADES NAO
GOVERNAMENTAIS

Dar ou receber Presentes e Entretenimento relacionados a negdcios em conexdo com o
estabelecimento de relagdes comerciais ou mostrar aprego a individuos que sdo empregados
por entidades comerciais privadas é permitido se ndo for feito com uma Finalidade Corrupta.
Entretanto, é importante evitar até mesmo a aparéncia de conduta imprépria com clientes,
fornecedores ou quaisquer outros com os quais fazemos negocios.

E importante que qualquer Presente ou Entretenimento (por exemplo, acomodacdo,
transporte, atividades de lazer) seja oferecido ou recebido:

e nado cria a aparéncia de impropriedade;

e esta relacionado aos negdcios; e

e ndo é feita como consideragcdo ou com a expectativa de qualquer agdo por parte do
destinatario ou do provedor.

Em relacdo a dar ou aceitar Presentes ou Entretenimento, ou uma série de Presentes ou
Entretenimento, os funcionarios da SICPA Brasil podem aceitar ou dar um Presente ou
Entretenimento com um valor de até R$ 250 a seu proéprio critério. Se o valor exceder R$
250,00, é necessaria aprovagdao prévia por escrito. Se o valor for superior a R$ 250,00 e até
R$ 1.000,00 inclusive, a pessoa deve obter aprovagao prévia de seu Diretor Geral ou
membro do Comité Executivo. Qualquer coisa acima de R$ 1.000,00 deve ser pré-aprovada
por escrito pelo Diretor Executivo da SICPA, Diretor Financeiro da SICPA, Diretor Juridico da
SICPA, ou pelo Diretor de Conformidade da SICPA.

Dinheiro, ou equivalentes a dinheiro, como vales-presente, cartdes pré-pagos, vales para
musica ou refeicGes, por exemplo, sdao proibidos.

55.2 REFEICOES

Aceitar ou acomodar refeicdes comerciais é aceitavel desde que seja razoavel e o valor
cumulativo das refeicdes e bebidas fornecidas ou recebidas de um individuo ndo seja
excessivo em nenhum ano. Refeicbes de negdcios razoaveis ndo requerem as aprovagoes
prévias descritas acima.
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5.5.3 VIAGENS

A SICPA Brasil pode pagar os custos de viagem de Terceiros se estiver de acordo com a
Diretriz de Viagem da SICPA. Para manter a independéncia, os funcionarios da SICPA Brasil
nao deverao aceitar o pagamento de seus custos de viagem de Terceiros a menos que haja
um motivo comercial legitimo, caso em que é necessaria a aprovacgao prévia do respectivo
Gerente Geral, ou Diretor Geral, ou Chefe de Fungao do Grupo ou superior, € que nao esteja
envolvido na viagem.

5.6 INTERAGAO COM FUNCIONARIOS DO GOVERNO

5.6.1 PRESENTES, ENTRETENIMENTO E VIAGENS PARA FUNCIONARIOS DO
GOVERNO

A SICPA Brasil ndo pagara despesas nem fornecera viagens, presentes ou entretenimento a
nenhum Funcionario do Governo, exceto conforme permitido por lei e pela regulamentagdo
interna da entidade publica do Funciondrio do Governo. Em tal caso, tais Presentes,
Entretenimento ou pagamentos de despesas de viagem e diarias de Funcionarios do Governo
exigirdo a aprovagao prévia do Chefe de Conformidade ou designados da SICPA,
independentemente de seu valor.

Regras especificas aplicam-se a Presentes e Entretenimento Sazonais, conforme descrito na
Diretriz sobre Presentes Festivos / Sazonais, atualizada anualmente.

Isto também se aplica aos funcionarios das Empresas Publicas (GOEs), assim como aos
parentes proximos de qualquer Funcionario do Governo.

5.6.2 CONTRATACAO DE FUNCIONARIOS DO GOVERNO OU DE FAMILIARES
PROXIMOS

Qualquer solicitagdo de emprego ou estagio para um Funcionario do Governo, um funcionario
de um GOE ou um parente proximo de tal pessoa requer a aprovagao prévia por escrito do
Chefe de Conformidade da SICPA ou de pessoas designadas.

5.7 PEQUENOS PAGAMENTOS EM DINHEIRO

Devem ser evitados pagamentos em dinheiro e pequenos pagamentos em dinheiro, a fim de
evitar a aparéncia de conduta comercial impropria.
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Quando pequenos pagamentos em dinheiro sdo absolutamente inevitaveis, um recibo deve
ser solicitado. Se o motivo do pagamento nao for evidente no recibo, ele deve ser registrado
manualmente no recibo. Se um recibo ndao puder ser obtido, o motivo do pagamento deve
ser anotado no formulario de pedido de reembolso de despesas.

Antes de fazer um pagamento a vista sob demanda, devem ser feitos todos os esforcos para
verificar se o pagamento a vista é razoavel ou se pode ser evitado por outros meios.

5.8 PAGAMENTOS DE FACILITAGAO E PAGAMENTOS DE
SEGURANCA PESSOAL

A SICPA Brasil ndo aceita Pagamentos de Facilitagdo. Os Pagamentos de Facilitacdo,
independentemente do valor, devem ser ativamente opostos, reportados e mitigados. Se
surgir uma situagdo em que um Pagamento de Facilitacdo ndao possa ser evitado, o
Pagamento de Facilitacdo deve ser reportado de acordo com a Diretriz de Relatério de
Pagamentos de Facilitagao.

Em uma situagdo em que um funcionario da SICPA Brasil é solicitado a responder a ameacas
iminentes de danos fisicos ou de salde e seguranca, um pagamento pode ser feito.
Entretanto, ele deve ser reportado imediatamente ao Chefe de Conformidade ou designados
da SICPA e ao Oficial de Seguranca da SICPA, e deve ser registrado com exatidao.

5.9 ACORDOS POR ESCRITO

A contratacdo de um terceiro pela SICPA Brasil requer um acordo por escrito. O acordo deve
incluir a Clausula de Conformidade com a Norma SICPA, contendo pelo menos uma Clausula
Anti-Corrupgdo. Qualquer desvio requer a aprovacdo explicita do Diretor Juridico da SICPA
ou do Diretor de Conformidade da SICPA ou de seus designados.

5.10 LIVROS E REGISTROS

Os funcionarios estdo proibidos de fazer declaragdes falsas ou enganosas nas contas e
registros da SICPA Brasil por qualquer motivo e devem assegurar que os registros reflitam
a verdadeira natureza de cada transagao. Todas as transagdes devem ser corretamente
aprovadas e codificadas de acordo com a descricdo correta das despesas e com base nas
politicas e orientagGes contabeis da SICPA.
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511 DECLARAGAO DE CONFORMIDADE

Uma vez por ano, a SICPA exigira que um grupo selecionado de funcionarios assine uma
Declaragdao de Conformidade atestando que eles cumprem com as politicas da SICPA,
incluindo esta Politica.

Terceiros selecionados agindo em nome da SICPA serdo solicitados a confirmar
periodicamente sua conformidade com as politicas da SICPA, incluindo esta Politica.

6 INDENIZAGAO

As violagOes das leis anticorrupgao globais podem prejudicar gravemente a reputacao da
SICPA, proibindo a participacao em licitagdes publicas e restringindo a capacidade da SICPA
de fazer negdcios no setor publico, e resultar em penalidades pessoais e corporativas
criminais e civis.

Os individuos que violam as leis anticorrupcdo podem enfrentar processos criminais
potencialmente resultando em uma pena de prisdo, multas monetarias ou outra agao
governamental. Empresas como a SICPA nao podem indenizar seus dirigentes, diretores e
funcionarios por responsabilidades decorrentes dessas leis, o que significa que podem ser
aplicadas penalidades contra individuos sem reembolso por parte da SICPA ou de uma
seguradora. Isto também se aplica aos Diretores, Diretores e Empregados que ndo sdo mais
empregados pela SICPA.

7 RELATORIO OBRIGAGOES E ACOES DISCIPLINARES

A SICPA Brasil ndo tolerara a obtencdao desonesta ou ilegal de resultados por qualquer
Colaborador, seja diretamente ou através de Terceiros. Qualquer violacdo desta Politica pode
resultar em agdes disciplinares, incluindo rescisao de contrato ou emprego.

Nenhum funcionario sera penalizado ou sujeito a outras consequéncias adversas por se
recusar a pagar subornos, mesmo que isso possa resultar na perda de negdécios para a SICPA
Brasil e/ou qualquer uma de suas subsidiarias. A sugestdo de qualquer agdo em contrario
(penalizagao ou conseqliéncias adversas) deve ser relatada.

Qualquer funcionario da SICPA Brasil que tomar conhecimento de uma violagdo ou
potencial violagdo das leis anticorrupgao globais ou desta Politica deve comunica-la
imediatamente a qualquer um dos seguintes:

e Qualguer membro das equipes Juridica ou de Conformidade da SICPA; ou
e SICPA Speak Up Line (Sistema de Denuncia de Atos Ilicitos); ou
e Qualguer membro do Comité Executivo da SICPA.
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A ndo comunicagdo de uma suspeita de violagdo constitui uma violagao da Politica.
8 RESPONSABILIDADES
Gerente Geral /
Departamento Todos Diretor Geral, Chefe | Conformida Assuntos. CEO,
Tarefa departament - corporati
(5) os de Fun.g?o do Gr'upo, de VoS CFO
Comité Executivo
Aprovacao de contribuigdes
filantropicas ou patrocinios a
autoridades governamentais S E E I E
(85.4)
Aprovacao Presentes,
Entretenimento, viagens para
nao-GO S E E E

(§5.5.1)

Aprovacao de terceiros para

cobrir os custos de viagem do
funcionario da SICPA S E
(85.5.3)

Aprovacao Presentes,

Entretenimento, viagens para
GO S E
(8§5.6.1)

Aprovacao de contratacao de
parentes de GO S I E
(85.6.2)

Pagamentos de seguranga
(§5.8) E I

Desvios de aprovacdo das
Clausulas de Conformidade

Padrao S E

(85.9)

Declaracao de conformidade

(§5.11) S E

Denuncia de violagdo

(§7) E E S I

E = Executar; S = Apoio (Originador do pedido); I = Informado
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9 OUTRAS POLITICAS E REGULAMENTOS APLICAVEIS

Politica Global Anti-Corrupcdo da SICPA

Politica de diligéncia devida em matéria de integridade

Politica Global de Speak Up da SICPA

Patrocinio Corporativo e Diretrizes de Doagao

Diretriz sobre Presentes Sazonais ou Festivos

Diretrizes de viagem da SICPA

Diretriz para relatdrios de Pagamentos de Facilitagdo

Norma Interna da SICPA sobre Pequeno Pagamentos em Dinheiro

10 ANEXO

Anexo A: Detalhes da Linha Speak Up

Politica Global Anti-Corrupcéo - Brasil Edicdo Exclusiva V 1.0 - Julho. 2022 Pagina 13 /13



POLITICA GLOBAL ANTI-CORRUPCAO

SICPA

ANEXO A - DETALHES DA LINHA SPEAK UP

SICPA Speak Up Line / Linha Speak Up da SICPA

Telefone: 0800 900 0233
Lausanne, Suica (NUmero local): +41 21 575 13 43
Website: https://sicpa.gan-compliance.com/p/speakup

Informacgdes: https://www.sicpa.com/linha-speak
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1 PURPOSE

SICPA Brasil Ltda. ("SICPA Brazil”) and all other SICPA Holdings SA (“"SICPA")’s entities
established in Brazil (all together referred to herein as “SICPA Brazil”) are committed to
complying with the applicable Brazilian Anti-Corruption Laws and regulations whilst being in
line with the principles established in the SICPA Global Anti-Corruption Policy ("SICPA Global
Policy”).

This Global Anti-Corruption Policy — Brazil-Only Edition (“Policy”) refines the framework and
principles laid out in SICPA Global Policy to incorporate Brazilian legal requirements. It
contains the actions and procedures to be followed by Employees and anyone acting on
behalf of SICPA Brazil ("Third Parties”) to ensure compliance with relevant anti-corruption
laws and international anti-corruption best practices.

This Policy contains the principles governing acceptable standards of conduct related to
giving, offering, or receiving payments or other things of value in connection with the pursuit
of SICPA Brazil’s business.

To achieve compliance, it is the responsibility of all SICPA Brazil Employees to ensure SICPA
Brazil complies with this Policy and other governance documents.

2 INTRODUCTION

Anti-corruption is generally understood as actions to prevent bribery and corruption. In
Brazil, the Brazilian Anti-Corruption Laws expressly prohibit corruption of their government
officials and officials of other countries, fraud, and other similar misconducts. In addition to
these local laws and regulations, international anti-corruption laws and treaties may apply
to SICPA Brazil due to SICPA's presence in other jurisdictions. These laws and treaties
(collectively, the “global anti-corruption laws”) prohibit both direct and indirect payments,
as well as offers and promises to pay or give anything of value for a Corrupt Purpose or to
obtain a business advantage.

SICPA Brazil Employees must understand what may constitute corruption and their obligation
to comply with this Policy. Employees are required to seek advice from the Group Compliance
Department or Legal Department if they have any questions or concerns about compliance
with the applicable anti-corruption laws and regulations.

3 SCOPE

This Policy applies to all of SICPA Brazil’s activities, including those of subsidiaries and
controlled Joint Ventures worldwide, as well as their respective Officers, Directors,
Employees and Third Parties.
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Minority Joint Ventures and affiliates are encouraged to adopt and comply with this Policy or
implement an equivalent one.

SICPA Brazil cannot indirectly through Third Parties engage in actions that SICPA is not
legally permitted to perform itself. This Policy therefore applies to anyone acting on behalf
of SICPA Brazil, including, but not limited to, their representatives, consultants, agents and
brokers.

Any deviation from this Policy requires the approval of SICPA’s Chief Compliance Officer or
SICPA's Chief Legal Officer.

4 DEFINITIONS

‘ Definition
Term

“Anything of value” This includes, but is not limited to, cash, payment by other means,
accommodation, travel, tickets to events, gifts, offers of employment
or internships, scholarships or donations.

Books and Records All business records, such as invoices, receipts and similar accounting
documentation, financial statements, contracts, correspondence,
memoranda, tapes, disks, papers, books, and any other documents.
Brazilian Anti- Decree-Law No. 2,848/1940 (Criminal Code); Brazilian Federal Law
Corruption Laws No. 12,846/2013 (Anti-Corruption Law), subsequently regulated by
Federal Decree No. 11,129/2022 (Anti-Corruption Decree); Brazilian
Federal Law No. 8,666/1993 and Brazilian Federal Law No.
14,133/2021 (Public Bidding and Administrative Contracts Law);
Brazilian Federal Law No. 12,813/2013 (Conflict of Interest Law);
Brazilian Federal Law No. 9,613/1998 (Money Laundering Act);
Brazilian Federal Law No. 9,504/1997 (Electoral Law).

Corrupt Purpose The intent to influence any act (or failure to act), or any decision in
violation of an individual’s lawful duty, or to induce another to use his
or her influence to affect any act or decision or to secure any improper
business advantage.

Compliance A certification of compliance with all laws, including the laws
Declaration prohibiting corruption.
Employee Officers, Directors, fixed-term, permanent or probationary personnel,

trainees, seconded staff, volunteers and interns.

Entertainment This includes providing travel, accommodation, visiting a club,
concert or sporting event. Entertainment could be an event,

performance or activity designed to entertain others beyond a
reasonable dinner, e.g when tickets must be purchased or an
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admission fee must be paid.

Meals and drinks are also entertainment, but are not subject to this
Policy as long as they are reasonable and appropriate and the
cumulative value of meals and drinks provided to an individual is
not excessive in any one year.

Facilitation Payment

A personal payment to a low-level government official or employee,
usually to expedite or secure the performance of a routine
government action to which the company or individual is entitled
anyway, such as obtaining mail delivery or police protection, or
processing government documents.

Gift An item of any value offered or received in the frame of a business
relationship for personal use or consumption by the beneficiary.

Government Official | Any Officer, Director or Employee of a government or of any

“"GO" department, agency, political party, or instrumentality thereof or of a

public international organization (such as the United Nations), or any
person acting in an official capacity for or on behalf of any such
government or department, agency, or instrumentality, or public
international organization.

Employees and Directors of Government Owned Entities will also be
considered Government Officials.

Government Owned
Entity ("GOE") -
State Owned
Enterprise ("SOE")

A Government Owned Entity is a business enterprise in which the
government or the state has significant control through full, majority,
or significant minority ownership.

Minority Joint Venture

An entity in which SICPA does not have a majority shareholding
and/or control.

Third Party

Any individual not employed by SICPA or any entity not owned or
controlled by SICPA, who provides services or engages in business
activities, on behalf of SICPA or one of its subsidiaries.

It includes Joint Ventures that are not controlled by SICPA, Joint
Venture partners, agents, brokers, consultants, suppliers, actual and
potential clients, business contacts, intermediaries, representatives,
subcontractors, advisers, and other persons or entities acting on
behalf of SICPA.

5 POLICY

SICPA Brazil prohibits offering, promising, giving or authorizing any person to give anything
of value to any person for Corrupt Purposes in the pursuit of obtaining or retaining business
for SICPA, whether on behalf of SICPA or in their personal capacity.
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A Corrupt Purpose is one that is intended to influence any act (or failure to act), or any
decision in violation of an individual’s lawful duty, or to induce another to use his or her
influence to affect any act or decision or to secure any improper business advantage.

This prohibition includes, but is not limited to:

a) Payments in cash or cash equivalents, such as vouchers
b) Gifts

c) Entertainment, meals and travel

d) Political or charitable donations, sponsorships

e) Business, employment or investment opportunities

f) Personal discounts or credits

g) Assistance or support for family members.

SICPA Brazil does not permit or accept the offering, giving or receiving of any bribe of any
kind listed in (a) - (g) to win or influence the award of a customer’s business, license or
permit, or to obtain an improper advantage in the conduct of SICPA’s business and
operations - even where the offer is not accepted or where payment is made but no
advantage is gained.

SICPA Brazil does not permit corrupt or improper payments even where the practice is widely
considered to be the “way of doing business here”.

5.1 THIRD PARTIES

SICPA Brazil cannot do indirectly through Third Parties what it is not legally permitted to do
itself. When SICPA Brazil engages any Third Party, including, but not limited to,
representatives, consultants, commercial consultants, agents, brokers, law firms, tax
advisors or others acting on SICPA Brazil’s behalf, the requirements for Third Party
engagements must be complied with. This requires integrity due diligence (“IDD”, a
background check) of relevant Third Parties to be performed to identify issues of concern
(“red flags”) and to assess and address any issues that may arise. This is outlined in SICPA's
Integrity Due Diligence Policy.

At a minimum, the Third Party must be reputable and their engagement must be consistent
with SICPA’s Values and Policies and procedures.

5.2 JOINT VENTURES

SICPA Brazil may be held liable for the corrupt activities of its Joint Ventures. Joint Ventures
that are majority-owned or otherwise controlled by SICPA must follow this Policy. In respect
of current SICPA Brazil Minority Joint Ventures, SICPA-appointed Board representatives are
responsible for promoting an equivalent anti-corruption policy and procedures. For future
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Minority Joint Ventures, SICPA Brazil representatives should ensure that the adoption of this
or a similar Policy is included in the Shareholders’ Agreement.

5.3 MERGERS AND ACQUISITIONS

SICPA Brazil must conduct anti-corruption due diligence on acquisition targets or potential
Joint Venture partners prior to any merger, acquisition or Joint Venture formation. Following
an acquisition, merger, or Joint Venture formation, SICPA Brazil will take appropriate action
to ensure that the new SICPA operation implements this Policy.

5.4 POLITICAL, CHARITABLE CONTRIBUTIONS, DONATIONS OR
SPONSORSHIPS

Any contribution, donation or sponsorship for Corrupt Purposes is strictly prohibited.

Any political donation, including but not limited to, contribution to an election, a political
party or organisation of a political party, or any government official, member, or candidate
of a political party, is prohibited in Brazil.

Prior written approval from SICPA’s Chief Compliance Officer or designees is required if a
donation or sponsorship is based on the recommendation or request of a government or
Government Official, or might directly or indirectly benefit a government or Government
Official, or will be paid directly to a government fund.

Prior to making any charitable contribution, donation or sponsorship, the requirements
outlined in the respective Policy and Corporate Sponsorship and Donations Guidelines must
be complied with.

5.5 GIFTS, ENTERTAINMENT, MEALS AND TRAVEL

5.5.1 GIFTS AND ENTERTAINMENT TO OR FROM NON-GOVERNMENT
OFFICIALS

Giving or receiving business-related Gifts and Entertainment in connection with establishing
business relationships or showing appreciation to individuals who are employed by private
commercial entities is permissible if it is not done for a Corrupt Purpose. However, it is
important to avoid even the appearance of improper conduct with SICPA Brazil customers,
suppliers or any others with whom we do business.

It is important that any Gift or Entertainment (e.g. accommodation, transportation, leisure
activities) provided or received:

e does not create the appearance of impropriety;
e is business related; and
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e is not made as consideration or with the expectation of any action on the part of the
recipient or the provider.

In respect of giving or accepting Gifts or Entertainment, or a series of Gifts or Entertainment,
SICPA Brazil Employees may accept or give a Gift or Entertainment with a value up to BRL
250 at their own discretion. If the value exceeds BRL 250, prior written approval is required.
If greater in value than BRL 250 and up to and including BRL 1.000, the person must get
prior approval from his/her Managing Director or Executive Committee member. Anything
above BRL 1.000 must be pre-approved in writing by either SICPA’s Chief Executive Officer,
SICPA’s Chief Financial Officer, SICPA’s Chief Legal Officer, or SICPA’s Chief Compliance
Officer.

Cash, or cash equivalents such as gift vouchers, prepaid cards, vouchers for example for
music or meals, are prohibited.

552 MEALS

Accepting or accomodating business meals is acceptable as long as it is reasonable and the
cumulative value of meals and drinks provided to or received from an individual is not
excessive in any one year. Reasonable business meals do not require the prior approvals
outlined above.

5.5.3 TRAVEL

SICPA Brazil can pay the travel costs of Third Parties if it is in line with SICPA’s Travel
Guideline. To maintain independence, SICPA Brazil Employees shall not accept payment of
their travel costs from a Third Party unless there is a legitimate business reason, in which
case the prior approval from the respective General Manager, or Managing Director, or Group
Function Head or higher, and who is not involved in the travel, is required.

5.6 INTERACTION WITH GOVERNMENT OFFICIALS

5.6.1 GIFTS, ENTERTAINMENT, AND TRAVEL FOR GOVERNMENT OFFICIALS

SICPA Brazil will not pay expenses or provide travel, Gifts or Entertainment to any
Government Official, except as permitted by law and by the internal regulation of the public
entity of the Government Official. In such a case, such Gifts, Entertainment or payments of
travel costs and per diems of Government Officials will require the prior approval of SICPA’s
Chief Compliance Officer or designees, regardless of their value.

Specific rules apply to Seasonal Gifts and Entertainment, as outlined in the annually updated
Guideline on Festive / Seasonal Gifts.
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This also applies to employees of Government Owned Enterprises (GOEs), as well as close
relatives of any Government Official.

5.6.2 HIRING OF GOVERNMENT OFFICIALS OR CLOSE FAMILY MEMBERS

Any request for employment or internship for a Government Official, an employee of a GOE
or a close relative of such person requires the prior written approval of SICPA’s Chief
Compliance Officer or designees.

5.7 PETTY CASH PAYMENTS

Cash and petty cash payments shall be avoided, in order to prevent the appearance of
improper business conduct.

When petty cash payments are absolutely unavoidable, a receipt should be requested. If the
reason for the payment is not evident on the receipt, it should be manually recorded on the
receipt. If a receipt cannot be obtained, the payment reason should be noted on the expense
claim form.

Prior to making a cash payment on demand, every effort should be made in order to ascertain
whether the cash payment is reasonable or can be avoided by other means.

5.8 FACILITATION PAYMENTS AND PERSONAL SAFETY
PAYMENTS

SICPA Brazil does not accept Facilitation Payments. Facilitation Payments, regardless of
value, must be actively opposed, reported and mitigated. If a situation arises where a
Facilitation Payment cannot be avoided, the Facilitation Payment must be reported in
accordance with the Facilitation Payment Reporting Guideline.

In a situation where a SICPA Brazil Employee is requested to respond to imminent threats
of physical harm or health and safety, a payment may be made. However, it must be
reported immediately to SICPA’s Chief Compliance Officer or designees and to SICPA’s
Security Officer, and it must be accurately recorded.

5.9 WRITTEN AGREEMENTS

The engagement of a Third Party by SICPA Brazil requires a written agreement. The
agreement shall include the SICPA Standard Compliance Clause, containing at least an Anti-
Corruption Clause. Any deviation requires the explicit approval of SICPA’s Chief Legal Officer
or SICPA’s Chief Compliance Officer or their designees.
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5.10 BOOKS AND RECORDS

Employees are prohibited from making false or misleading statements in SICPA Brazil’s
accounts and records for any reason and must ensure that the records reflect the true nature
of each transaction. All transactions must be correctly approved and coded in accordance
with the correct expense description and based on SICPA’s accounting policies and guidance.

5.11 COMPLIANCE DECLARATION

Once a year, SICPA will require a selected group of Employees to sign a Compliance
Declaration attesting to the fact that they comply with SICPA'’s policies, including this Policy.
Selected Third Parties acting on behalf of SICPA will be asked to periodically confirm their
compliance with SICPA’s policies, including this Policy.

6 INDEMNIFICATION

Violations of global anti-corruption laws could severely damage the reputation of SICPA,
prohibiting participation in public tenders and restricting SICPA’s ability to do business in the
public sector, and result in personal and corporate criminal and civil penalties.

Individuals who violate anti-corruption laws may face criminal prosecution potentially
resulting in a prison sentence, monetary fines or other governmental action. Companies such
as SICPA cannot indemnify their Officers, Directors and Employees for liabilities arising from
these laws, which means that penalties can be levied against individuals without
reimbursement by SICPA or an insurer. This also applies to Officers, Directors and Employees
who are no longer employed by SICPA

7 REPORTING OBLIGATION AND DISCIPLINARY ACTIONS

SICPA Brazil will not tolerate the dishonest or unlawful achievement of results by any
Employee, either directly or via a Third Party. Any violation of this Policy may result in
disciplinary actions, including termination of employment or contract.

No Employee will be penalized or subject to other adverse consequences for refusing to pay
bribes, even if it may result in the loss of business for SICPA Brazil and/or any of its
subsidiaries. Suggestion of any action to the contrary (penalization or adverse
consequences) should be reported.

Any SICPA Brazil Employee who becomes aware of a violation or potential violation of
global anti-corruption laws or this Policy must immediately report it to any of the following:

e Any member of SICPA’s Legal or Compliance teams; or
e SICPA Speak Up Line (Whistleblower System); or

Global Anti-Corruption Policy — Brazil Only edition V 1.0 — July. 2022 Page 10 /12



GLOBAL ANTI-CORRUPTION POLICY

SICPA

e Any member of the SICPA Executive Committee.

Failure to report a suspected violation constitutes a violation of the Policy.

8 RESPONSIBILITIES

Department GM/MD, Group
Task d Al Function Head, Compliance Cc:fpf)o_rate ((::i%’
(8) epartments | gy ocutive Committee airs
Approval charitable contributions
or sponsorships to government
officials S E E I E
(85.4)
Approval Gifts, Entertainment,
travel to non-GO S E E E
(85.5.1)
Approval Third Party to cover
travel costs for SICPA Employee S E
(85.5.3)
Approval Gifts, Entertainment,
travel to GO S E
(85.6.1)
Approval hiring of relatives of GO
(§5.6.2) S I E
Safety payments
(85.8) E !
Approval deviations from
Standard Compliance Clauses S E
(85.9)
Compliance Declaration
(§5.11) S E
Reporting of violation
(§7) E E S I

E = Execute; S = Support (Originator of request); I = Informed

9 FURTHER APPLICABLE POLICIES AND REGULATIONS

SICPA Global Anti-Corruption Policy

Integrity Due Diligence Policy

SICPA Global Speak Up Policy

Corporate Sponsorship and Donation Guidelines
Guideline on Seasonal or Festive Gifts

SICPA Travel Guidelines

Facilitation Payments Reporting Guideline
SICPA Internal Standard on Petty Cash
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10 APPENDIX

Appendix A: Speak Up Line details
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APPENDIX A — SPEAK UP LINE DETAILS

SICPA Speak Up Line / Linha Speak Up
Phone: 0800 900 0233
Lausanne, Switzerland (Local Number): +41 21 575 13 43

Website: https://sicpa.gan-compliance.com/p/speakup

Information: https://www.sicpa.com/linha-speak
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1 OBJETIVO

SICPA y todas sus filiales y Joint Ventures controladas («SICPA») se comprometen a cumplir
con las leyes anticorrupcién. La Politica de anticorrupcién global de SICPA («Politica»)
contiene las acciones y procedimientos que deben seguir sus Empleados y cualquier persona
que actle en nombre de SICPA («Terceros») para garantizar el cumplimiento de las leyes
anticorrupcion relevantes y de las mejores practicas internacionales contra la corrupcion.
Esta Politica contiene los principios que gobiernan las pautas de conducta aceptables
relativas a la entrega, oferta o aceptacion de pagos, o de cualquier otra cosa de valor, en
relacion con la actividad de SICPA.

Para lograr dicho cumplimiento, es responsabilidad de todos los Empleados de SICPA
asegurarse de que SICPA continla cumpliendo con esta Politica y otros documentos de
control.

2 INTRODUCCION

La anticorrupcion se entiende generalmente como las acciones necesarias para prevenir el
soborno y la corrupcién. La mayoria, si no la totalidad, de los paises en los que SICPA esta
activa, tienen leyes que prohiben la corrupcidn por parte de sus propios funcionarios
publicos, funcionarios de otros paises y empresarios privados. Ademas de las leyes locales,
los tratados internacionales anticorrupcion se aplican en muchas de las jurisdicciones donde
SICPA estda presente. Estas leyes y tratados (denominados colectivamente «leyes
internacionales contra la corrupcién») prohiben los pagos directos e indirectos y la oferta y
promesa de pago o de entrega de cualquier cosa de valor con un Objetivo Corrupto o para
obtener una ventaja comercial.

Los Empleados de SICPA deben comprender lo que puede constituir corrupcion y su
obligacion de cumplir con esta Politica dondequiera que operemos. Los Empleados que
tengan alguna pregunta o duda sobre el cumplimiento de las leyes y normativas
anticorrupcion aplicables, deben buscar el asesoramiento del Departamento de Compliance
o el Departamento Juridico.

3 ALCANCE

Esta Politica se aplica a todas las actividades de SICPA, incluidas las de las filiales y Joint
Ventures controladas en todo el mundo, asi como a sus respectivos Directivos, Directores,
Empleados y Terceros.

Se alienta a las Joint Ventures Minoritarias y a las afiliadas a adoptar y cumplir con esta
Politica o a implementar una equivalente.

SICPA no puede participar indirectamente a través de Terceros en acciones en las que SICPA
no esté legalmente autorizada a realizar por si misma. Por lo tanto, esta Politica se aplica a
cualquier persona que actle en nombre de SICPA, incluidos, pero no limitados a, los
representantes, consultores, agentes y brokeres de SICPA.
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Cualquier desviacién de esta Politica requiere la aprobacion del Chief Compliance Officer de

SICPA o el Chief Legal Officer de SICPA.

4 DEFINICIONES

.. Definicion
Término

«Cualquier cosa de

valor»

Esto incluye, pero no se limita a, dinero en efectivo, pagos por otros
medios, alojamiento, desplazamientos, entradas para eventos,
regalos, ofertas de empleo o contratos en practicas, becas o
donaciones.

Libros y Registros

Todos los registros comerciales, como facturas, recibos y otra
documentacion contable similar, estados financieros, contratos,
correspondencia, memorandos, cintas, discos, papeles, libros y
cualquier otro documento.

Objetivo Corrupto

La intencidn de influir en cualquier acto (o falta de accién), o cualquier
decision que viole el deber legal de una persona, o de inducir a otro
a usar su influencia para afectar cualquier acto o decision o para
asegurar cualquier ventaja comercial inapropiada.

Declaracion de | Una certificacion de cumplimiento de todas las leyes, incluidas las
Compliance leyes gue prohiben la corrupcion.
Empleado Directivos, Directores, personal contratado con duracion

determinada, indeterminada o en periodo de prueba, en practicas,
personal en comision, voluntarios y becarios.

Entretenimiento

Incluye facilitar desplazamientos, alojamiento, visitar un club, un
concierto, o un acontecimiento deportivo. Una actividad de
entretenimiento puede ser un evento, una actuacién o una actividad
destinada a entretener a otras personas mas alla de una cena
razonable, p. ej., cuando hay que comprar entradas o pagar una
tarifa de admision.

Las comidas y bebidas también se consideran entretenimiento, pero
no estan sujetas a esta Politica, siempre que sean razonables y
apropiadas y que el valor acumulativo en un afo de las comidas y
bebidas ofrecidas a una persona no sea excesivo.

Pago de Facilitacion

Un pago personal a un funcionario publico o empleado de bajo nivel,
generalmente para acelerar o garantizar la realizacion de una accion
rutinaria gubernamental a la que la empresa o el individuo tiene
derecho de cualquier modo, como obtener la entrega de correo,
recibir proteccion policial o tramitar documentos gubernamentales.

Regalo

Un articulo de cualquier valor ofrecido o recibido en el marco de una
relacion comercial para uso o consumo personal por parte del
beneficiario.
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Funcionario  Publico | Cualquier Directivo, Director o Empleado de un gobierno o de
«GO» (por sus siglas | cualquier ministerio, agencia, partido politico o instrumento de los
en inglés) mismos o de una organizacion internacional publica (como Naciones
Unidas) o cualquier persona que actue de manera oficial para o en
nombre de un gobierno o ministerio, agencia o instrumento o de una
organizacion internacional publica.

Los Empleados y Directores de entidades gubernamentales también
serdn considerados como Funcionarios Publicos.

Entidad Una Entidad Gubernamental es una empresa comercial en la que el
Gubernamental Gobierno o el Estado tiene un control significativo a través de la
«GOE» (por sus propiedad total, mayoritaria o minoritaria.

siglas en inglés) -

Empresa de

propiedad estatal
«SOE» (por sus
siglas en inglés)

Joint Venture | Una entidad en la que SICPA no tiene una participacion mayoritaria o
Minoritaria control.
Tercero Cualquier persona no empleada por SICPA o cualquier entidad que no

sea propiedad de o esté bajo el control de SICPA, que ofrezca
servicios o participe en actividades comerciales, en nombre de SICPA
o alguna de sus filiales.

Incluye Joint Ventures que no estén controladas por SICPA, socios de
Joint Ventures, agentes, intermediarios, consultores, proveedores,
clientes actuales y potenciales, contactos comerciales, corredores,
representantes, subcontratistas, asesores y otras personas o
entidades que actuen en nombre de SICPA.

5 POLITICA

SICPA prohibe ofrecer, prometer, entregar o autorizar a cualquier persona la entrega de
cualquier cosa de valor a cualquier persona con Objetivos Corruptos, para obtener o
conservar actividad comercial para SICPA, sea en nombre de SICPA o a titulo personal.

Un Objetivo Corrupto es aquel cuya intencion es influir sobre cualquier actuacién (u omision
de actuacion), o cualquier decision que infrinja el deber legal de un individuo, o para inducir
a otro a utilizar su influencia para afectar cualquier actuacion o decisién, o para garantizar
cualquier ventaja comercial inapropiada.

Esta prohibicion incluye, entre otros:

a) Pagos en efectivo o equivalentes de efectivo, como vales.
b) Regalos.
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c) Actividades de entretenimiento, comidas y viajes.

d) Patrocinios o donaciones a partidos politicos y organizaciones benéficas.
e) Oportunidades de negocio, empleo o inversion.

f) Créditos o descuentos personales.

g) Ayuda o apoyo a familiares.

SICPA no permite ni acepta la oferta, entrega o recepciéon de ningun tipo de soborno como
se menciona en (a) - (g) para obtener o influir en los contratos comerciales de un cliente ni
en la concesion de una licencia o permiso ni para obtener una ventaja inapropiada para la
actividad o las operaciones comerciales de SICPA, incluso si la oferta no se acepta o si se
realiza el pago pero no se obtiene ninguna ventaja.

SICPA no permite los pagos corruptos o inapropiados, incluso si la practica se considera en
general «la forma de hacer negocios aqui ».

5.1 TERCEROS

SICPA no puede hacer indirectamente a través de Terceros lo que no le esta permitido
legalmente hacer directamente. Cuando SICPA recurra a cualquier Tercero, incluidos pero
no limitados a, representantes, consultores, consultores comerciales, agentes, corredores,
bufetes de abogados, asesores fiscales y otros que actien en nombre de SICPA, se deben
cumplir los requisitos para hacer negocios con Terceros. Esto requiere realizar un analisis
previo o diligencia debida de integridad («IDD» por sus siglas en inglés, una comprobacién
de antecedentes) de los Terceros relevantes para identificar cuestiones de interés («sefiales
de alerta») y evaluar y abordar cualquier problema que pueda surgir. Esto se describe en la
Politica de Diligencia Debida de Integridad de SICPA.

Como minimo, el Tercero debe tener buena reputacién y su compromiso debe ser coherente
con los valores y politicas de SICPA.

5.2 JOINT VENTURES

SICPA puede ser considerada responsable de la actividad corrupta de sus Joint Ventures.
Las Joint Ventures en las que SICPA tenga participacidon mayoritaria o estén controladas por
ella deben cumplir esta Politica. Con respecto a las actuales Joint Ventures Minoritarias de
SICPA, los representantes designados del Consejo de SICPA son responsables de promover
una politica y procedimientos anticorrupcidon equivalentes. En el caso de futuras Joint
Ventures Minoritarias, los representantes de SICPA deben asegurarse de que la adopcion de
esta u otra Politica similar se incluyan en el acuerdo con los accionistas.

5.3 FUSIONES Y ADQUISICIONES

SICPA debe realizar un andlisis previo (diligencia debida anticorrupcién) para confirmar la
inexistencia de comportamientos corruptos por parte de las organizaciones objeto de
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adquisicién o posibles socios de Joint Venture antes de toda fusidn, adquisicién o creacién
de Joint Venture. Después de la fusidon o adquisicion, o de la formacién de una Joint Venture,
SICPA tomara las medidas adecuadas para garantizar que la nueva operacion de SICPA
implemente esta Politica.

5.4 PATROCINIO, DONACIONES Y CONTRIBUCIONES A
PARTIDOS POLITICOS Y ORGANIZACIONES BENEFICAS

Cualquier contribucién, donacion o patrocinio con Objetivos Corruptos esta estrictamente
prohibida.

Cualquier donacion politica, incluida, entre otras, la contribucién a una eleccidn, un partido
politico u organizacion de un partido politico, requiere la aprobacién por escrito del Chief
Executive Officer de SICPA y el Chief Financial Officer de SICPA.

Se requiere la aprobacién previa por escrito del Chief Compliance Officer de SICPA o sus
designados si una donacion o patrocinio se basa en la recomendacion o solicitud de un
gobierno o un Funcionario Publico, o podria beneficiar directa o indirectamente a un gobierno
o Funcionario Publico, o si se pagara directamente a un fondo del gobierno.

Antes de realizar un patrocinio, donacidon o contribucién a una organizacién benéfica, se
deben cumplir los requisitos descritos en las respectivas Politica y Directrices de Patrocinio
y Donaciones Corporativas.

5.5 REGALOS, ACTIVIDADES DE ENTRETENIMIENTO, COMIDAS
Y VIAJES

5.5.1 REGALOSY ACTIVIDADES DE ENTRETENIMIENTO PARA O DE PERSONAS
DEL SECTOR PRIVADO

Dar o recibir Regalos y Actividades de Entretenimiento en relacion con la actividad
empresarial para establecer relaciones con clientes o demostrar aprecio a personas
empleadas por entidades comerciales privadas estd permitido si no se hace con un Objetivo
Corrupto. Sin embargo, es importante evitar incluso la apariencia de conducta inapropiada
con los clientes y proveedores de SICPA o con otros con los que mantengamos relaciones
comerciales.

Es importante que cualquier Regalo o Actividad de Entretenimiento (p. ej., alojamiento,
transporte, actividades de ocio) que se entregue o reciba:

e no sea inadecuado, ni siquiera en apariencia;

e esté relacionado con la actividad comercial; y

e no sea en consideracion ni con la expectativa de ninguna accion por parte del receptor
o donante.
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Respecto a la entrega o aceptacion de Regalos o invitaciones a Actividades de
Entretenimiento, puntuales o continuados, a o de personas del sector privado, los Empleados
de SICPA pueden aceptar o dar un Regalo o Actividad de Entretenimiento con un valor de
hasta 50 USD a su propia discrecién. Si el valor excede de 50 USD, se requiere la aprobacién
previa por escrito. Si tiene un valor superior a 50 USD y hasta 200 USD inclusive, la persona
debe obtener la aprobacion previa de su Director General o miembro del Comité Ejecutivo.
Cualquier cosa por encima de 200 USD debe ser aprobada previamente por escrito por el
Chief Executive Officer de SICPA, el Chief Financial Officer de SICPA, el Chief Legal Officer
de SICPA o el Chief Compliance Officer de SICPA. Las entidades de SICPA pueden decidir
sobre adoptar niveles de aprobacion mas bajos.

Estd prohibido el uso de dinero en efectivo y sus equivalentes, como vales de regalo, tarjetas
de prepago o vales, por ejemplo, para musica o comidas.

5.5.2 COMIDAS

Aceptar o obsequiar a comidas de negocios es aceptable siempre que sean razonables y que
el valor acumulativo en un afio de las comidas y bebidas ofrecidas a o recibidas de un
individuo no sea excesivo. Las comidas de negocios razonables no requieren la aprobaciéon
previa, indicada anteriormente.

5.5.3 VIAJES

SICPA puede pagar los costes de desplazamiento de Terceros que no tengan relaciéon con un
gobierno si estd en linea con la Directriz de Viajes de SICPA. Para mantener su
independencia, los Empleados de SICPA no aceptardn el pago de sus costes de
desplazamiento por parte de un Tercero, a menos que haya un motivo empresarial legitimo,
€n cuyo caso se requiere la aprobacion previa o del respectivo gerente general, o director
general, o responsable funcional de grupo o superior, y que no esté involucrado en el viaje.

5.6 RELACIONES CON FUNCIONARIOS PUBLICOS

5.6.1 REGALOS, ACTIVIDADES DE ENTRETENIMIENTO, Y VIAJES PARA
FUNCIONARIOS PUBLICOS

SICPA no pagara los gastos ni ofrecera desplazamientos, Regalos ni Actividades de
entretenimiento a ningln Funcionario Publico, excepto cuando, y como, lo permita la ley. En
tal caso, dichos Regalos, Actividades de entretenimiento o pagos de los costes de
desplazamiento y de dietas de Funcionarios Publicos requiere la aprobacién previa del Chief
Compliance Officer de SICPA o sus designados, independientemente del valor.

Se aplican reglas especificas a los Regalos y Actividades de entretenimiento de temporada,
como se describe en la Directriz actualizada anualmente sobre Regalos Festivos o De
Temporada.
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Esto también se aplica a los empleados de las entidades gubernamentales (GOE), asi como
a los familiares cercanos de cualquier Funcionario Publico.

5.6.2 CONTRATACION DE FUNCIONARIOS PUBLICOS O FAMILIARES
CERCANOS

Cualquier solicitud de empleo o contrato en practicas para un Funcionario Publico, un
empleado de una GOE o un familiar cercano de dicha persona requiere la aprobacion previa
por escrito del Chief Compliance Officer de SICPA o sus designados.

5.7 PAGO EN EFECTIVO DE GASTOS MENORES

Se evitaran los pagos en efectivo de gastos menores para prevenir la apariencia de conducta
comercial inapropiada.

Cuando los gastos menores sean absolutamente inevitables, se debe solicitar un recibo. Si
el motivo del pago no figura claramente en el recibo, deberd indicarse manualmente en el
mismo. Si no se puede obtener un recibo, el motivo del pago debe anotarse en el formulario
de liquidacién de gastos.

Antes de realizar un pago en efectivo exigido, deben hacerse todos los esfuerzos posibles
para saber si dicho pago en efectivo es razonable o puede evitarse por otros medios.

5.8 PAGOS DE FACILITACION Y DE SEGURIDAD PERSONAL

SICPA no acepta Pagos de Facilitacion. Los Pagos de Facilitacion, independientemente de su
valor, deben ser rechazados, comunicados y reducidos activamente. Si ocurriera una
situacion en la que no pudiera evitarse realizar un Pago de Facilitacion, dicho pago se debe
comunicar siguiendo la «Directriz para informar sobre los Pagos de Facilitacions.

En una situacion en la que un Empleado de SICPA deba responder a amenazas inminentes
de lesiones fisicas o riesgos para la salud o la seguridad, puede realizarse el pago. Sin
embargo, debe informarse inmediatamente al Chief Compliance Officer de SICPA o sus
designados y al oficial de seguridad de SICPA, y el pago se debe registrar con exactitud.

59 ACUERDOS POR ESCRITO

La contratacidon de un tercero por parte de SICPA requiere un acuerdo por escrito. El acuerdo
incluird la cladusula de cumplimiento estandar de SICPA, con al menos una cldusula contra la
corrupcién. Cualquier desviacion de esta Politica requiere la aprobacion explicita del Chief
Legal Officer de SICPA o el Chief Compliance Officer de SICPA o sus designados.
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5.10 LIBROS Y REGISTROS

Estd prohibido que los Empleados realicen declaraciones falsas o engafiosas en los libros y
registros contables de SICPA por cualquier motivo y debe garantizarse que los registros
reflejen la auténtica naturaleza de cada transaccion. Todas las transacciones deben ser
debidamente autorizadas y codificadas de acuerdo con la descripcion correcta del gasto y
basandose en las normas contables de SICPA.

511 DECLARACION DE COMPLIANCE

Una vez al afio, SICPA pedird a un grupo seleccionado de Empleados que firmen una
«Declaracion de Compliance» para confirmar que cumplen con las politicas de SICPA,
incluida esta Politica.

Se pedira a algunos Terceros seleccionados que actiuen en nombre de SICPA que confirmen
periédicamente su cumplimiento con las politicas de SICPA, incluida esta Politica.

6 INDEMNIZACION

Las violaciones de las leyes internacionales contra la corrupcién podrian dafiar gravemente
la reputacion de SICPA, prohibir la participacidon en licitaciones publicas y restringir la
capacidad de SICPA para realizar negocios en el sector publico y dar lugar a sanciones
penales y civiles personales y corporativas.

Los individuos que infrinjan las leyes contra la corrupcién pueden enfrentarse a un
enjuiciamiento penal que puede llegar a una pena de prisidbn, multas monetarias y otras
acciones gubernamentales. Empresas como SICPA no pueden indemnizar a sus Directivos,
Directores y Empleados contra la responsabilidad derivada de estas leyes, lo que significa
que las penas pueden imponerse a los individuos sin reembolso por parte de SICPA ni de
ninguna empresa de seguros. Esto también es aplicable a los Directivos, Directores vy
Empleados que ya no estén empleados por SICPA.

7 OBLIGACION DE PRESENTACION DE INFORMES Y
MEDIDAS DISCIPLINARIAS

SICPA no tolerara la consecucién de resultados de forma deshonesta ni ilegal por parte de
ningln empleado, sea directamente o a través de un Tercero. Cualquier infraccion de esta
Politica puede dar lugar a medidas disciplinarias, incluida la terminaciéon del empleo o
contrato.

Ninglin Empleado sera penalizado ni expuesto a otras consecuencias adversas por negarse
a realizar el pago de sobornos, incluso si su negativa resulta en la pérdida de negocios para
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SICPA o cualquiera de sus filiales. Se debe informar de cualquier propuesta de accion en
sentido contrario (penalizacidén o consecuencias adversas).

Cualquier Empleado de SICPA que descubra una infraccién o posible infraccion de las leyes
internacionales contra la corrupcion o esta Politica debe informar de inmediato a cualquiera

de los siguientes:

e  Cualquier miembro de los equipos Juridico o de Compliance de SICPA.

e Lalinea Speak Up de SICPA (sistema Whistleblower).

e  Cualquier miembro del Comité Ejecutivo de SICPA.

No informar de una sospecha de infraccidn constituye en si una infraccion de la Politica.

8 RESPONSABILIDADES

Departamento
Tarea

(8)

Todos los
departamentos

Ger. Gral/Dir.
Gral., Responsable
funcional de
grupo, Comité
Ejecutivo

Compliance

Asuntos
corporati
vos

CEO,
CFO

Aprobacién de donaciones a
partidos politicos

(8§ 5.4)

Aprobacion de donaciones,
patrocinios e inversiones sociales
(CSR, por sus siglas en inglés) a
Funcionarios Publicos

(8§ 5.4)

Aprobacion de Regalos,
Actividades de entretenimiento y
viajes para personas del sector
privado (non-GO)

(8§ 5.5.1)

Aprobacion de que un Tercero
cubra los costes de
desplazamiento de un Empleado
de SICPA

(§ 5.5.3)

Aprobacion de regalos,
actividades de entretenimiento y
viajes para funcionarios publicos
(GO)

(8§ 5.6.1)

Aprobacidén de contratacién de
familiares cercanos de
funcionarios publicos (GO)

(§ 5.6.2)
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Pagos de seguridad
(§ 5.8) E !

Aprobacion de desviaciones de
las clausulas de cumplimiento

estandar S E

(8§ 5.9)

Declaracién de compliance

(§ 5.11) S E

Denuncia de infraccién

(5 7) E E S I

E = Ejecucidn; S = Soporte (creador de la solicitud); I = Informado

9 OTRAS POLITICAS Y NORMATIVAS APLICABLES

Politica de Diligencia Debida de Integridad

Politica Global de Speak Up de SICPA

Directrices de Patrocinio y Donacion Corporativas
Directriz sobre Regalos De Temporada o Festivos
Directrices de Viajes de SICPA

Directriz para informar sobre los Pagos de Facilitacion
Norma interna de SICPA sobre Gastos Menores

10 APENDICE

Ninguno
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1 QELLIMI

SICPA dhe té gjithé filialet e tij, dhe sipérmarrjet e pérbashkéta ("SICPA”) jané té
pérkushtuar t'i pérmbahen ligjeve kundér korrupsionit. Rregullorja Globale e SICPA Kundér
Korrupsionit (“Rregullorja”) pérmban veprimet dhe procedurat gé duhen ndjekur nga
punonjésit dhe nga kushdo gé vepron né emér té SICPA (“Palét e treta”) pér té garantuar
pajtueshmériné me ligjet pérkatése kundér korrupsionit dhe praktikat mé té mira
ndérkombétare kundér korrupsionit.

Kjo rregullore pérmban parimet lidhur me standardet e pranueshme té sjelljes gé lidhen me
dhénien, ofrimin ose marrjen e pagesave apo té gjérave té tjera me vleré gé lidhen me
veprimtarité e biznesit té€ SICPA.

Pér té arritur pajtueshméring, éshté pérgjegjésia e té gjithé punonjésve té SICPA té
sigurohet gé SICPA t'i pérmbahet késaj rregulloreje dhe dokumenteve té tjera drejtuese.

2 HYRJE

Né pérgjithési, me fjalén anti-korrupsion nénkuptohen veprimet e nevojshme pér té
parandaluar rryshfetin dhe korrupsionin. Shumica e shteteve, pér té€ mos théné té gjitha
shtetet né té cilat SICPA é&shté aktive, kané ligje gé u ndalojné korrupsionin zyrtaréve té tyre
geveritaré, zyrtaréve té shteteve té tjera dhe personave té sipérmarrjeve private. Pérveg
ligjeve lokale, né shumé juridiksione ku ndodhet SICPA zbatohen traktate ndérkombétare
kundér korrupsionit. Kéto ligje dhe traktate (té gjitha sé bashku “ligjet kundér korrupsionit”)
ndalojné si pagesat direkte, ashtu edhe ato indirekte, gjithashtu edhe ofertat dhe premtimet
pér té paguar ose pér té dhéné dicka me vileré pér njé géllim té korruptuar ose pér té
pérfituar dicka né biznes.

Punonjésit e SICPA duhet té kuptojné se ¢faré mund té pérbéjé korrupsion dhe cili éshté
detyrimi gé kané pér t'iu pérmbajtur késaj rregulloreje kudo gé operojmé. Punonjésve u
kérkohet té kérkojné késhilla nhga Departamenti i Pajtueshmérisé dhe Departamenti Ligjor i
Grupit, nése kané pyetje ose shgetésime lidhur me zbatimin e ligjeve dhe rregullave
pérkatése kundér korrupsionit.

3 SHTRIRJA

Kjo rregullore zbatohet pér té gjitha aktivitetet e SICPA, duke pérfshiré ato té filialeve dhe
sipérmarrjeve té pérbashkéta té kontrolluara né mbaré botén, si edhe té zyrtaréve,
drejtoréve, punonjésit dhe paléve té treta pérkatése té tyre.

Shumica e sipérmarrjeve té pérbashkéta dhe filialeve nxiten gé té adoptojné dhe t'i
pérmbahen késaj rregulloreje ose té implementojné njé té barasvlershme.

SICPA nuk mund té pérfshihet né ményré indirekte pérmes paléve té treta né veprime g§,
sipas ligjit, SICPA nuk mund t'i kryejé as veté. Prandaj, kjo rregullore zbatohet pér kédo gé
vepron né emér té SICPA, duke pérfshiré, por jo vetém, pérfagésuesit, konsulentét, agjentét
dhe komisionarét e SICPA.
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Cdo devijim nga kjo rregullore kérkon aprovimin e SICPA Chief Compliance Officer ose té

SICP Chief Legal Counsel.

4 PERKUFIZIME

Pérkufizimi

“GCdo gjé me vleré”

Kétu pérfshihen, por jo vetém, paraté, pagesat né forma té tjera,

akomodimet, udhétimet, biletat pér né evente, dhuratat, ofertat pér
punésim ose praktiké, bursat ose donacionet.

Librat
regjistrimet

dhe

Té gjitha faturat, kuponét dhe
dokumentacionet e ngjashme té kontabilitetit, pasqyrat financiare,
kontratat, korrespondenca, memoranda, kasetat, disqget, letrat, librat
dhe ¢cdo dokument tjetér.

regjistrimet e biznesit, si

Qéllimi i korruptuar

Eshté synimi té ndikojé né ndonjé veprim (ose mosveprim), ose né
ndonjé vendim, i cili éshté né shkelje té njé detyre té ligjshme té njé
individi, ose té nxité diké tjetér gé té pérdoré autoritetin gé ka pér té
ndikuar né ndonjé veprim ose vendim, ose pér té siguruar ndonjé
avantazh té papérshtatshém biznesi.

Deklarata e
pajtueshmeérisé

Njé certifikim i pajtueshmérisé me té gjitha ligjet, duke pérfshiré
ligjet kundér korrupsionit.

Punonjés Zyrtarét, drejtuesit, personel me mandat té pércaktuar, té
pérhershém apo né prové, kursanté, staf dytésor, vullnetaré dhe
praktikanté.

Argétim Kétu pérfshihet udhétimi, akomodimi, vajtja né njé klub, koncert

ose event sportiv. Argétimi mund té jeté njé event, performancé
ose aktivitet i pérgatitur pér té argétuar té tjerét pértej njé darke té
arsyeshme p.sh., né rastet ku duhet té blihen bileta ose duhet
paguar njé tarifé pér t'u pranuar.

Ushgimet dhe pijet quhen gjithashtu argétim, por nuk futen né kété
rregullore, me kusht gé té jené té arsyeshme dhe té pérshtatshme,
dhe gé vlera totale e ushgimeve dhe pijeve té siguruara pér njé
individ té mos jeté e tepért né cfarédo viti té caktuar.

Pagesa lehtésimi

Pagesa e lehtésimit éshté njé pagesé personale pér njé zyrtar ose
punonjés geveritar té nivelit té ulét, zakonisht pér té pérshpejtuar
ose siguruar njé veprim té zakonshém té geverisé pér té cilin
kompania ose personi ka gjithsesi té drejté, si pér shembull marrjen
e dérgesave postare ose mbrojtjen nga policia, ose pérpunimin e
dokumenteve geveritare.

Dhuratat Njé objekt me vleré gé ofrohet ose merret né kuadér té njé
marrédhénieje biznesi pér pérdorim personal ose pér konsum nga
pérfituesi.

Zyrtar geveritar/ | Cdo zyrtar, drejtor ose punonjés i njé geverie, ose i ¢farédo

"zQ" departamenti, agjencie, partie politike, ose instrumenti té tyre, apo
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njé organizaté ndérkombétare publike (si pér shembull Kombet e
Bashkuara), ose ¢do person qé vepron né kapacitet zyrtar pér njé
geveri ose departament, agjenci ose instrument té tillé, ose
organizaté ndérkombétare publike apo né emér té tyre.

Punonjésit dhe drejtorét e enteve té zotéruara nga qeveria
konsiderohen gjithashtu zyrtaré geveritaré.

Ent i zotéruar nga Njé ent geveritar i zotéruar nga qeveria éshté njé sipErmarrje biznesi
geveria ("EZQ") - ku qeveria ose shteti ka kontroll té konsiderueshém duke pasur
Sipérmarrje e pronési té ploté, pronési té shumicés ose pronési té konsiderueshém
zotéruar nga shteti té pakicés.

("SZSH")

Sipérmarrje e | Njé ent ku né té cilin SICPA nuk ka aksione dhe/ose kontroll té
pérbashkét shumicés.

minoritare

Pala e treté Cdo individ i cili nuk éshté punésuar nga SICPA ose nga ndonjé ent,

ose nuk kontrollohet nga SICPA, i cili ofron shérbime ose pérfshihet
né aktivitete biznesi, né emér té SICPA ose té ndonjé prej filialeve té
tij.

Pérfshin sipérmarrjet e pérbashkéta té cilat nuk kontrollohen nga
SICPA, partnerét e sipérmarrjeve té pérbashkéta, agjentét,
komisionarét, konsulentét, furnitorét, klientét e vérteté dhe ata
potencialé, nénkontraktuesit, késhilluesit dhe persona ose ente té
tjera gé veprojné né interes té SICPA.

5 RREGULLORJA

SICPA ndalon ofrimin, premtimin, dhénien ose autorizimin e ndonjé personi pér t'i dhéné
dikujt dicka me vleré pér géllime té korruptuara né pérpjekje pér té marré ose ruajtur
biznesin pér SICPA, pavarésisht nése vepron né emér té SICPA apo né kapacitet personal.

Njé géllim i korruptuar é&shté njé géllim i cili ka si synim té ndikojé né ndonjé veprim (ose
mosveprim), ose vendim né shkelje té njé detyrimi té ligjshém té njé individi, ose té nxité
njé person tjetér gé té pérdoré autoritetin qé ka pér té ndikuar né ndonjé veprim ose vendim,
ose pér té pérfituar né ményré té papérshtatshme né biznes.

Ky ndalim pérfshin, por jo vetém:

a) Pagesat né para ose ekuivalente té parave, si kuponé
b) Dhuratat

c) Argétim, vakte dhe udhétime

d) Donacione, sponsorizime politike ose bamirésie

e) Mundési biznesi, punésimi ose investimi

f) Zbritje ose kredite personale
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g) Ndihmé ose asistencé pér pjesétarét e familjes.

SICPA nuk lejon ose pranon ofrimin, dhénien ose marrjen e asnjé ryshfeti té asnjé lloji qé
tregohet né pikat (a) - (g) pér té fituar ose ndikuar dhénien e njé biznesi, licence ose leje
té klientit, ose pér té pérfituar né ményré té padrejté né biznesin dhe veprimtarité e SICPA
- edhe né rastet ku oferta nuk pranohet ose ku pagesa béhet por nuk arrihet asnjé pérfitim.

SICPA nuk lejon pagesat korruptive ose té papérshtatshme edhe né rastet ku praktika
konsiderohet gjerésisht si *“ményra si béhen punét kétu”.

51 PALET E TRETA

SICPA nuk mund té béjé né ményré indirekte népérmjet paléve té treta gjéra qé nuk i lejohen
me ligj t'i béjé veté. Kur SICPA pérfshin ndonjé palé té treté, si pér shembull, por jo vetém,
pérfagésuesit, konsulentét, konsulentét komercialé, agjentét, komisionarét, firmat ligjore,
konsulentét tatimoré ose té tjerét gé veprojné né emér té SICPA, kérkesat pér pérfshirjet e
paléve té treta duhen zbatuar. Kjo kérkon té béhet kontroll i kujdesshém i integritetit (njé
kontroll i formimit, "IDD”) né palét e treta pérkatése pér té dalluar problemet gé shkaktojné
shgetésime (“flamuj té kug”) dhe pér té vlerésuar dhe adresuar shumé c¢éshtje gé mund té
lindin. Kjo pércaktohet né rregulloren e SICPA pér kujdesin e duhur lidhur me integritetin.
Sé paku, pala e treté duhet té keté reputacion té miré dhe pérfshirja e saj duhet té jeté né
pérputhje me vlerat dhe rregulloret e SICPA.

5.2 SIPERMARRJET E PERBASHKETA

SICPA mund té konsiderohet pérgjegjése pér aktivitete korruptive nga ana e sipérmarrjeve
té pérbashkéta té saj. Sipérmarrjet e pérbashkéta, té cilat zotérohen me mazhorancé ose
kontrollohen ndryshe nga SICPA, duhet ta ndjekin kété rregullore. Pér sa i pérket
sipérmarrjeve té pérbashkéta t&€ SICPA me minoritet, bordi i caktuar i pérfagésuesve té
SICPA éshté pérgjegjés pér monitorimin e rregulloreve dhe procedurave té ngjashme kundér
korrupsionit. Pér sipérmarrjet e pérbashkéta té ardhshme me minoritet, pérfagésuesit e
SICPA duhet té sigurohen gé adoptimi i késaj rregulloreje ose i njé rregulloreje té ngjashme
té pérfshihet né kontratén e aksionaréve.

5.3 SHKRIRJET DHE PERVETESIMET

SICPA duhet té ushtrojé kujdes lidhur me praktikén antikorruptive né objektivat e
pérvetésimeve ose né partnerét e sipérmarrjeve té pérbashkéta para c¢do shkrirjeje,
pérvetésimi ose formimi té sipérmarrjeve té pérbashkéta. Pas njé pérvetésimi ose shkrirjeje,
ose pas formimit té sipérmarrjeve té pérbashkéta, SICPA do té€ marré masa té pérshtatshme
pér t'u siguruar qé veprimtaria e re e SICPA té implementojé kété rregullore.
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5.4 KONTRIBUTET POLITIKE, BAMIRESE, DONACIONET OSE
SPONSORIZIMET

Cdo kontribut, donacion ose sponsorizim pér géllime té korruptuara é&shté rreptésishté i
ndaluar.

Cdo donacion politik, duke pérfshiré, por jo vetém, kontributet pér njé votim, njé parti
politike ose organizim té njé partie politike, kérkon aprovimin me shkrim té Pérgjegjésit
Ekzekutiv té SICPA dhe té Pérgjegjésit Financiar té& SICPA.

Kérkohet aprovimi i méparshém me shkrim nga Pérgjegjési i Pajtueshmérisé i SICPA ose
nga té caktuarit e tij nése njé donacion ose sponsorizim bazohet te rekomandimi ose kérkesa
e njé geverie ose Népunési Qeverie, ose mund t'i sjellé pérfitim direkt ose indirekt njé geverie
ose Népunési Qeverie, ose do té paguhet direkt te njé fondacion geverie.

Para se té béhet ¢farédo kontributi bamirésie, donacioni ose sponsorizimi, duht té zbatohen
kérkesat gé tregohen te rregullorja pérkatése dhe te direktivat pér sponsorizimin dhe
donacionet e korporatés.

5.5 DHURATAT, ARGETIMET, VAKTET DHE UDHETIMET

5.5.1 DHURATAT DHE ARGETIMET PER OSE NGA ZYRTARET JO-QEVERITARE

Dhénia ose marrja e dhuratave gé lidhen me biznesin dhe argétimeve gé lidhen me krijimin
e marrédhénieve té biznesit ose shfagjen e vlerésimit pér individét gé jané té punésuar nga
ente komerciale private lejohet nése béhet pér njé géllim jo té korruptuar. Megjithaté, éshté
e réndésishme té mos lihet pérshtypje e ndonjé sjelljeje té gabuar me klientét, furnitorét e
SICPA ose té tjerét me té cilét béjmé biznes.

Eshté e réndésishme dhuratat ose argétimet (p.sh. akomodim, transport, aktivitete té kohés
sé liré) té ofruara ose té marra:

e té& mos |Iéné pérshtypjen e dickaje té papérshtatshme;

e té lidhen me biznesin; dhe

e té mos béhen né konsideraté ose pritshméri t& ndonjé veprimi si nga marrési, ashtu
edhe nga ofruesi.

Pér sa i pérket dhénies ose marrjes sé dhuratave ose argétimeve, ose njé serie dhuratash
ose argétimesh, pér ose nga zyrtaré jo-qeveritaré, punonjésit e SICPA mund té pranojné
ose té japin njé dhuraté ose argétim me vleré deri né 50 USD me vendim té tyre. Nése vlera
i kalon 50 USD, atéheré kérkohet aprovimi i méparshém me shkrim. Nése vlera éshté mé e
madhe se 50 USD dhe deri né 200 USD, personi duhet t& marré aprovimin nga drejtori
menaxhues ose anétari i komitetit ekzekutiv té tij. Cdo gjé mbi USD 200 duhet té jeté e
para-miratuar me shkrim qofté nga Chief Executive Officer i SICPA, Chief Financial Officer i
SICPA, Chief Legal Officer i SICPA, ose Chief Compliance Officer i SICPA. Entet e SICPA mund
té vendosin pér nivele mé té uléta aprovimi.
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Paraté, ose ekuivalentet e parave, si pér shembull kuponét e dhuratave, kartat me
parapagesé, kuponét, si ato pér muziké apo ushgime, jané té ndaluara.

5.5.2 VAKTET

Pranimi ose bérja e ftesave pér vakte pune pranohet pér sa kohé ato jané té arsyeshme dhe
vlera totale e vakteve dhe ushgimeve té dhéna ose té marra nga njé individ nuk jané té
tepérta né njé vit té caktuar. Vaktet e arsyeshme té punés nuk kérkojné aprovimet
paraprake si¢ pércaktohet mé sipér.

5.5.3 UDHETIMI

SICPA mund té paguajé kostot e udhétimit té paléve té treta gé nuk lidhen me geveriné nése
jané né pérputhje me direktivat e SICPA pér sa u pérket udhétimeve. Pér té ruajtur
pavarésiné, punonjésit e SICPA nuk duhet té pranojné pagesa pér kostot e udhétimeve té
tyre nga njé palé e treté pérvegse nése ekziston njé arsye legjitime biznesi, né té cilin rast
kérkohet aprovim nga menaxheri i pérgjithshém ose drejtori menaxhuar, ose nga Group
Function Heat ose nivel mé i larté, i cili nuk merr pjesé né udhétim.

5.6 BASHKEVEPRIMI ME ZYRTARET QEVERITARE

5.6.1 DHURATAT, ARGETIMET, DHE UDHETIMET PER ZYRTARET QEVERITARE

SICPA nuk do té paguajé shpenzimet pér udhétimet, dhuratat ose argétimet dhe nuk do t'i
sigurojé ato pér asnjé zyrtar geveritar, pérvecgse sic lejohet me ligj. Né rast té tillé, kéto
dhurata, argétime ose pagesa té kostove té udhétimit dhe dietave té zyrtaréve geveritaré
do té kérkojné aprovimin e méparshém té Pérgjegjésit té Pajtueshmérisé té SICPA ose té
personave té caktuar prej tij, pavarésisht nga vlera.

Zbatohen rregulla specifike pér dhuratat dhe argétimet sezonale, sic pércaktohet né
direktivén gé pérditésohet ¢do vit pér dhuratat festive / sezonale.

Kjo zbatohet gjithashtu pér Sipérmarrjet e Zotéruara nga Qeveria (S5ZQ), si edhe pér té
aférmit e ngushté té ¢do zyrtari geveritar.

5.6.2 PUNESIMI | ZYRTAREVE QEVERITARE OSE PJESETAREVE TE NGUSHTE
TE FAMILJES

Cdo kérkesé pér njé punésim ose praktiké pér njé zyrtar geveritar, punonjés i njé SZQ-je

ose njé i aférm i ngushté i njé personi té tillé, ka nevojé pér aprovimin me shkrim té Chief
Compliance Officer té& SICPA ose té personave caktuar prej tij.
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5.7 PAGESAT NE PARA

Pagesat me para duhen shmangur, me géllim gqé té mos lihet pérshtypja e sjelljes sé
papérshtatshme né biznes.

Né rastet ku kéto pagesa né para cash jané absolutisht t& pashmangshme, duhet té kérkohet
njé faturé. Nése arsyeja pér pagesén nuk éshté e dukshme né faturé, ajo duhet té shkruhet
me doré mbi faturé. Nése nuk mund té merret faturé, atéheré duhet té shénohet arsyeja
pér pagesén né formularin e shpenzimeve.

Para se té béhet njé pagesé me para né doré sipas kérkesés, duhet té béhen pérpjekje pér
t'u siguruar nése pagesa me para né doré éshté e arsyeshme apo mund té shmanget né
ndonjé ményré.

5.8 PAGESAT E LEHTESIMEVE DHE PAGESAT PER SIGURINE
PERSONALE

SICPA nuk pranon pagesat e lehtésimeve. Pagesat e lehtésimeve, pavarésisht nga vlera e
tyre, duhet té kundérshtohen me forcé, té raportohen dhe té minimizohen. Nése lind njé
situaté ku pagesa e lehtésimeve nuk é&shté e mundur té shmanget, pagesa e lehtésimeve
duhet té raportohet sipas direktivave pér raportimin e pagesave té lehtésimeve.

Né njé situaté ku njé punonjési té SICPA i kérkohet t'u pérgjigjet kércénimeve pér démtime
fizike ose démeve shéndetésore dhe atyre té sigurisé€, mund té béhet njé pagesé. Megjithaté,
duhet t'i raportohet Chief Compliance Officer té& SICPA ose té personave té caktuar té tij dhe
Pérgjegjésit té Sigurisé té SICPA, dhe duhet té regjistrohet sakté.

5.9 KONTRATAT ME SHKRIM

Pérfshirja e njé pale té treté nga SICPA kérkon njé kontraté me shkrim. Kontrata duhet té
pérfshijé klauzolén e pajtueshmérisé standarde té SICPA, e cila pérmban té pakté njé
klauzolé kundér korrupsionit. Cdo devijim kérkon aprovimin e qarté nga Chief Legal Officer
i SICPA ose nga Chief Compliance Officer i SICPA ose nga personat e caktuar prej tyre.

5.10 LIBRAT DHE REGJISTRIMET

Punonjésve u ndalohet té béjné deklarata té rreme ose péshtjelluese né llogarité dhe
regjistrimet e SICPA pa asnjé arsye, dhe duhet té sigurohen gé regjistrimet té pasqyrojné
natyrén e vérteté té cdo transaksioni. Té gjitha transaksionet duhet té miratohen si duhet
dhe té kodohen sipas pérshkrimit té sakté té shpenzimeve dhe duke u bazuar né rregulloret
e kontabilitetit dhe direktivat e SICPA.
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511 DEKLARATA E PAJTUESHMERISE

Njé heré né vit, SICPA do t'i kérkojé njé grupi té zgjedhur punonjésish gé té nénshkruajné
njé deklaraté pajtueshmérie, ku tregohet fakti se ata i pérmbahen rregulloreve té SICPA, ku
pérfshihet kjo rregullore.

Paléve té treta té caktuara, té cilat veprojné né emér té SICPA, do t'u kérkohet gé
konfirmojné rregullisht pajtueshmériné e tyre me rregulloret e SICPA, ku pérfshihet kjo
rregullore.

6 SHFAJESIMI

Shkeljet e ligjeve kundér korrupsionit mund té démtojné réndé reputacionin e SICPA, duke
ndaluar pjesémarrjen né tenderé publiké dhe duke penguar aftésiné e SICPA pér té béré
biznes né sektorin publik, dhe mund té rezultojné né ndjekje penale dhe civile né nivel
personal dhe né nivel korporate.

Personat gé shkelin ligjet kundér korrupsionit mund té pérballen me ndjekje penale, té cilat
mund té sjellin dénim me burg, gjoba monetare ose masa té tjera geveritare. Kompanité e
tilla si, SICPA, nuk mund t'i shfajésojné zyrtarét dhe punonjésit e tyre nga pérgjegjésité qé
lindin sipas kétyre ligjeve, qé do to thoté se mund té ngrihen akuza kundrejt individéve pa
rimbursim nga SICPA ose nga njé sigurues. Kjo zbatohet gjithashtu pér zyrtarét, drejtorét
dhe punonjésit, té cilét nuk jané mé té punésuar né SICPA

7 DETYRIMI PER TE RAPORTUAR DHE MASAT
DISIPLINORE

SICPA nuk e toleron arritjen e pandershme ose té paligjishme té rezultateve nga cilido
punonjés, qofté direkt, qofté népérmjet njé pale té treté. Cdo shkelje e késaj rregulloreje
mund té sjellé masa disiplinore, duke pérfshiré mbylljen e njé punésimi ose kontrate.

Asnjé punonjés nuk do té penalizohet ose nuk do té jeté subjekt i pasojave negative pér
shkak se refuzon té paguajé ryshfet, edhe nése kjo mund té béjé qé SICPA dhe/ose filialet
e saj té& humbin biznesin. Sugjerimet pér ¢do veprim té kundért (penalizim ose pasoja
negative) duhet té raportohen.

Cdo punonjés i SICPA i cili merr vesh pér njé shkelje ose njé mundési pér shkelje té ligjeve
globale kundér korrupsionit ose té késaj rregulloreje, duhet t'i raportojé menjéheré cilitdo
prej t& méposhtmeve:

o Cilido anétar i stafit ligjor dhe stafit té pajtueshmérisé té SICPA; ose
e Linja telefonike e SICPA (sistemi Whistleblower); ose
e Cilido anétar i komitetit ekzekutiv t& SICPA.

Rregullorja globale kundér korrupsionit V 3.0 — Jan. 2022 DCS 05489 Fagja 10 /12



POLITIKA GLOBALE KUNDER KORRUPSIONIT

SICPA
Mosraportimi i njé shkeljeje té dyshuar pérbén njé shkelje té rregullores.
8 PERGJEGJESITE
Departamenti Té gjitha GM/MD, Kreu i ) Punét e
Detyra P depar?tjament Funksionit té Grupit, PathJ?shm korporaté CEO,
(8) et Komiteti Ekzekutiv eria S CFO
Donacione politike aprovimi
(§5.4) S S I E
Donacionet, sponsorizimet dhe
CSR pér zyrtarét geveritaré S E E I E
(85.4)
Dhurata, argétime, udhétime pér
persona jo-ZO qgé kérkojén
aprovim S E E E
(85.5.1)
Aprovim i paléve té treta pér té
mbuluar kostot e udhétimit pér
punonjésit e SICPA S E
(85.5.3)
Dhurata aprovimi, argétim,
udhétim pér ZQ S E
(85.6.1)
Punésim aprovimi i té aférmve té
ZQ S I E
(85.6.2)
Pagesat e sigurisé
(85.8) E !
Devijime té aprovimit nga
klauzolat standarde té
pajtueshmérisé S E
(85.9)
Deklarata e pajtueshmérisé
(§5.11) S E
Raportimi i shkeljeve
(§7) E E S I

E = Departamenti qé ekzekuton; S = Departamenti ndihmés (Nismétari i kérkesés); I = Departamenti gé duhet

informuar
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POLITIKA GLOBALE KUNDER KORRUPSIONIT

SICPA

9 POLITIKAT DHE RREGULLORET E METEJSHME TE
ZBATUESHME

Rregullorja e kujdesit pér integritetin

Rregullorja globale e SICPA pér raportimin

Direktivat pér sponsorizimin dhe donacionet e korporatés
Direktiva pér dhuratat sezonale dhe festive

Direktiva te SICPA pér udhétimin

Direktiva pér raportimin e pagesave té lehtésimit
Standardi i brendshém i SICPA pér pagesat né para cash

10 SHTOJCE

Asnjé
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KEBIJAKAN ANTIKORUPSI GLOBAL

SICPA

1 TUJUAN

SICPA dan segenap anak perusahaannya serta Usaha Patungan yang dikendalikan ("SICPA")
berkomitmen untuk mematuhi Undang-undang Antikorupsi. Kebijakan Antikorupsi Global
SICPA ("Kebijakan"), berisi tindakan dan prosedur yang harus diikuti oleh karyawan dan
siapa pun yang ini bertindak atas nama SICPA ("Pihak Ketiga") untuk memastikan kepatuhan
terhadap Undang-undang antikorupsi yang terkait dan praktik terbaik antikorupsi
internasional.

Kebijakan ini berisi prinsip-prinsip yang mengatur standar perilaku yang dapat diterima
terkait dengan memberikan, menawarkan, atau menerima pembayaran atau hal-hal lain
yang bernilai dalam menjalankan usaha SICPA.

Untuk mencapai kepatuhan, seluruh karyawan SICPA, bertanggung jawab untuk
memastikan agar SICPA mematuhi Kebijakan ini dan dokumen tata kelola lainnya.

2 PENGANTAR

Antikorupsi umumnya dipahami sebagai tindakan untuk mencegah penyuapan dan korupsi.
Kebanyakan atau mungkin semua negara tempat SICPA menjalankan kegiatannya, memiliki
undang-undang yang melarang korupsi oleh pejabat pemerintah mereka sendiri, pejabat
negara lain, dan pelaku usaha swasta. Selain undang-undang setempat, perjanjian
antikorupsi internasional berlaku di banyak wilayah hukum di mana SICPA hadir. Undang-
undang dan perjanjian tersebut (secara kolektif disebut "undang-undang antikorupsi global")
melarang pembayaran langsung dan tidak langsung, serta penawaran dan pemberian janji
untuk membayar atau memberikan apa pun yang bernilai untuk Tujuan Korupsi atau untuk
mendapatkan keuntungan bisnis.

Karyawan SICPA harus memahami apa yang merupakan korupsi dan kewajiban mereka
untuk mematuhi Kebijakan ini di mana pun kami beroperasi. Karyawan diharuskan untuk
meminta saran dari Bagian Kepatuhan Grup atau Bagian Hukum jika mereka memiliki
pertanyaan atau masalah tentang kepatuhan terhadap undang-undang dan peraturan
antikorupsi yang berlaku.

3 LINGKUP

Kebijakan ini berlaku untuk semua kegiatan SICPA, termasuk kegiatan anak perusahaan dan
usaha patungan yang dikendalikannya di seluruh dunia serta masing-masing Pejabat,
Direktur, Karyawan, dan Pihak Ketiga.

Usaha Patungan Minoritas dan afiliasi didorong untuk mengadopsi dan mematuhi Kebijakan
ini atau menerapkan kebijakan yang setara.

SICPA tidak dapat secara tidak langsung melakukan tindakan melalui Pihak Ketiga yang
secara hukum SICPA tidak diizinkan untuk melakukannya sendiri. Maka, Kebijakan ini
berlaku bagi siapa pun yang bertindak atas nama SICPA, termasuk namun tidak terbatas
pada perwakilan, konsultan, agen, dan broker, SICPA.
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SICPA

Penyimpangan dari Kebijakan ini harus mendapatkan persetujuan dari Kepala Pejabat
Kepatuhan SICPA atau Kepala Penasihat Hukum SICPA.

4 DEFINISI

Jangka Waktu ‘ SETIE
“Segala sesuatu yang | Hal ini, mencakup namun tidak terbatas pada uang, tunai,
berharga” pembayaran dengan cara lain, akomodasi, perjalanan, tiket ke acara,

hadiah, tawaran pekerjaan atau magang, beasiswa atau sumbangan.

Pembukuan dan Semua catatan bisnis seperti faktur, kuitansi dan dokumentasi
Catatan akuntansi serupa, laporan keuangan, kontrak, korespondensi,
memorandum, kaset, cakram, makalah, buku, dan dokumen lainnya.

Tujuan Korup Sesuatu yang diharapkan untuk memengaruhi tindakan apa pun
(atau kegagalan bertindak), atau keputusan apa pun yang melanggar
tugas seseorang yang sah menurut hukum atau pada mendorong
orang lain untuk menggunakan pengaruhnya untuk memengaruhi
tindakan atau keputusan apa pun atau pada mengamankan
keuntungan bisnis apa pun yang tidak pantas.

Pernyataan Sertifikasi kepatuhan terhadap semua undang-undang, termasuk
Kepatuhan undang-undang yang melarang korupsi.
Karyawan Pejabat, Direktur, personil baik yang untuk waktu tertentu, tetap,

permanen atau percobaan, trainee, karyawan yang diperbantukan,
tenaga sukarela dan magang.

Hiburan Hal ini mencakup penyediaan perjalanan, akomodasi, mengunjungi
klub, konser atau acara olahraga. Hiburan dapat berupa acara,
pertunjukan, atau kegiatan yang dirancang untuk menghibur orang
lain di luar jamuan yang wajar, mis. di mana Anda harus membeli
tiket atau membayar biaya masuk.

Makanan dan minuman juga merupakan hiburan, tetapi tidak
tunduk pada Kebijakan ini asalkan, makanan dan minuman tersebut
masuk akal dan sesuai dan bahwa nilai kumulatif makanan dan
minuman yang diberikan kepada seseorang tidak berlebihan dalam

satu tahun.
Pembayaran Untuk Pembayaran pribadi kepada pejabat atau pegawai pemerintah tingkat
Memfasilitasi rendah, biasanya untuk mempercepat atau memastikan kinerja

tindakan pemerintah rutin yang berhak diperoleh perusahaan atau
orang tersebut, seperti memperoleh pengiriman surat atau
perlindungan  polisi, atau memproses  dokumen-dokumen
pemerintah.

Hadiah Barang berharga apa pun yang ditawarkan atau diterima dalam
rangka relasi bisnis untuk penggunaan atau konsumsi pribadi
penerima manfaatnya.
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Pejabat Pemerintah Setiap Pejabat, Direktur atau Karyawan pemerintah atau
departemen, agen, partai politik apa pun, atau perangkatnya atau
organisasi internasional publik (seperti Perserikatan Bangsa-Bangsa),
atau siapa pun yang bertindak dalam kapasitas resmi untuk atau atas
nama setiap pemerintah atau departemen, agen, atau perantaraan,
atau organisasi internasional publik.

Karyawan dan direktur dari Badan Usaha Milik Negara juga akan
dianggap sebagai Pejabat Pemerintah.

Badan Milik Badan Usaha Milik Negara adalah badan usaha di mana pemerintah
Pemerintah - Badan atau ini negara memiliki peran pengendalian penting melalui
Usaha Milik Negara kepemilikan penuh, mayoritas, atau minoritas yang signifikan.
("BUMN™)

Usaha Patungan Suatu badan usaha di mana SICPA tidak memiliki kepemilikan saham
Minoritas mayoritas dan/atau pengendali.

Pihak Ketiga Setiap orang yang tidak dipekerjakan oleh SICPA atau badan usaha

apa pun yang tidak dimiliki atau dikendalikan oleh SICPA, yang
menyediakan layanan atau terlibat dalam kegiatan usaha, atas nama
SICPA atau salah satu anak perusahaannya.

Hal ini mencakup Usaha Patungan yang tidak dikendalikan oleh
SICPA, mitra Usaha Patungan, agen, broker, konsultan, pemasok,
klien dan klien potensial, kontak bisnis, perantara, perwakilan,
subkontraktor, penasihat, dan orang atau badan lain yang bertindak
atas nama SICPA.

5 KEBIJAKAN

SICPA melarang untuk menawarkan, menjanjikan, memberikan, atau mengizinkan siapa
pun untuk memberi sesuatu yang berharga kepada siapa pun untuk tujuan Korup dalam
usaha mendapatkan atau mempertahankan bisnis untuk SICPA, baik atas hama SICPA atau
dalam kapasitas pribadi mereka.

Tujuan korup adalah tujuan yang dimaksudkan untuk memengaruhi tindakan apa pun (atau
kegagalan bertindak), atau keputusan apa pun yang melanggar kewajiban hukum seseorang
atau mendorong orang lain agar menggunakan pengaruhnya untuk memengaruhi tindakan
atau keputusan apa pun atau mendapatkan keuntungan bisnis apa pun yang tidak patut.

Larangan ini mencakup, namun tidak terbatas pada:

a) Pembayaran tunai atau setara tunai, misalnya voucher (kupon).
b) Hadiah

c) Hiburan, makan, dan perjalanan

d) Sumbangan politis, amal, atau dana sponsor

e) Peluang bisnis, pekerjaan atau investasi
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f) Diskon atau kredit pribadi
g) Bantuan atau dukungan kepada anggota keluarga.

SICPA tidak mengizinkan atau menerima penawaran, pemberian atau menerima segala jenis
suap sebagaimana disebutkan dalam (a) - (g) untuk memenangkan atau memengaruhi
pemberian bisnis, lisensi, atau izin usaha pelanggan, atau untuk memperoleh keuntungan
yang tidak patut dalam melakukan bisnis dan operasi SICPA - bahkan ketika penawaran
tidak diterima atau di mana pembayaran dilakukan tetapi tidak ada keuntungan yang
diperoleh.

SICPA tidak mengizinkan pembayaran yang korup atau tidak patut bahkan saat praktik
tersebut secara luas dianggap sebagai "cara dalam melakukan bisnis di sini".

51 PIHAK KETIGA

SICPA tidak dapat secara tidak langsung melakukan tindakan melalui pihak ketiga sesuatu
yang secara hukum tidak diizinkan untuk dilakukannya sendiri. Ketika SICPA melibatkan
Pihak Ketiga mana pun, termasuk tetapi tidak terbatas pada perwakilan, konsultan,
konsultan komersial, agen, broker, firma hukum, penasihat pajak atau pihak lain yang
bertindak atas nama SICPA, persyaratan untuk keterlibatan pihak ketiga harus dipatuhi. Hal
ini membutuhkan uji tuntas integritas (pemeriksaan latar belakang) dilakukan pada Pihak
Ketiga yang terkait untuk mengidentifikasi masalah yang menimbulkan kekhawatiran
("bendera merah") dan untuk menilai dan mengatasi masalah yang mungkin timbul. Hal ini
diuraikan dalam Kebijakan Uji Tuntas Integritas SICPA.

Sekurang-kurangnya, Pihak Ketiga harus memiliki reputasi baik dan keterlibatan mereka
harus konsisten dengan Nilai dan Kebijakan SICPA.

5.2 USAHA PATUNGAN

SICPA dapat diminta bertanggung jawab atas kegiatan korup perusahaan patungannya.
Usaha patungan yang secara mayoritas dimiliki atau dengan cara lain dikendalikan oleh
SICPA, wajib mengikuti Kebijakan ini. Sehubungan dengan usaha patungan minoritas SICPA
saat ini, perwakilan dewan vyang ditunjuk oleh SICPA bertanggung jawab untuk
mempromosikan kebijakan dan prosedur antikorupsi yang serupa. Untuk usaha patungan
minoritas di masa yang akan datang, perwakilan SICPA harus memastikan bahwa penerapan
Kebijakan ini atau yang serupa dimasukkan dalam Perjanjian Pemegang Saham.

5.3 MERGER DAN AKUISISI

SICPA harus melakukan uji tuntas antikorupsi terhadap target Akuisisi atau calon mitra
Usaha Patungan sebelum melakukan merger, akuisisi, atau pembentukan Usaha Patungan
apa pun. Setelah akuisisi atau merger, atau pembentukan perusahaan patungan, SICPA
akan mengambil tindakan yang sesuai untuk memastikan bahwa operasi SICPA yang baru
menerapkan Kebijakan ini.
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5.4 KONTRIBUSI POLITIS DAN AMAL, SUMBANGAN ATAU DANA
SPONSOR

Dilarang keras untuk memberikan kontribusi, sumbangan atau dana sponsor apa pun untuk
Tujuan Korupsi.

Sumbangan politis apa pun, termasuk tetapi tidak terbatas pada kontribusi dalam pemilihan,
kontribusi pada partai politik atau organisasi dari suatu partai politik, harus mendapatkan
persetujuan tertulis dari Direktur Utama (CEO) SICPA atau Direktur Keuangan (Chief
Financial Officer).

Diperlukan persetujuan tertulis sebelumnya dari Pejabat Kepala Kepatuhan (Chief
Compliance Officer) atau kuasanya jika sumbangan atau dana sponsor didasari atas
rekomendasi atau diminta oleh pemerintah atau Pejabat pemerintah, atau mungkin secara
langsung atau tidak langsung memberi manfaat kepada pemerintah atau Pejabat
Pemerintah, atau akan dibayarkan langsung pada dana pemerintah.

Sebelum memberikan kontribusi amal, sumbangan atau dana sponsor, persyaratan yang
diuraikan dalam Kebijakan dan Dana Sponsor Perusahaan serta Pedoman Sumbangan
masing-masing harus dipenuhi.

5.5 HADIAH, HIBURAN, JAMUAN DAN PERJALANAN

5.5.1 HADIAH DAN HIBURAN KEPADA DAN DARI PEJABAT NONPEMERINTAH

Memberi atau menerima hadiah dan hiburan yang terkait dengan bisnis dalam rangka
membina hubungan bisnis atau untuk menunjukkan penghargaan kepada orang-orang yang
dipekerjakan oleh badan usaha komersial swasta diizinkan jika tidak dilakukan untuk Tujuan
Korup. Namun, penting untuk menghindari kesan yang perilaku tidak patut dengan
pelanggan SICPA, pemasok, atau orang lain yang berbisnis dengan kita.

Hal penting yang perlu diperhatikan bahwa Hadiah atau hiburan apa pun (mis. akomodasi,
transportasi, kegiatan rekreasi) yang disediakan atau diterima:

o tidak menciptakan kesan tidak pantas;

e terkait bisnis; dan

o tidak dilakukan sebagai imbalan atau dengan mengharapkan adanya tindakan apa pun
di pihak penerima atau penyedia.

Terkait dengan memberi atau menerima Hadiah atau Hiburan, atau serangkaian Hadiah atau
Hiburan, kepada atau dari pejabat nonpemerintah. Karyawan SICPA dapat menerima atau
memberi Hadiah atau Hiburan dengan nilai hingga USD50 sesuai kebijaksanaan mereka
sendiri. Apabila nilainya melebihi USD 50, perlu mendapat persetujuan tertulis sebelumnya.
Jika nilainya lebih dari USD50 sampai dengan USD200, orang tersebut harus mendapat
persetujuan sebelumnya dari Direktur Pelaksana atau anggota Komite Eksekutif. Apa pun
yang nilainya di atas USD200 harus mendapat persetujuan tertulis sebelumnya dari Direktur
Utama (CEO) SICPA, atau Direktur Keuangan (CFO), atau Kepala Pejabat Hukum SICPA.
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atau Kepala Pejabat Kepatuhan SICPA. Badan Usaha SICPA dapat menetapkan tingkat
persetujuan yang lebih rendah.

Dilarang untuk memberi atau menerima uang tunai, atau setara tunai seperti voucher
hadiah, kartu prabayar, voucher misalnya untuk pagelaran musik atau jamuan.

552 JAMUAN MAKAN

Menerima atau mengundang untuk jamuan bisnis dapat diterima selama wajar dan nilai
kumulatif dari jamuan dan minuman yang diberikan atau diterima dari orang tersebut tidak
berlebihan dalam satu tahun. Jamuan bisnis yang wajar tidak memerlukan persetujuan
sebelumnya sebagaimana diuraikan di atas.

5.5.3 PERJALANAN

SICPA dapat membayar biaya perjalanan Pihak Ketiga yang tidak terkait dengan pemerintah
jika sejalan dengan Pedoman Perjalanan SICPA. Untuk menjaga independensi, karyawan
SICPA dilarang untuk menerima pembayaran atas biaya perjalanan mereka dari Pihak Ketiga
kecuali ada alasan bisnis yang sah, dalam hal ini diperlukan persetujuan terlebih dahulu
persetujuan oleh masing-masing General Manager, atau Direktur Pelaksana, atau Ketua
Kelompok Kerja, atau yang tinggi, yang tidak terlibat dalam perjalanan tersebut.

5.6 INTERAKSI DENGAN PEJABAT PEMERINTAH

5.6.1 HADIAH, HIBURAN, DAN PERJALANAN UNTUK PEJABAT PEMERINTAH

SICPA tidak akan membayar pengeluaran dari atau menyediakan perjalanan, hadiah, atau
hiburan kepada pejabat pemerintah mana pun, kecuali sebagaimana diizinkan sesuai
hukum. Dalam kasus seperti itu, Hadiah, Hiburan, atau pembayaran biaya perjalanan dan
uang harian (per diem) Pejabat Pemerintah memerlukan persetujuan terlebih dahulu dari
Kepala Pejabat Kepatuhan SICPA atau kuasanya, terlepas dari nilainya.

Ada aturan khusus yang berlaku untuk Hadiah dan Hiburan Musiman, sebagaimana diuraikan
dalam Pedoman tentang Hadiah Hari Raya/Musiman yang dibarui setiap tahun.

Hal ini juga berlaku untuk karyawan Badan Usaha Milik Negara (BUMN), serta anggota
keluarga dekat dari Pejabat Pemerintah mana pun.

5.6.2 MEREKRUT PEJABAT PEMERINTAH ATAU ANGGOTA KELUARGA DEKAT
Setiap permintaan untuk memperoleh pekerjaan atau magang bagi Pejabat Pemerintah,

karyawan BUMN atau keluarga orang tersebut, memerlukan persetujuan tertulis sebelumnya
dari Kepala Pejabat Kepatuhan SICPA atau kuasanya.
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5.7 PEMBAYARAN KAS KECIL

Pembayaran tunai dan kas kecil harus dihindari, untuk mencegah munculnya perilaku bisnis
yang tidak patut.

Jika pembayaran seperti itu benar-benar tidak dapat dihindari, harus diminta tanda terima.
Jika alasan pembayaran tidak dapat diketahui dengan jelas dari tanda terimanya, hal itu
harus dicatat secara manual pada tanda terima tersebut. Jika tidak dapat memperoleh tanda
terima maka alasan pembayaran harus dicatat dalam formulir klaim pengeluaran.

Sebelum melakukan pembayaran tunai sesuai permintaan, harus dilakukan upaya terbaik
untuk memastikan apakah pembayaran tunai tersebut wajar atau dapat dihindari dengan
cara lain.

5.8 PEMBAYARAN UNTUK MEMFASILITASI DAN PEMBAYARAN
UNTUK KESELAMATAN PRIBADI

SICPA tidak menerima Pembayaran Untuk Memfasilitasi. Pembayaran untuk memfasilitasi
atau uang pelicin, berapa pun nilainya, harus ditentang, dilaporkan, dan dimitigasi secara
aktif. Jika timbul situasi di mana pembayaran Uang Pelicin tidak dapat dihindari, pembayaran
Uang Pelicin tersebut harus dilaporkan sesuai dengan Pedoman Pelaporan Pembayaran Uang
Pelicin.

Dalam situasi seorang Karyawan SICPA diminta untuk menanggapi ancaman bahaya fisik,
atau kesehatan dan keselamatan, pembayaran dapat dilakukan. Namun, hal tersebut harus
segera dilaporkan kepada Kepala Pejabat Kepatuhan SICPA atau kuasanya dan kepada Pejabat
Keamanan SICPA, serta harus dicatat secara akurat.

5.9 PERJANJIAN TERTULIS

Keterlibatan Pihak Ketiga oleh SICPA membutuhkan perjanjian tertulis. Perjanjian tersebut
harus mencakup Klausul Standar Kepatuhan SICPA, yang mengandung setidaknya Klausul
Antikorupsi. Penyimpangan apa pun membutuhkan persetujuan eksplisit dari Kepala Pejabat
Hukum SICPA atas Kepala Pejabat Kepatuhan SICPA atas kuasa mereka..

5.10 PEMBUKUAN DAN PENCATATAN

Karyawan dilarang membuat pernyataan yang salah atau menyesatkan dalam akun dan
catatan SICPA dengan alasan apa pun dan harus memastikan bahwa catatan mencerminkan
sifat sebenarnya dari setiap transaksi. Semua transaksi harus disetujui dengan benar dan
diberi kode uraian biaya yang benar dan berdasarkan pada kebijakan dan pedoman
akuntansi SICPA.
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5.11 PERNYATAAN KEPATUHAN

Sekali dalam setahun, SICPA akan mewajibkan sekelompok karyawan terpilih untuk
menandatangani Deklarasi Kepatuhan yang membuktikan bahwa mereka mematuhi
Kebijakan SICPA, termasuk kebijakan ini.

Pihak Ketiga terpilih yang bertindak atas nama SICPA akan diminta untuk secara berkala
mengonfirmasi kepatuhan mereka pada kebijakan SICPA, termasuk kebijakan ini.

6 PEMBAYARAN GANTI RUGI

Pelanggaran undang-undang antikorupsi global dapat sangat merusak reputasi SICPA,
larangan untuk berpartisipasi dalam tender publik dan pembatasan terhadap kemampuan
SICPA untuk melakukan usaha di sektor publik, dan dapat berujung pada hukuman pidana
dan perdata bagi pribadi dan perusahaan.

Orang-orang yang melanggar undang-undang antikorupsi dapat menghadapi tuntutan
pidana yang berpotensi mengakibatkan hukuman penjara, uang denda, atau tindakan
pemerintah lainnya. Perusahaan seperti SICPA tidak dapat membayar ganti rugi kepada
pejabat, Direktur dan Karyawan mereka, terhadap kewajiban yang timbul berdasarkan
undang-undang ini, yang berarti bahwa hukuman dapat dikenakan kepada orang-orang
tersebut tanpa penggantian oleh SICPA atau penjamin asuransi. Hal ini juga berlaku untuk
Pejabat, Direktur dan Karyawan yang tidak lagi bekerja pada SICPA

7 KEWAJIBAN PELAPORAN DAN TINDAKAN
KEDISIPLINAN

SICPA tidak akan mentoleransi pencapaian hasil yang tidak jujur atau melanggar hukum
oleh Karyawan mana pun, baik secara langsung atau melalui Pihak Ketiga. Setiap
pelanggaran terhadap Kebijakan ini dapat mengakibatkan tindakan kedisiplinan, termasuk
pemutusan hubungan kerja atau kontrak.

Tidak ada karyawan yang akan dikenakan sanksi atau terkena konsekuensi yang merugikan
lainnya karena menolak membayar suap, bahkan jika itu dapat mengakibatkan kerugian
bagi bisnis SICPA dan/atau anak perusahaannya. Saran untuk melakukan tindakan yang
bertentangan (hukuman atau konsekuensi yang merugikan) harus dilaporkan.

Setiap karyawan SICPA yang mengetahui adanya pelanggaran atau potensi pelanggaran
terhadap undang-undang antikorupsi global atau Kebijakan ini harus segera
melaporkannya ke salah satu dari yang berikut:

e Salah seorang anggota tim Hukum atau Kepatuhan SICPA; atau
e Speak Up Line SICPA (Sistem Whistleblower); atau
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e Salah seorang anggota Komite Eksekutif SICPA mana pun.

Tidak melaporkan dugaan pelanggaran merupakan pelanggaran terhadap Kebijakan
tersebut.
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8 TANGGUNG JAWAB
Departemen S— GM/MD, Ketu.a Urusan e
Tugas departemen Kelompok Kerja, Kepatuhan | Perusaha CFO,
(8) Komite Eksekutif an
Persetujuan sumbangan politis
(§5.4) S S I E
Persetujuan sumbangan, dana
sponsor, dan Tanggung Jawab
Sosial Perusahaan (CSR) kepada S E E I E
pejabat pemerintah
(85.4)
Persetujuan Hadiah, Hiburan,
perjalanan kepada pejabat
nonpemerintah S E E E
(85.5.1)
Persetujuan Pihak Ketiga untuk
menutupi biaya perjalanan bagi
karyawan SICPA S E
(85.5.3)
Persetujuan Hadiah, Hiburan,
perjalanan kepada Pejabat
Pemerintah S E
(85.6.1)
Persetujuan untuk merekrut
keluarga dari Pejabat Pemerintah S I E
(85.6.2)
Pembayaran untuk keselamatan
(85.8) E !
Penyimpangan persetujuan dari
Klausul Kepatuhan Standar S E
(85.9)
Pernyataan Kepatuhan
(§5.11) S E
Pelaporan pelanggaran
(§7) E E S I

E = Bagian pelaksanaan; S = Bagian pendukung (Pembuat asal dari permintaan); I = harus diinformasikan
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9 KEBIJAKAN DAN PERATURAN SELANJUTNYA YANG
BERLAKU

Kebijakan Uji Tuntas Integritas

Kebijakan Speak Up SICPA Global

Pedoman Dana Sponsor Perusahaan dan Sumbangan
Pedoman tentang Hadiah Musiman dan Hari Raya
Pedoman Perjalanan SICPA

Pedoman Pelaporan Pembayaran Untuk Memfasilitasi
Standar SICPA tentang Kas Kecil

10 LAMPIRAN

Tidak Ada
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Hacroswmi OKyMeHT 1o Mepe HeobXoAUMOCTU M0ANIEXNT 06HOB/IEHNIO. CaMytO MOC/IEAHIO BEPCUIO U
KOHTaKTHYt0 MHOpMaLmnIo oT4esia no COOTBETCTBUIO 3aKOHOAATENBLCTBY M MO/INTUKAM KoMraHuu SICPA
MOXXHO HanTtu Ha Connect wau Ha roprasie otgesia rno CoOoOTBETCTBUIO 3aKOHOAATE/IbCTBY U TOJINTUKAGM

komnaHnn SICPA.

1 UEJNb

SICPA u BCe ee Jo4YepHME W KOHTPOSIMpPYEMbIE COBMeCTHble npeanpusaTua («SICPA»)
06sa3ytoTcsa cobnogate TpeboBaHUS aHTUKOPPYNUMOHHOIO 3akoHoaaTenbcTBa. FnobanbHas
nonntuka SICPA no NpoTMBOAENCTBMIO Koppynuuu («Monutuka») onucbliBaeT AEACTBUA U
npoueaypsbl, asnstowmnecs obasatenbHbIMU ANS COTPYAHUKOB U UL, AEACTBYOWMX OT UMEHMU
SICPA («TpeTbu CTOpPOHbI»), Anga obecneyeHns cobnoaeHNs COOTBETCTBYIOLWMX 3aKOHOB U
NyylWwnx MexayHapoaHbliX NpakTuk no 6opbbe c kKoppynuuen.

Hactoqwasa [Monutuka COAEepXWUT MpUHUMNbLI, perynvpyrwme npueMneMble CTaHAapThl
noBeAeHUs, CBs3aHHble C npeaoCcTaB/ieHMEM, MpeasioXXeHWeEM Uau MnonyyvyeHueMm nnatbl B
AeHbrax uam Apyron MatepuanbHOW Bbiroabl Npu BeaeHnn 6musHeca SICPA.

Bce coTpyaHunku SICPA ob6a3aHbl obecneuntb cooTBeTcTBUEe SICPA TpeboBaHMAM HacTosIWeEN
MoNnUTUKU U APYTUX PYKOBOAALWMX AOKYMEHTOB KOMMaHUN.

2 BBEOEHMUE

Moa 6opbboi € koppynuMen O06bIYHO MNOHUMAKT AEWCTBUS N0 NpPeaoTBpaLLeHUtD
B3ATOYHMYECTBA W KOppynuuu. B 60nbLUMHCTBE, €CiM He BO BCEX CTpaHax, B KOTOPbIX
penctByet SICPA, uvMeloTCs 3aKOHbl, 3anpeljalume noaKyn rocyaapCTBEHHbIMU
YMHOBHWMKAMM 3TOW CTPaHbl, YNHOBHUKAMU APYrUX CTPaH U YaCTHbIMW NpeanpUHUMaTENSMU,
Bo MHorux topucamkumsx, raoe npucytcteyeT SICPA, B AOMOSIHEHWME K MECTHbIM 3aKOHaM
AENCTBYIOT MeXAyHapoAHble A0roBOpbl MO MPOTUBOAENCTBUIO KOPPYMUUU. DTU 3aKOHbI U
[OroBopbl (Aanee B COBOKYMHOCTM «[NobanbHOe aHTUKOPPYMNLUUOHHOE 3aKOHOAATEbCTBO» )
3anpeLatoT BbinaaTbl, Kak HaNpsiIMyto, Tak U Yyepes TPeTbM NMLa, a TakXXe 3anpeLatoT AaBaTb
obelwaHunsa BbiNNaTbl, UAW NepedaBaTb 4TO-M60, MMelLWee MaTepuasbHY LEHHOCTb, C
KOPPYMNUMOHHOWM Lenblo AN 4Ns NofyYeHns npenMyLLecTsa B 6GusHece.

CoTtpyaHukn SICPA AonXHbl MOHMMaTb, YTO MOXET MNpeacTaBnsTb CO60OM Koppynuuio, u
oco3HaBaTb CBOW 06513aHHOCTb cobntogaTb HacToswyo [oAMTMKY MOoBCAy, rAe Mbl
pabotaeMm. CoTpyaHukn o0653aHbl oObpawaTbCs 3a COBETOM B OTAeN COOTBETCTBUS
3aKOHOAATENbCTBY M MONNTUKAM KOMMaHUWU WNW OPUANYECKUIA OTAEN TPYNMbl, €CAN Y HUX
€CTb Kakue-nnmbo BOMPOCbl WMAN COMHEHUSS OTHOCUTENbHO CO6MAEHNSA MNPUMEHUMbBIX
AHTMKOPPYMNUMOHHbIX 3aKOHOB U HOPMaTMBHbIX aKTOB.

3 C®EPA NPUMEHEHUA

Hactoawasa lMonntruka pacnpocTpaHaeTcs Ha Bce BuAbl geaTenbHocTu SICPA, a Takxe Ha
OEeATEeNIbHOCTb ee A0YEPHUX U KOHTPONIMPYEMbIX COBMECTHbIX Npeanpusatnii B ntoboi cTtpaHe
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rMOBANbHAS MONMUTUKA MO NPOTUBOJENCTBUIO KOPPYMLMMU

SICPA

MUpa, a TakKXe Ha WX AO/DKHOCTHbIX SN, AUPEKTOPOB, COTPYAHMKOB M HAaHWUMaeMbIX UMWU
TPEeTbUX CTOPOH.

MNpeaonaraeM COBMECTHbIM MpeanpuaTUAM, B KOTOpbiX KoOMNaHWa ABNSETCS MUHOPUTApPHbLIM
AKLUMOHEPOM, N AOYEPHUM MNPeanpuaTUAM MPUHSATbL U cobnoaaTtb HacToawyto MoanuTuky mnm
BBECTU aHaN0rM4HylHo.

SICPA He MOXeT, AelCTBys 4depe3 TpeTbW CTOPOHbI, COBeplaTb AEWCTBUS, KOTOpble He
paspeweHbl camon SICPA 3akoHOM. HacTtoswas lNonntuka pacnpocTpaHsaeTcs Ha BCeX, KTO
aencreyetr oT wuMeHum SICPA, Bkouvas, cpeanm npoymx, TOProBbiX MNpeacTaBuTenen,
KOHCY/IbTaHTOB, areHToB 1 6pokepos SICPA.

Jlloboe oTcTynneHne oT Hactosuwel Monutukn Tpebyet oaobpeHns ampektopa SICPA no

COOTBETCTBMIO 3aKOHOAATEsIbCTBY M MOJIMTUKAM KOMMAHUW WIN AUPEeKTopa Mo MNpaBOBbIM
Bonpocam SICPA.
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rMOBANbHAS MONMUTUKA MO NPOTUBOJENCTBUIO KOPPYMLMMU

SICPA

4 OMNPEOENEHUA

TepMUH

«YT10-NMb0O, NMetoLLee
MaTepuanbHYO
LLeHHOCTb>»

OnpepeneHune

Crofla BXoAAT CPEAMN MPOYEro BbIniara HaMyHbIMU, BbIraaTa ApyrumMmu
6uieroB
rpeAnoXeHns

criocobamum,
pasBJiekaTesibHble
TPYAOYCTPONCTBA WNJIN CTaXNPOBKU, CTUNEHANI MM MOXEPTBOBAHUII.

orjiarta rNpo>xnBaHus, rnoes3/jokK, Ha

MeponpuaTus, rnoaapku,

YyeTHO-0TUEeTHas
AOKyMeHTauuna

Bce penoBble AOKYMEHTbI, TaKne Kak CcYeTa-@aKkTypbl, KBUTAHUNN U
aHasiormyHasi 6yxrantepckas AOKYMeHTauusl, OUHaHCOBble€ OTYETHI,
KOHTPaKTbl, Mepenucka, MeMOpaHAyMbl, MarHUTO@GOHHbIE JIEHTHI,
ANCKU, J106ble OTAE/IbHbIE [OKYMEHTbl, YYETHbIE KHUMM W J1H06bIE

Apyrne AOKYMEHTHI.

KoppynunoHHas uenb

HamepeHune nobyanTb BbIMOHUTE (MM HE BbIMNOJHUTb) Kakoe-nbo
AeNCcTBUEe UM MPUHSTb Kakoe-mbo pelleHne, rpoTnBopeyallee
JOJIKHOCTHbIM 06513@HHOCTSIM AiMla, uan noéyauTs Apyroe Lo
UCI0/Ib30BaTb CBOE BJ/IMSIHUE, UTOObI [OB/NSATL Ha Kakoe-/mbo
aencreue wim obecreuntb
HernpaBoMepHOe [4E€/10BO€E MPeEUMYLLECTBO.

uan  pelieHue, Kakoe-1m60o

Heknapauus lNoaTBepxxaeHne cobAEHUS BCEX 3aKOHOB, BKJIHOYaAsi 3aKOHbI 10

COOTBETCTBUA 6opbbe ¢ Koppynymnen.

CoTpyAHUK/ M JO/IKHOCTHbIE n1nLa, AMPEKTOpa, PaboTHUKM M0 CPOYHbIM KOHTPAKTaM
U MOCTOSIHHbIE pabOTHUKU, PabOTHUKM, MPOXOASLUNE UCTbITATEbHbIA
CPOK, CTaxepbl, MPUKOMaHANPOBAaHHbIE COTPYAHWKU, BOJIOHTEPbLI U
NpPaKTUKaHTHI.

PasBneueHuns Croga BxoauT oniata rpoesAa, rnpoxXuBaHus, nocelyeHus Kiayba,

KOHLIepTa uIu CriopTUBHOIO MEPOrpUSITUS. Pa3BriedyeHne 370
npeacTtaBAeHNe Uam MepPornpusaTne, npeaHasHadyeHHoe 415
pa3sB/IeYEeHUS] APYInX UL, M0 CTOMMOCTH [1PEBbILLIAIOLEE YIKUH
pa3yMHOV CTOMMOCTH, HaripumMep, ecsin 47151 ero rnoceLyeHmns
TpEByeTCs KynuTb 6UAETbI U/IM ONJ1IaTUTb BXOA.

Eaa n HanuTku Takxxe sIBJISKOTCS pa3B/ieYEHNEM, HO OHU He
noAnaAaroT noa AevicTBmue HactosLen Noamtmnkn npm ycaoBum, HTo
OHM pa3yMHbl 110 CTOMMOCTU U YMECTHbI, M YTO COBOKYIHas
CTOMMOCTb 6J1104 M HarMTKOB, NMPEAOCTaB/ISEMbIX OAHOMY YE/IOBEKY B
TeYeHne 04HOro roga, He sIBAsIETCS YPE3IMEPHOM.

MnaTta 3a ynpouweHue
dopmManbHocTeNn

lMnata 7MYHO rocyAapCTBEHHOMY CAyXalleMmMy uan paboTHUKY
HU3WEro 3BeHa C LE/bo YCKOPEHWUSI WM rapaHTUpOBaHHOMro
BbIMOSIHEHNST PYTUHHbIX (DYHKUME roCyAapCTBEHHOIO YYpexAeHus,
KOTOpblEe B /II060M C/lyyae BXOASIT B ero 0653aHHOCTU, HarnpuMmep, 3a
nepegadvy ro4qTbl WA  3alyaTy oaMunesi, wuan 3a 06paboTKy
rocyyYpexaeHneM HyXXHbIX JOKYMEHTOB.

"mobanbHas nonuTMKa No npoTMBoAencTBUo koppynuum Bepcus 3.0— aHBapb 2022 r. DCS 05489CTtpaHuua 5 /15




rMOBANbHAS MONMUTUKA MO NPOTUBOJENCTBUIO KOPPYMLMMU

SICPA

Mopapok Jliobodi npeameTt, UMerLU MaTtepuaabHy LEHHOCTb, MNOAapeHHbIN
WM MOJTYHEHHbIVI B 04apOK B paMKax A€/0BbIX OTHOLUEHWU A/is1
JINYHOIr0 MC0/1b30BaHUSI NN NOTPEGIEHNS Mo1y4aTeEM.

FocynapcTBeHHbIN Jlloboe  AO/DKHOCTHOE — /MU0,  AMPEKTOP Nl COTPYAHUK
cnyxawmm («FC») rocyAapCcTBeHHOro opraHa wuan J10boro fernaptaMeHTa, areHTCTBa,
MOINTUYECKON NapTuu WM uX BCIIOMOratesibHbiX OpraHoB Win
ny6an4Hou MexayHapoaHou opraHmnsaummn (Takon kak OpraHu3auus
Ob6bveagnHeHHbIX Hauwi), wnam nawoboe nyo, AEKWCTBYOLIEE B
opuynarbHOM Ka4yecTBe 1o rnopyyHeHUo UM oT UMEHU /1t060ro TaKkoro
npaBuTeNbLCTBA wny  AgenaprtaMeHTa, areHTcTtBa  wiam - ux
BCrioMoraTte/ibHbIX OpraHoB, WX OOLUECTBEHHOU MeXAyHapOoAHOM
opraHu3aumm.

CoTpyaHNKN M ANPEKTOpa roCYyAapCTBEHHbIX TPEANPUSATHUH Takxke
JAOJIKHbI CHNTATbCS rOCYAapCTBEHHBIMU CITYXaLUUMH.

MpuHaanexawas lpuHaanexatryasi npaBUTENLCTBY KOMMAHUS SIBSIETCS KOMMEPYECKUM
npaBUTENbCTBY rMpearnpusiTueM, B KOTOPOM [paBUTE/IbCTBO WUJIN rOCyAapCcTBO UMEIT
koMmnaHus («MMNK») = | 3HauyuTes1bHbIN KOHTPOJIb MOCPEACTBOM 10JIHOrO BA3AEHUS, B1aAEHUS
rocyaapcTBeHHas Ma)xopuUTapHOU UM 3HAYNTESIbLHON MUHOPUTAaPHOM AOJ1€H aKLUni.
KoMnaHus («FK»)

CoBMecTHOEe KomnaHuns, B koTopoti SICPA He UMEET KOHTPO/IbHOIro rnakera akuyui
npeanpusaTue C | M/ nan KOHTPOJIS.

MUHOPUTAPHbIM

y4yactmem

TpeTbsa cTOpOHa Jlioboe ¢usnyeckoe Lo, He aBrsioLeecs: coTpyaHnkom SICPA, wan

06as KoMraHusi, He rfpuHaanexaiyas/He KoHTpoaumpyemass SICPA
UM OAHON U3 ee JO0YEPHUX KOMIaHui, KOTop/oe/asi npeaocTaB/isieT
ycayru wam y4d4acTBye€T B KOMMEPYECKON AESTe/IbHOCTU OT WMEHU
SICPA.

Cloga  OTHOCATCS  COBMECTHbIE  MPEANPUATUSI,  KOTOPble  HE
KoHTposmpytotcss SICPA, napTHepbl M0 COBMECTHOMY MPEANPUATUIO,
areHTbl, 6poKepbi, KOHCYJIbTaHTbl, [OCTaBLNKN, HAKTUUYECKME U
MOTEHUMNANIbHbIE KJIMEHTbI, /uya, C KOTOpbIMW Bbl oOblyaeTechb r10
Bornpocam bu3Heca, MOCPEAHUKMN, MpPeacTaBuTenu, cybrnoapsiaynky,
KOHCY/IbTaHTbl U Apyrne uandeckue wian opuandeckme auya,
aencreyrowme ot umeHu SICPA.

5 NOJNUTUKA

SICPA 3anpewaet npeanaratb, obelwaTtb, AaBaTb WaM paspewaTb fAboMy Apyromy nuuy
AaBaTb 4TO-M60, MMewLllee MaTepuasbHYK LEHHOCTb, J1I6OMy nmuy C KOppYMNUMOHHOM
Luenblo Ana nosy4vyeHus unum coxpaHeHus 6usHeca ansa SICPA, 6yab To oT uMmeHn SICPA unu
oT cebs nnyHo.
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rMOBAJIbHASA MOJIUTUKA MO NPOTUBOOENCTBUIO KOPPYNLUK

SICPA

«KoppynunoHHas uUenb» 03Ha4YaeT HaMepeHue A0bUTbCS coBeplUueHns (MU HECOBEPLLEHUS)
onpeaeneHHoro AeNCTBMUS N pPeELLEHNS B HapyLLeHMe AOJIKHOCTHbIX 0693aHHOCTEN KaKoro-
nmbo nnua, M C uenblo nobyauTb Takoe MUO MCNoSb30BaTb CBOE BAUMSHME, 4TOObI
A0bUTbCS onpeaeneHHoro AenCTBUS UK PELLEHUS UK NONYYUTb HE3AKOHHOE NPENMYLLLECTBO
B 6m3Hece.

DTOT 3anpeT BK/IYAET Cpean NnpoYero:

a) BbINJATy HaNMYHbIMU WUIN SKBUBAJIEHTAMWN HANIMYHbIX AEHEr, Hanp1MMep, Baydepamu;

b) nopapku;

C) pa3BnedeHus, obeabl N YXMHbI, @ TakXe onsaTty noe3aok;

d) nonutndeckme nnam 6naroTBOpuUTESIbHbIE MOXEPTBOBAHMS, CMTOHCOPCTBO;

€) npeaocTaBfieHNe BO3MOXHOCTEN Ans 6usHeca unm MHBECTULMI, YCTPONCTBO Ha paboTy;
f) npepocTaBneHMe NepCcoHasibHbIX CKUAOK MU KPEeaUTOB;

g) NOMOLb WK NMoaAEpXKa YNeHaM CEMbMU.

SICPA He ponycKaeT U He CYUTaeT NpuUeMsieMbIMU NMpeanoXeHne, Aady UM nosyvyeHmne B3sToK
ntob0oro U3 TMNOB, NEPEYNCTIEHHbIX B MOAMYHKTaX a—g, C Lesblo BbIMrpaTb UKW MOBNMATbL Ha
pe3ynbTaT TeHAepa Ha nonydeHume 6u3Heca, Ha MNoay4YeHue JINUEH3NUM UM pa3pelleHuns
KNIMEHTa, WIN C LeNbio NOYYMUTb HENPaBOMEPHOE NPEMMYLLECTBO B X04e BeaeHns busHeca u
onepauuoHHoln pestenbHocTu SICPA - paxe ecnin npeanoXxeHue He MPUHATO WM ecnu
onfnaTta npousBefeHa, HO NpenMyLLecTBa He Moy4YeHo.

SICPA He gonyckaeT KOppYNUMOHHBIX MW HEHaANexXallMx BbinaaT Aaxe Tam, rae no obuiemy
MHEHUIO «34eCb Tak BeaeTcs Gu3Hec».

51 TPETbWU CTOPOHDbI

SICPA He MOXET, UCMNoMb3ys TPeTbM CTOPOHbI, COBEPLUATb Yepe3 HUX AENCTBUS, KOTOopble
CaMOM KOMMaHUWM He pa3peweHbl 3akoHOM. Korga SICPA HaHMMaeT Kakyro-nmbo TpeTbio
CTOPOHY, BKJ/OYas, Cpean npounx, npeacrasutenen, 6GM3HeC-KOHCYNbTAHTOB, areHToB,
6pokepoB, puanyeckmne GupMbl, HaNOroBbIX KOHCYNbTAHTOB U APYrMX fnu, AEACTBYOLWMX
oT mMmeHu SICPA, ponxHbl cobnogaTbCsa YC/IOBUS, YCTAHOBJIEHHbIE ANS HallMa TpeTbuX
ctopoH. OHm TpebytoT npoBeaeHuss npoBepku 6HnaroHagexHoctn («Mb» - npoBepkKwu
penyTaumm W [OenoBON NPaKTUKM) COOTBETCTBYHOLWMX TPETbUX CTOPOH ANS BbISABNEHUS
npobnem, Bbi3biBalOWMX 06€CNOKOEHHOCTL (BblAAKOWMX «KpacHblie daXKKm OnacHOCTU»), UX
OLEHKN n paspelieHuns. MNogpobHoe ee onncaHue paetcs B Nonutmke SICPA no nposepke
6naroHagexHocTu.

Kak MUHMMYM, TpeTbs CTOpOHA AO/HKHA MMETb XOpOoLYK penyTaumio U COOTBETCTBOBaTb
OCHOBHBbIM LIeHHOCTSM un nonutukam SICPA.
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rMOBANbHAS MONMUTUKA MO NPOTUBOJENCTBUIO KOPPYMLMMU

SICPA

5.2 COBMECTHbIE NPEOAMNPUATUA

SICPA mMoxeT 6bITb NpMBJIeYEHA K OTBETCTBEHHOCTU 3a KOPPYNUMNOHHYIO AeATENbHOCTb CBOUX
COBMECTHbIX npeanpuatmii. COBMeCTHble npeanpuaTmus, B KoOTopbix SICPA saBnsetcs
Ma>OpUTapHbIM aKUMOHEPOM WAN WHbLIM CMNOCOBOM KOHTPOMMPYET, AOMXKHbI cobnoaaTtb
TpeboBaHuMs HacToawen Monutnkn. YTo KacaeTcs AeNCTBYOWMX COBMECTHbIX NpeanpuaTui,
B KoTopbiXx SICPA gBnsieTcd MUHOPUTApPHbIM aKUMOHEpPOM, Ha3HayeHHbin SICPA
npeacraBuTe/lb B COBETe AMPEKTOPOB TaKOM KOMMAHMKM OTBe4YaeT 3a MNpoaBMXeHune
3KBUBANIEHTHOW MNOMINTUKM NPOTUBOAENCTBMUA KOppynuunm wn npoueayp no 6opbbe ¢
Koppynuuen. [ns COBMECTHbIX NpeanpusTUin, co3daBaeMbix B H6yayuieMm, B KOTOpbix SICPA
6yaeT MMHOpUTapHbIM akumoHepoM, npeactasutenm SICPA AomxHbl obecneynTb BKAKOYEHNE
3TOM MNM aHANOrMYHOWM MOJIMTUKM B COrNawleHmne akLumMoHepoB.

5.3 CInUAHUA U NOIrNOLLEHUA

Lo noboro cnusHus, npuobpeTeHns nnm cosgaHus coBmectHoro npeanpuatmusa SICPA gonxkHa
NnpoBecTn npoBepKy 6n1aroHafAeXHOCTW KOMMaHMKW, HaMeydyeHHoW Ansa npuobpeTeHus, uUau
KOMMaHWM noTeHuManbHbIX MapTHEPOB MO COBMECTHOMY MNpeanpusaTUi0O Ha npeaMmer
OTCYTCTBMSA Koppynuun. [locne npuobpeTeHns, CAUSHUS WAM  CO34aHUS COBMECTHOro
npeanpusatua SICPA posikHa npeanpuHSaTb COOTBETCTBYHOLWME Mepbl, 4Tobbl obecneuynTb
BbIMOSIHEHME TpeboBaHMn HacToawen MNonnTkn HoBow KoMmnaHmneln SICPA.

54 TMOJNIMTUYECKHUE U BNNATOTBOPUTEJIbHbIE
NOXEPTBOBAHUA U CTTOHCOPCTBO

Jllo6ble BKIadbl, MNOXEPTBOBAHUA WM CMOHCOPCTBO C KOPPYMUWMOHHOW LENbl CTPOro
3anpeLyeHbl.

Ha nwobble nonntMyeckne noxepTBOBaHUS, BKOYAsA Cpean npoyero B3HOChbI B BblIGOpHbIE
¢doHabl, B doHabl N060M MNOAUTUYECKOW NapTUM WM OpraHuMsaunu, npuHagnexalemn
NOMNTUYECKON NapTum, TpebyeTcs NMUCbMEHHOEe pa3pelleHne rNaBHOro WCMOMHUTENLHOro
anpektopa SICPA n rnasHoro ¢mHaHcosoro ampektopa SICPA.

Ecnv noxepTBOBaHME WM CMOHCOPCKUM B3HOC AenaeTcsa No pekoMeHZauuu uauv 3anpocy
npasuTenbCTBa WIW FOCYAapCTBEHHOMO CAyXallero, Uau ecanm NpsMoO UM KOCBEHHO ero
6eHednunapom MoxeT 6bITb NPaBUTENbCTBO MM FOCYAAPCTBEHHbIN YUMHOBHUK, UK €Clin OH
6yneT BbINJaunMBaTbCs HaNpsAMY0 rocyfapCTBEHHOMY CNyXalweMmy WM B rocyaapCTBEHHbIN
doHa, TpebyeTca npeaBapuTenbHoe NMUCbMeHHOe ofobpeHue aupekTopa Mo COOTBETCTBUIO
SICPA vnn ynonHOMOYEHHbIX UM NnL.

Mepen TeM, Kak caenatb Kakol-nMbo 651aroTBOPUTENbHbIA B3HOC, MOXEPTBOBAHUE WU
OCYLLEeCTBUTb KaKyt-1Mbo CMOHCOPCKYI aKuuio, Heob6XxoAMMO BbINOJHUTL TpeboBaHwUs,
N3/I0)KEHHbIE B COOTBETCTBYOLLEN MONUTMKE N PyKOBOACTBE MO MOXEPTBOBAHUSAM.
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rMOBANbHAS MONMUTUKA MO NPOTUBOJENCTBUIO KOPPYMLMMU

SICPA

5.5 [NOOAPKW, PA3BJIIEYEHUA, EOA U NMTOE3OKU

551 NOAAPKU U PA3BIIEYEHUA ONA/OT NNL, HE ABNAIOLLUNXCA
FOCYOAPCTBEHHbLIMU CITYXKALLUMU

Pa3pelwaetca paputb WM rMoflydaTb [AeNOBble Mojapkuy W ofJladMBaTb M nocewaTtb
onflavyeHHble pa3BriedeHmns C Lesiblo YCTaHOBNEHUS AEeM10BbIX OTHOLWEHMA U OKa3biBaTb 3HAKMK
BHMUMAHUA W MPU3HATENbHOCTM NuuaM, paboTalwwmMM B YacCTHbIX KOMMEpYeCcKmx
opraHusaumsax, ecnam 3To He pJenaetca € KoppynumoHHon uenbto. OpgHako BO
B3aMMOOTHOLLUEHUAX C KnmeHTamu, noctaswmkamu SICPA v nwbbiMM ApyruMu nuvuamu, C
KOTOpPbIMU Mbl BeaeM 6usHec, BaxHO n3beratb ga)ke HaMeKa Ha HeHaanexallee rnosegeHue.

BaxkHO, 4TO6bI 11060 NOoAAPEHHDbIV NN MONYYEHHbIA NOAAPOK UK pa3BriedeHne (Hanpumep,
onfadyeHHoOe NMpoXuBaHWe, TPAHCNOPT, OTAbIX):

e He co3paBanu Bne4vaT/IeHUS HEYMECTHOCTH;

e  6blNn cBA3aHblI C BU3HECOM; a TaKXe

e He pJenannucb B KauyecTBe KOMMEHCAUMM UAN B OXWUAAHUM KakKuxX-nmbo AenCcTBUA CO
CTOPOHbI NoAy4YaTens Unu gaputens.

YTOo KacaeTcs noAapKoB WM pasBiievYeHUMn, UM psaa NnoaapkoB WKW pasBnedvyeHun ans/ot
OOJ/DKHOCTHBIX 1ML, He SBASIIOWMUXCA roCyaapCTBEHHbIMU CNyXaluMm, To coTpyaHnkmn SICPA
MOryT NPMHMMaTb UK AapUTb NOAAPKN UK pa3BnedyeHus Ha cymmy o 50 gonnapos CLUA no
CBOEMY ycMoTpeHut. Ecnm crtommocTtb npeBblwaetr 50 ponnapos CLIA, Tpebyetcs
npeasapuTesnbHOE NMUCbMEHHOEe pa3spelleHune. Ecnmn ctomMocTb coctasnser ot 50 go 200
ponnapos CLUA BKAKUMTENbHO, COTPYAHWK AO/MKEH MNONy4YUTb npeasapuTesibHoe
pa3pelleHne CBOero yrnpabAsloLWero AMpeKTopa WX 4sieHa UCMOAHUTENbHOro coseTa. Ha
BCe, 4YTO npeBbliwaeT ctommocTb B 200 gonnapos CLUA, TpebyeTcs pa3pelieHme B MMCbMEHHOMN
¢dopme nNnbo OT rMaBHOro UCNOSHUTENBHOIO AnpekTopa SICPA, nubo rnaBHoro GUHaAHCOBOrO
anpektopa SICPA, nubo gnpekTopa no npaBoBbiM BorpocaM SICPA, nubo gnpektopa SICPA
NO COOTBETCTBMIO 3aKOHOAATENbCTBY WM MONMTUKAM KOMMNaHUW. MeCTHble noapasfeneHus
SICPA MoryT yctaHaBnmBaTb 6onee HM3Kne ypoBHU CTOMMOCTMK, Tpebywmne ogobpeHus.

3anpewaeTcs WCNonb30BaHWE HaNWYHbIX AeHer WINn WX 3KBUBANEHTOB, TaKuUX Kak
noAapo4yHblE Baydepbl, KapTbl npegonsiaTtbl, Bay4ye€pbl, HanpuMMmMep, Ha My3blKaJibHblE
KOHLEPTbI U1K NMUTaHUeE.

5.5.2 [OENOBbIE OBEAbI N YXKUHbI

[enoBble 06eabl N YXWHbl paspeLlalTcs Npu YCNOBMU, YTO OHW pasyMHbl MO CTOMMOCTU U
€CNIN COBOKYMHasi CTOMMOCTb 671104 U HanWUTKOB, NPEAOCTaBASEMbIX OAHOMY YENI0BEKY WK
NPUHATBIX OT HEro B TEYEeHWEe OAHOro roda, He SIBNAETCS ype3MepHoi. [lenosBble o6eabl u
YXXWHbI, pa3yMHbIE€ MO CTOMMOCTW, Y/[OBNETBOPSAIOLINE YCNOBUAM, OMUCAHHbLIM Bbille, He
TpebytoT NpeaBapuUTeNbHOro paspeLleHus.
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rMOBANbHAS MONMUTUKA MO NPOTUBOJENCTBUIO KOPPYMLUMU

SICPA

5.5.3 TOE3OKAN

SICPA MoxeT onnadvBaTb pacxodbl MO Mnoe3fgkaM TpeTbUX CTOPOH, He CBA3aHHbIX C
rocyfapCcTBoM, €CNM 3TO COOTBETCTBYET TpeboBaHMsAM PyKoBOACTBa MO KOMaHAUPOBKAM
SICPA. YT06bl COXpaHUTb HE3aBUCUMOCTb, COTPYAHUKM SICPA He f0/1KHbI MPUHUMaTL oniaTty
CBOMX KOMaHAMPOBOYHbIX PpacXo40B TpeTbeN CTOPOHON, 3a UCK/TIOYEHMEM CNyYaeB, Korga Ans
3TOro eCTb 3aKOHHas AenoBas npuymMHa, U B 3TOM ciydae TpebyeTcsa npeaBapuTenbHoe
paspelleHne Ha YpoOBHE TreHepasibHOro AUpeKkTopa WAW ynpasAadwwero Aaumpekropa
COOTBETCTBYHOLLEro nogpasaeneHns unn rnaebl GYHKLUMOHANBHOIO noapasaesieHns rpynnbl
WM Bblle, KOTOPbIA HEe yYacTBYeT B noe3sgke.

5.6 KOHTAKTbI C TOCYOAPCTBEHHbIMU CITYXKALLUUMU

5.6.1 TOAAPKWU, PA3BJIEHEHUA U NOE3AKU OANA TOCYAAPCTBEHHbLIX
CNYXALUUX

SICPA He [0/XHa onjayvMBaTb WMAW NPEAOCTaBNISATb MOE3AKWU, MOAAPKU WM pa3BliedeHus
nto6oMy rocyaapCTBEHHOMY ClyXalleMy, 3a UCK/TIIOYEHMEM CyYaeB, pa3peLlleHHbIX 3aKOHOM.
B 3ToM cnyuyae ana noao6HbIX NOAAPKOB, OMJaThl pa3BeUYeHUin UK AOPOXHbIX PacxoAoB U
CYTOYHbIX FOCYAAPCTBEHHbIX CNyXalnx TpebyeTcs npeaBapuTenbHoe ogobpeHne AMpeKTopa
SICPA no COOTBETCTBUIO 3aKOHOAATENbCTBY M MOMUTUKAM KOMMAHUN UAN YMOSTHOMOYEHHbIX
UM NUL, HE3AaBUCMMO OT UX CTOMMOCTM.

B OTHOLLEHNN CE30HHBIX NOAAPKOB U pa3BfiedyeHnii AeNCTBYIOT 0CObble NpaBuia, U3NI0XEHHbIE
B eXeroaHo o6HOBNSeMOM PyKOBOACTBE MO NMpasAHUYHbLIM / CE30HHbLIM NMoAapKaM.

DTO TakXe pacnpocTpaHsieTcsa Ha paboTHukoB rocnpeanpuaTtuin (M), a Takxe 6AM3KKX
pPOACTBEHHMKOB Nt060ro rocyAapCTBEHHOrO Cry»Kallero.

5.6.2 HAEMTIOCYOAPCTBEHHbIX CITYXALLKUX UITN UX BITU3KUX
POAOCTBEHHUKOB

Jllobass npocbba o npuemMe Ha paboTy WAM CTaXMPOBKY rOCYAapCTBEHHOrO CrlyXallero,
paboTHuka [ITl nanm 6AM3KOro PoACTBEHHMKA TakKoro nuua TpebyeT npenBapuTenbHOro
NMUCbMEHHOro paspeweHns agupektopa SICPA no COOTBETCTBMIO 3aKOHOAATENbCTBY W
NOJINTUKAM KOMMAHUKU UM YMONMHOMOYEHHbIX UM JTNL.

5.7 MEJIKUE HAJIUYHBIE MNNATEXWU

Cnenyet usberatb onnaTbl HAIMYHBIMU U MEIKMX HaNIMYHbIX NnaTexen, ytobbl He co3aaBaTtb
Bre4yaT/eHNss HEYMECTHOro Aen0BOro NoBeaeHus.

Korga onnata MenKOM HanM4HOCTbO abconoTHO HeusbexHa, cneayer notpeboBaTtb
KBMTaHUMIO. Ecny npuvumHa nnatexa He Oo4YeBMAHA M3 KBUTAHUMKU, ee clefyeT BHeCTu B
KBUTAHLMIO BPYUHYO. ECM KBUTAHUMIO MOAYYNTb HEBO3MOXHO, MPUYMHY MiaTexa cneayer
yKasaTb B popMe 3asBNeHNs Ha BO3MELLEHNE PacXxonoB.
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SICPA

B cnyyae TpeboBaHMa onnaTbl HalM4YHbIMW, Mepes OCYLWEeCTB/IEHMEM nnaTexa cneayer
NPUNOXUTb BCE YCUNUS, YTOEbl BbISICHUTb, SIBASIETCS N TpeboBaHMe nnaTexa Haln4yHbIMU
060CHOBaHHbIM, UM OH MOXET 6bITb OCYLLECTB/IEH B Apyroi ¢opme.

5.8 TMJIATA 3A YNPOLUEHUE ®OPMAJNIbHOCTEN U MNIATA 3A
JINYHYIO BE3OMNACHOCTb

SICPA cumMTaeT niaTexwu 3a ynpouieHme popManbHoCcTen HenpuemnembiMm. Cneayet akTUBHO
NPOTUBOCTOATb, Co0bLWaTb M 6O0POTbCSA C MOCNEACTBUAMM B3MMaHUA MaTbl 3@ ynpoleHue
dopManbHOCTeNM, HE3AaBNUCUMO OT CyMMbl. ECM BO3HUKaET cuTyaums, Koraa Henb3s nlbexartb
naaTbl 3a ynpouweHne dopManbHocTelr, 06 3ToM HeobxoanMMoO CoObLWUTbL B COOTBETCTBMU C
PyKkoBOACTBOM MO COCTaBMIEHNIO OTYETOB O MNJiaTexax 3a ynpoueHne hdopManbHOCTEN.

B cutyauumn, korga cotpyaHumk SICPA BbIHYXAAeTCs MaTuUTb B OTBET Ha Yrpo3y HEMUHYEMOM
pn3nMyecKkorm onacHOCTU WNU Yrposy 340pOBbi0 WM 6e30nacHoCcTM, onsata MoxeT 6biTb
npounsseneHa. OgHako 06 3ToM HeobxoaMMO HeMeaneHHo coobuwmntb anpektopy SICPA no
COOTBETCTBMIO 3aKOHOAATENbCTBY U MONNTMKAM KOMMAHUU WUAWM Ha3HAYeHHbIM UM SinuaM u
oduuepy 6e3onacHocTn SICPA 1 TOYHO OTpas3uTb NpoucLlejllee B oT4eTe.

59 [NUCbMEHHbIE COIMALUEHUA

Ona Halima TpeTbeil cTopoHbl kKoMnaHuel SICPA ponXHO 6biTb 3aKIOYEHO MUCbMEHHOoe
cornaweHue. CornaweHue AO/MKHO BKAKOYaTb CTaHZapTHYH ctaTbto SICPA o cooTBeTCTBUM
3aKOHOAATENbCTBY M MNOMUTMKAM KOMMNAHUM, coAepXallyr, Kak MUHUMYM, NMYHKT 0 60opbbe ¢
Koppynuwuei. Jlioboe oTcTynneHme oT 3Toro npasunia TpebyeT SBHO BbipaXXeHHOro ogo6peHuns
avpekTopa no npasosbiM BonpocaMm SICPA wnn paupektopa SICPA 1o COOTBETCTBUIO
3aKOHOAATENbCTBY U MNOJIMTUKAM KOMMAHUN UIU Ha3HAYEHHbIX UMW YMOJTHOMOYEHHbIX nL.

510 YYETHO-OTYHETHAA OOKYMEHTALUWUA

CoTpygHukKaMm, He3aBUCMMO OT Uefnn, 3anpewaeTcsa genatb B cYeTaX U YUYETHO-OTYETHbIX
AokyMmeHTax SICPA noxHble unuM BBoAswMe B 3abnyxaeHue 3anncu; OHWM  AO0JKHBbI
obecneumBaTb BEPHOE OTpPaXXeHue XxapakTepa Kaxaoh TpaH3akuumm B AOKyMeHTax. Bce
TPaH3aKUMM  OO/MKHbI  6bITb  COOTBETCTBYHOLWMM  06pa3oM  yTBEpPXAEHbl, WMETb
COOTBETCTBYOWMIM KOA4 TMMa pacxonoB U 6biTb OCHOBaHbl Ha MOUTUKE U PYKOBOACTBE MO
6yxrantepckomy y4dety SICPA.

5.11 [OEKNAPALUA COOTBETCTBUA

Pa3 B rog SICPA pgonxHa otbmpaTtb Mo CBOEMY YCMOTPEHUIO rpynny coTpyaHUKOB 1 TpeboBaTtb
OT HMX noanucaHusa «Jexknapauum COOTBETCTBMSA», NOATBEPXAAKOLWEN, YTO OHU BbINOSHAOT
TpeboBaHma nonntmk SICPA, BktoUyasa HacToswyto MNonmTuky.
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BbibpaHHbIM TPETbMM CTOpOHaM, AEWCTBYHOLWMM OT umeHu SICPA, nepumoanyecku AOSIKHO
npegnaraTtbCsa NOATBEPXAATb CBOE COOTBETCTBMe nonutmkam SICPA, BkA4yas HaACTOALWYHO
Monuntuky.

6 OCBOBOXAEHWE OT OTBETCTBEHHOCTHU

HapyweHunsa rnobanbHOro aHTUKOPPYNUWMOHHOINO 3aKoHoAAaTesbCTBa MOryT Cepbe3Ho
noepeanTb penyTtaunm SICPA, noMewwaTb yyacTMio B TeHAepax, NPOBOANUMBIX rOCyAapCTBOM,
M orpaHnunTb crnocobHocTtb SICPA Bectn 6mM3HEeC B rocygapCTBEHHOM CEKTOpe W MoBJieyb
YFONOBHbIE M FPaXAaHCKO-NMPaBOBble CAaHKLUWUWU NPOTUB OTAENbHbIX ML, U CaMOM KOMMAHUM.

Jlnua, Hapyuwatowmne aHTUMKOPPYNUMOHHbIE 3aKOHbI, MOTyT 6biTb MpMBAEYEHbl K Yro/IOBHOM
OTBETCTBEHHOCTU, YTO MOTEHUWaNbHO MOXET MOBMieYb TIOPEMHOE 3aK/loueHne, AeHEeXHbIn
wTpad nnm apyrve HakasaHus CO CTOPOHbI rocygapctBa. Takme KomnaHum, kak SICPA, He
MOryT 0cBO60XAaTb CBOMX AO/HKHOCTHbIX UL, AMPEKTOPOB M paboTHMKOB OT HakasaHus no
3TMM 3aKOHaM, YTO O3HA4YaeT, YTo WTpadbl MOryT 6bITb HaNIOXEHbI Ha HUX KakK Ha M3nveckme
nmua 6e3 komneHcaumm ot SICPA nnu CTpaxoBLUMKOB. ITO TakXe OTHOCUTCS K AO/KHOCTHbIM
vuaMm, AMpeKkTopaM U COTPYAHMKaM, KOTopble yxe nepectanu 6biTb HaeMHbIMU paboTHUKaMM
SICPA.

7 OBA3AHHOCTb COOBLUATb O HAPYLWWUEHUAX U
ANCUUMITIMHAPHBIE MEPbBI

SICPA He noTEpnUT HEYEeCTHOr0 WINW HEe3aKOHHOro AOCTUXKEHUS pe3ynbTaToB JobbiM
COTPYAHMKOM B TOM 4MUCNEe M 4Yepe3 WUCMNOoSb30BaHWE TPETbMX CTOPOH. Jlloboe HapyleHue
HacTosawen MoNUTUKM MOXET NMPUBECTU K ANCUMMANHAPHBIM MepaM, BKJoYas yBOJIbHEHWE
UM pacToOpXeHWe KOHTpaKTa.

3anpewaeTca HakasbiBaTb COTPYAHWKOB WMAM MPUMEHSTb K HUM Ntobble Mepbl, Beaylmne K
HebnaronpMsaTHbIM NOCNEACTBUAM ANS HMX, 3@ OTKa3 MAaTUTb B3STKWU, AaXe €C/IM 3TO MOXeT
npuBecTn K notepe 6usHeca gna SICPA u / nnm kakoin-nnbo n3 ee goyepHmx komnaHmin. O
NobbIX 4EeNCTBUAX, NPOTUBOPEYaLlMX CKa3aHHOMY Bbille (O HakasaHuax M Mepax, BeayLumnx
K HebnaronpusaTHbIM MOCAEeACTBUAM), cnegyeT coobuiaTs.

JTio6oit coTpyaHuk SICPA, KOTOPOMY CTaHOBUTCS U3BECTHO O HapyLUEHUUN UK
NoTEHUMANIbHOM HapyLleHUW rnobasbHOro aHTUKOPPYMNUMOHHOIO 3aKoHOAATENbCTBA UK
HacTosLen MoNNTUKKU, AONKEH HEMEATEHHO COOBLIMUTL:

e NO60OMY UfnieHy KOMaHJA IopuanvecKkoro oTaena wan otaena cCooTBeTCTBUS
3aKoHOAATeNbCTBY U nonauTnukam komnaHmm SICPA;

e yepe3s SICPA Speak Up Line (InHMA nMHPOPMUPOBAHMS O HapYLLEHUSX);

e NO60OMY uUneHy ncnonHutTenbHoro kommteta SICPA.
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HecoobuieHune o npeanonaraeMoMm HapyweHUn ABNAETCA HapyLlweHNeEM HacTosawemn Monutnku.
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8 OTBETCTBEHHOCTb

SICPA

OTnen
3apava

(8)

Bce
oTAenbl

['N. NCNONHUTENbHbIN
anpektop /
ynpaBAsowmnmn
AVpeEKTOop,
pyKoOBOAMUTENb
(YHKLMOHANbHOIO
noapasaesneHus,
NCNONHUTENbHbIN
KOMUTET

Otnen
COOTBETCTB
us
3aKkoHoAaT
€bCTBY U
NoNTUKaM
KOMMNaHuu

OTpen
KopnopaTt
MBHOIO
ynpasneH
ns

leHepa
JNIbHbIN
OVpeKT
op,
(dUHaHC
OBbIN
OVPEKT
op

Pa3pelweHue Ha nonnTnyeckmne
noXXepTBoBaHUA

(85.4)

Pa3pelweHns Ha noXxepTBOBaHUS,
CMOHCOPCTBO M KOpnopaTMBHas
coumanbHas OTBETCTBEHHOCTb
Mpu KOHTaKTax C
rocynapCTBEHHbIMU CAYXaluMMu

(85.4)

Pa3spelueHune Ha nodapku,
pasBfieyeHns, Noesakun ans
AOJHKHOCTHBIX NUL, He
ABNSALWMXCSA FOCCYXalmMn
(§5.5.1)

PaspelleHne Ha onnaTy TpeTben
CTOPOHOM KOMaHANPOBOYHbIX
pacxonoB coTpyaHuka SICPA
(85.5.3)

PaspelieHre Ha noaapku,
pa3sBrieueHus, noesaxku aAns
roccnyatimx

(§5.6.1)

PaspeweHue Ha HaeM
POACTBEHHMKOB FOCC/YXaLUnx
(8§5.6.2)

BbinnaTel ans obecneyeHuns
6e3onacHoCTH

(85.8)

PaspewleHne Ha oTCTynneHme ot
CTaHAAPTHbIX MOJIOXEHUI CTaTeln
0 COOTBETCTBUM

(85.9)

Jeknapauusa cCooTBETCTBUA

(§5.11)

CoobLeHne 0 HapyLeHmm

(87)

B

B = BbinosiHeHue; M = noaaepxka (MHMUMATOp 3anpoca); U = nHdopMmpoBaHue
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9 APYI'ME NPUMEHUMBIE NONMMUTUKUN N PYKOBOOCTBA

Monutmnka no npoeepke 6aaroHageXHoOCTH

Monuntmnka SICPA no cucteme Global Speak Up (rnob6anbHon cucteme MHGOpPMMpPOBaHUSA)
PykoBOACTBO MO KOPMoOpaTMBHOMY CMOHCOPCTBY M MOXEPTBOBAHUAM

PyKkoBOACTBO MO CE€30HHbIM M Npa3fHUYHbIM NoAapKaM

Pykosoacteo SICPA no KoMaHAMpPOBKaM

PykoBOACTBO MO OTYETHOCTM O MJaTexax 3a ynpouweHune popmanbHOCTEN

BHyTpeHHUN cTaHaapT SICPA no MenKkon HaJM4YHOCTH

10 NIPUNOXEHUE

OTcyTcTBYET
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1 Jaauscava

SICPA syufvusEntiasuazAanissaunuiovuaiusinaiuau (“SICPA”)
yeiuazlfiiianunguanasasiunimaia ulauianissasdunisnasanilanuas SICPA (“ulauna”)
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o va
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3) Tam&an19gsAa ANTINNIIU UIaNITRINY

a) fIUIAUIALATAAFIULAAR

a) mslanuhamdanianssatiusyuunyaralunsauni’
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5.1 uAAanauan

SICPA ‘lisnunsasfiumsmddansnuyananauand miudeingring biaugnatvsuiunslidias ia
SICPA nauninayananauaniag saudouslisndaiasdiuny Alsnun Adsamsunnsar wawin
Tusninas usEnaguang Musnmnad viaduq Minsevinnisluuiuuas SICPA

a oo

savlfiifaudafinuadniunisuauminayananiauan Taasadvinmsasagauanudadnd
(Msaadaulseia “IDD”) aadyananauaniliieltavatvanian asvuigwdudadna
(‘Fuanaduase”) wanialsuifiuwazudladagila Maraindu
dosryliluntaunaniseanadauanudadaduas SICPA

Tasatnoas yaranauansasidaides uaznsuauvinaiusassannaafuAfianuazulaunauag SICPA

5.2 A’aN159UNUY

SICPA a1afadsufinaafianssun1snasnuadfian1ssINNU Aan1s3Iunuii SICPA
muAuusadaviudiulvaazsaclfifauulaunad dvsufanissaunuid SICPA daviushutaalutlaiiu
fununmuznssunsy SICPA
weivdofiviindoissuutatnauassaiaul§iainsranssasiunsasaiwiauvindu
fvsuAanishHunuivisniavudiutasluauiaa dununas SICPA

aanagauliuilaindnstdulnnedviaiasaduluannasuaseiariu

5.3 Aa1sAusIuAINISHaATAsLaiNdanaInNs

SICPA
sfaa‘vﬁmsmaaaanmsm‘asﬁumsma%mwaaﬁamsu‘]mmﬂﬁazLﬁweﬁam%aﬁuﬁﬁmsmaaﬁamﬁmwuamoauﬁ
aafauiazAILTINAINT wndafanis wianadeAanisaunulag ndennsEda msauINAanis
wiansaadeian1sriunu SICPA avsfiumsinsauiialiuilainusimivaizas SICPA

a va

aslfiidenuutaunad

54 nsaavyuiianisadanazn1siias nsusana wsansaldus

Wulvinisaavyu nsusana vianmsadduslag Taafifaglseavdifianimnasaiaadauna

asunAianisfiaclag Hudeusbiindaiiaonisaavuunisiands wssanisiiag
wiaadAnsuaInssAnsiiiag savlafumsawififluaadnraldnwsaindsesruidminiusunsaas SICPA
wardsysnudmindhansiduaae SICPA

asu3nAvianisaldudaiudinusinutadizanasigunaniatiminsyg
wiaanafilsylovmisasgunaviaidminissinaasovialaadan viazhseinansellfenainuuasigina
siavlasunsauddiduaradnwaldnsalontinanndseanudniniusnisua SICPA wialasunsueIcg

Aaufiaglvinisaavuuiianisnda n1susaa vianmsaddusila
savifiieudadivuasyylilunlauaifeidasnasiuinignsusananaznisaldusduasasensg
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5.5 2@myaniia A15taaesusay daaniins arANstauneg

]
sl a o

5.5.1 2a3ANanarATSIa LesusaduAKEaIINLIULNT LS EVIIan Y

AsUALWI T UARVATALAYAITLA BT UTaIMIETARTIAI TR USRI AN NANRUE 955 AR
WaudAIANNAALAMLALAART AT UANTINT 9 TaaW BUMSA AN dURINTaNE Vil
minliildnsevinlaaiinglssaediianisnase adro'lsiay
ﬁaéwﬁagﬁaﬂusuﬁﬂLﬁmumm'mmaquﬁnssuﬁ"l,ﬁmmzauﬁuqnﬁwaa SICPA 2fwwanuiaas
vwiayamaduiisvingsAasie

&edhduAavasrifavianisidaeiusas (1 AWa Msdune Avnssudunuinis) Muaulvivialesusas:

o liasumwanwaln i
e LAmAavdugsia uay
o li'levindunisenveauununiamanivnisassvinlag anngFuniakuau

fmsunsuauvtasanfurasAlanianisidnesusad
wianavAlaviansidaesusasuaiaafounviaanniiminussvianay wilnouuae SICPA
anagauuvianavvaviarianisidaeiusasiifiyamgodn 50 naaansanss
Taaduasfuaaifanasniineiuias minfiyaa i 50 naaasanss
davlasuauitiduaadneraldnesaroni infiyamiuinnii 50 paaatsanss uargean 200 naaalsanss
wilnvusa lasuauiifialonminannnssunsgians/dundnaaenssuAITUs g 50’1@17iﬁuaﬁnﬁu 200
aaaasansgaavlasuauifiiuaradnwaidnusarominaindsesruiminiusvisuas SICPA
dsgaudminddhanisdu dsesrudmiidhanguunaaas SICPA
wialsgaudmihidhansdfideaungsadauuas SICPA v usneg aae SICPA
snsadadulaniuszdunisausifdus

o

Wunauluganiadenviauvindusa 1y dasuavuiay WasiGudu

finsArdTad nsuauaunsusasulssniuairms usu

5.5.2 iiaains

AsuansuvianmsidsvanmsseninfnsagsAaiusaniuldanulanauansunatariiyasiasauuasiaaim
suazAdadniiamlvintalasuannyananisliinaiiulylundeil
A EvaIMssEnIvAnsagsAaviauiaauKa Lisavuaayifauisyylitnesu

5.5.3 Anstaune

SICPA shunsanaadunvzadyanamauaniililadidiminmsg vnduldauwunmenisiiunisaas
SICPA iasnmanauiludass witnorunas SICPA avsashisansududAiiumsannyananauan
GuusifiiananiegsAarignaasenunguane lunsdiflsaslaiuauidanngdanisinlld wianssunsyinnis
wiamindhalunauvdagenindideidasdelailahHuduniesie
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5.6.1 2avr1ia AMSALYEUSAY UarNSIEUNIIE IS ULE ML

SICPA az'linanmldanavidadamasidunie vasila usansidaesusasunid miniss
Huus'ldFuaugraaunguang tunsdldonand wasiifa nisidasiusas
wiansaaadumonazidadaoudiiminisgsaclasuawigarominandsesruiminidhansd§ices
ngszdaunas SICPA viaglasunisuaady Lidnasfiyanvinlafau
fingsudiauanigifinatioduldfuuasiiauwaznsidaesusasansmnanassyliluwnmaiaduaasiiida
auagManamAnaninslsulsonnail

v,

TaadefinativAuldiuwiineuuasigiannia nunvanaainuaddnminnsgeie

5.6.2 nsRmNTsusasundnluasaunsinazda

ol

o,

Aan1sIeIUUIaMIsE A ud T LW
waagfdinuasuanadinacadlasuaudici

&

wngseriisuuad SICPA wi3akflasun1sLeaIaY

wilnuuasgIiauaa

55
fluasdnwaidnwsaroninanndsesudminddhansd fiide

5.7 nAsnanudaagl

AndndmonisinaduaauasiuaataniiailasdulitvitinnisafiugsAan linisnean
ia'lianansandndaensinadudndas asualuasa’lisoe

R miunsInaduuulugda lidaau amsaatiuinuulugdalaaanse wnbisunsaualuadale
MssruaNanIsAInaulunuuwasuuatina1daneg

Aauraraadusaianiu
asldanunensunaidnaiiansiadauliuilainnsinadudaiusaumnaunaniasansandnidasarnda
ATy

5.8 A1s3IngaNEUILANURZAINALACANSI I UIaAN UL Rans &
UyaAa

SICPA ‘higau¥un1sanamIaIuIaANNELAIN FaINENENUUENLAL T80T
uazdfiganisanaaiaiwniaanuaraInliinagfyaaivinladaiu

winAnganun1salf lisgunsandnidnenisanaaulaANuEEaIn

Y ENIUNTINLAEIUILANURZAINATULUINIINITIENIUNTINAAET1UILANURZAIN

Tuganunmsaiiniinauuag SICPA gatuazvinsiaeniaviaguanuazanulaansis
wifnouanaanedule at1v'lsfiann
wilnousasnanullsssrudmihidhansdfidaungseidauuas SICPA visarflasunisuseso
wastdminishranulaansauas SICPA nsuuiuaziiuindayaatignsas
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5.9 asaanaviiluaradanuaianids

Asuaunnayaraniauaniag SICPA davfizannadtiuaradnualdnus
dannavaziidadyannisdfiioungssiiiauniasgruuas SICPA
MilsznauaiaradyaAmdunisaasiuniamsaciluacisiiaa

a wa

Mslilfidausaslaiuauiftaadauieaindsearudminidangvanauas SICPA

2 va

wialszauamihidhansdfidaungsadauuas SICPA wiarlasunisusass

5.10 aymiisyduaziiuvinadaya
vuwiinoussvtaanuiiluniaviariniidanisidrlade tutgyduaviiuindayanas SICPA
Liavmawaralal uazsasasragauliuilaniiuiintayassviaudiodnrasiiAnduasonasuaazasnssy
gInTsuavuasalasuauifatnognsasuaiuinaunaazidaaaldanaignsasuarmuuTauauasiu)
unstieyduas SICPA

5.11 assusavnisufiiceungsaiiau

N1l SICPA azaalviniinuuvnguasiialutanans “Assusavnisdfideungseidau”

a o

Wafufuanuasenwiinaulslfiiauulauaaen uae SICPA syufeutaunad

yaAaaNLNsAuTinsEvinn1suunaas SICPA azgnualvifiuduifiussazinldufidanuulaunasneg uas
SICPA syufioulaunadl

6 Adulununaunu

nsazfinngurinasasunmazaiilandearavinli SICPA (daudadaidavatinesrause
wazgnvinnlilvitinnulunisiszyauasiguasirdamnuainisauay SICPA TunisvingsAadunasyg
wazvih lisassuInErnvagIniansunaisdyAnaLazadrfng

uﬂﬂm?iamﬁmngumum‘asﬁumma?mmaan;hLﬁuﬂﬁawmw*ﬁoawaﬁwlﬁﬁaa%nimwﬁ1an RN
wiansaiiunnsaug 2ae¥suna u3ENeN9q athoizu SICPA liaunsaduAsadtdiving assunns
uazwifnurasusEnannsTulaiinannaguanawant
donunaanuinaiafinsdenfiuailiuannyaealaalisninsainiduduain SICPA wiasFulssiule
Taafofinaioduldfuming assunis uasniinouilailadsun1sinaneiag SICPA dnsia'l

7 HKUANTUANSFILVIULLAZANS Y TN NI E

SICPA
ag'lifusanliwinousifiiunsiviussanadsasmieignsi Lidadedviadangvanaliintaaaseviasniuy
aramauan nsasdiaulaunaianavinlifinisasinemeite Huienisidnitaniasnidndeuan
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witnouarlignasinevialasunaidainiuuniu Svsunslfiasaisanaduuy widnanavinlu SICPA
uaz/viausEndangudagsAaiuliann asnanuduuziviansnszvinlag Adaues
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wilnvuzas SICPA
Ansunfinsasdanasedainaviinsasdangrinasasiunnsnazav lanwiaulauned
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a va =

o Wmhiidhanguinanashamsdfideungseidauuas SICPA wisa
e  SICPA Speak Up Line (53uuuadtugud) waa
o FUNdnAaLzNITUAITUTUNIUAY SICPA

n5lusaunsaziiansavsadadiainflunisazdiouiauns

WHUA P GM/MD,
U i Hmihealungy,

- LU ALYATINATUINNS

AUl n | Axnssuave CEO,
ngseLday ns CFO

awifn1su3anaianmisadiag
(§5.4) S s I E

auliin1susana Asaddus
uarAanssuiadeauualdmingss S E E I E

(85.4)

aufuadrinida nsL&u9Fusas
AMsidumsuAluinniuiEvianu S E E E

(§5.5.1)

auddlviuamaniauanInaAfuNII
wiuwilneuaay SICPA S E
(85.5.3)

ausifuasAia nsdsiusas
ASLEUNILALEIMINTNSE S E
(§5.6.1)

awifn1sivanduatdiininss
(§5.6.2) S I E

AMsanaduiannulaaasi
(§5.8) E I

PR

aulianislulfideurdafeannisufiy
fenungsufinuunasgiu S E

(85.9)

Ms3usasnsdfiidieungseiiiey
(§5.11) S E

T UNTRELTR
(§7) E E S I

E = snfiunis; S = afuauy (§Budiaa); I = lafuuds
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Bu belge zaman zaman glncellenir. En son sdriim ve SICPA Uyumluluk Departmaninin irtibat ayrintilari
icin liitfen Connect'i (Baglan) veya SICPA web sitesini ziyaret edin
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SICPA

1 AMAG

SICPA ve tim istirakleri vede kontrol edilen is Ortakliklari ("SICPA") yolsuzlukla micadele
yasalarina uyacadini taahhit eder. SICPA'nin Global Yolsuzlukla Miicadele Politikasi
("Politika") ilgili yolsuzlukla miicadele yasalan ve uluslararasi yolsuzlukla miicadele en iyi
uygulamalar ile uyumlu olmalarini saglamak icin calisanlar ve SICPA ("Uclincii Sahislar")
adina faaliyet gosteren her kisinin izlemesi gereken faaliyetleri ve prosedlrleri icermektedir.
Bu Politika, SICPA'nin isini takip etmekle baglantili olan kisilerin, yapacadi édemeler veya
verecedi maddi dederi olan nesneler ile ilgili uygun goérllecek standart davranislari
dlzenleyen prensipleri de igerir.

Uyumlulugu saglamak icin, SICPA'nin bu Politikaya ve diger dlizenleyici politikalara uymasini
saglamak tiim SICPA calisanlarinin sorumlulugudur.

2 GIRIS

Yolsuzlukla micadele, genellikle rlisvet ve yolsuzlugu 6nlemek icin yapilan eylemler olarak
anlasilir. SICPA'nin aktif oldugu Ulkelerin hepsi olmasa da gogunun kendi devlet memurlari,
diger Ulke galisanlar ve ticaretle ugrasan Kkisilerin yolsuzluk yapmasini 6nleyen yasalari
vardir. Yerel yasalara ilaveten, uluslararasi yolsuzlukla micadele anlasmalar SICPA"In ticari
faaliyetinin oldugu yerlerde gegerlidir. Bu yasalar ve anlasmalar (toplu olarak "global
yolsuzlukla micadele yasalan"), hem dogrudan hem de dolayli 6demeleri ve ayni zamanda
usulsiiz bir amag igin veya bir is avantaji elde etmek igin dederi olan herhangi bir seyi 6demek
veya vermek Uzere teklifleri veya vaatleri yasaklamaktadir.

SICPA calisanlari nelerin usulslzIigl olusturdugunu ve calistigimiz her yerde bu Politika'ya
uyma zorunluluklarini anlamahdir. Yurarlikteki yolsuzlukla micadele vyasalari ve
dizenlemelerine uyum hakkinda sorulari veya endiseleri olan galisanlarin Grup Uyumluluk
Departmani veya Hukuk Departmanindan bilgi almalar gerekmektedir.

3 KAPSAM

Bu Politika, dinya capinda istiraklerin ve kontrol edilen is ortakliklari ve ayni zamanda
bunlarin ilgili memurlari, yéneticileri, galisanlar ve Uclinci Taraflar dahil olmak izere tim
SICPA faaliyetleri igin gegerlidir.

Azinlik hisseli is ortakligi sirketleri ve bagh sirketleri bu Politika'yl benimsemeleri veya
benzerini uygulamalar tavsiye edilir.

SICPA, yasal olarak kendisinin yapmasina izin verilmeyen faaliyetleri dolayl olarak GglncU
sahislar yoluyla dahil olamaz. Bu nedenle bu Politika, SICPA'nin temsilcileri, danismanlari,
bayileri ve aracilarni dahil fakat bunlarla sinirh olmamak Uzere SICPA adina faaliyet gdsteren
herkes igin gecerlidir.

Bu Politika'dan herhangi bir sapma SICPA'nin Uyumluluk Bas Sorumlusu veya SICPA'nin
Yasal Bas Danismaninin onayini gerektirir.
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4 TANIMLAR

Terim
"Dederi olan herhangi
bir sey"

SICPA

‘ Tanim

Bu, pesin para, baska sekillerle 6deme, konaklama, seyahat, etkinlik
biletleri, hediyeler, istihdam veya staj, burs veya badisi tekliflerini
icerir, fakat bunlarla sinirli degildir.

Muhasebe Defterleri
ve Kayitlar

Faturalar, makbuzlar ve benzer muhasebe belgeleri, finansal
beyanlar, sézlesmeler, yazismalar, notlar, teyp bantlari, diskler,

kaditlar, mali defterler ve diger tiim belgeler gibi tiim ticari kayitlardir.

Usulsiiz amag

Herhangi bir eylemin yapilmasini (veya yapilmamasini) veya bireyin
yasal gbrevini ihlal edecek sekilde bir karari etkileme veya herhangi
bir faaliyet veya karari etkileme veya herhangi bir uygunsuz ticari
avantaji elde etmek icin bir baskasinin nifuzunu kullanma amaciyla
yapilir.

Uyumluluk Beyani

Yolsuzlugu yasaklayan yasalar dahil olmak lzere tiim yasalara uyum
icinde olunacaginin belgelenmesidir.

Calisan

Yoneticiler, direktérler, sabit sdreli, kalici
boyunca calisan goérevliler, personel,
gbrevlendirilenler, génllliler ve stajyerler.

veya deneme slresi
egitim alanlar, gecici

Adirlama

Bu, seyahat, konaklama sunmak, bir kullibe, konsere veya spor
etkinligine gitmeyi igerir. Eglence, makul bir aksam yemedginin
Otesinde baskalarini agirlamak icin tasarlanmis bir etkinlik,
performans veya aktivite olabilir; yani bilet alinmasi veya bir katilim
licreti 6denmesi gerekli oldugunda.

Yemekler ve icecekler de adirlamadir, fakat makul ve uygun olmalari
ve bir bireye sadlanan yemek ve iceceklerin bir yil icinde asiri
olmamasi sartiyla bu Politika'ya tabi dedildir.

isleri  Hizlandirmak
icin Yapilan Odeme

Diisiik seviye devlet memurlarina veya calisanina genellikle, bir posta
génderiminin alinmasi veya polis korumasinin saglanmasi veya resmi
hikimet belgelerinin isleme konulmasi gibi sirketin veya kisinin zaten
almaya hakki oldugu rutin bir devlet faaliyetinin yapilmasini
hizlandirmak veya yapilmasini saglamak icin yapilan bir kisisel
6demedir.

Hediye

Faydalanan kisinin kisisel kullanimi veya tiketimi igin is iliskisi
cercevesinde teklif edilen veya alinan dederi olan herhangi bir sey.

Devlet Memuru (DM)

Bir devletin veya devletin herhangi bir departmani, kurumu, siyasi
parti  veya veya genel
organizasyonun (6érnegin Birlesmis Milletler) herhangi bir memuru,
ybneticisi veya c¢alisani veya anilan devletin veya departmanin,
kurumun veya temsilci veya genel uluslararasi organizasyon igin veya

bunlarin  temsilcileri uluslararasi

onun adina resmi yetkiyle hareket eden herhangi biri.
Devletin Sahip Oldugu Kurumlarin Calisanlari ve Yéneticileri de Devlet
Memuru olarak kabul edilecektir.
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Devletin Sahip Devletin Sahip Oldugu Kurum, hikimet veya eyaletin tam, cogunluk
Oldudu Kurulus veya énemli azinlik sahipligi yoluyla 6nemli kontroliiniin oldugu bir
("DSQO") - Kamu ticari kurumdur.
Iktisadi Tesekkli
("KIT")
Azinlik Is Ortakligi SICPA'nin ¢ogunluk hissesine ve/veya kontroliine sahip olmadidi bir

kurulus.
Uglincl Sahis SICPA veya istiraklerinden biri adina hizmet sunan veya ticari

faaliyette bulunan SICPA tarafindan istihdam edilmemis herhangi bir
kisi veya SICPA'nin sahip olmadigi veya kontrol etmedidi bir kurulus.
Bu, SICPA tarafindan kontrol edilmeyen 1Is Ortakliklari, Is
Ortakliklarinin  ortaklari, temsilcileri, simsarlari, danismanlari,
tedarikgileri, fiili ve potansiyel musterileri, ticari irtibatlari, aracilari,
temsilcileri taseronlari, tavsiye verenleri ve SICPA adina faaliyette
bulunan dider kisileri veya kuruluslari icerir.

5 POLITIKA

SICPA, ister SICPA adina isterse kisisel yetkisiyle SICPA icin bir isi elde etmek veya
slirdiirmek amaciyla usulsliz amaglar igin herhangi bir kisiye dederi olan bir seyi teklif etmek,
vaat etmek, vermek veya herhangi bir kisinin yetkilendirilmesini yasaklar.

Usulsiiz Amag, herhangi bir eylemin yapilmasini (veya yapilmamasini) veya bireyin yasal
gobrevini ihlal edecek sekilde bir kararn etkilemek veya herhangi bir faaliyet veya karan
etkilemek veya herhangi bir uygunsuz ticari avantaji elde etmek igin bir baskasinin nifuzunu
kullanma amaciyla yapilir.

Bu yasaklama asadidakileri igerir fakat bunlarla sinirl degildir:

a) Nakit yapilan 6demeler veya hediye cekleri gibi nakit para esdegerleri
b) Hediyeler

c) Adirlama, yemekler ve seyahat

d) Siyasi veya hayirseverlik bagislari, sponsorluklari

e) Is, istihdam veya yatinm firsatlari

f) Kisiye 6zel indirimler veya saglanan krediler

g) Aile Gyelerine yardim veya destek.

SICPA, yeni bir is kazanmak, lisansi veya izin almak veya bunlarla ilgili etki yaratmak, veya
bir SICPA faaliyetinde ve operasyonlarinin gerceklestiriimesinde usulsiiz bir avantaj elde
etmek igin (teklif kabul edilmemis veya édemenin yapilmis fakat avantaj elde edilmemis olsa
bile) (a) - (g) maddelerinde listelendigi gibi herhangi bir tirden risveti vaat etmeye,
vermeye veya almaya izin vermez veya kabul etmez.

SICPA, yaygin olarak "isler burada boyle yapiliyor" olarak kabul edildigi yerlerde bile usulsiz
veya uygunsuz 6demelere izin vermez.
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51 UGUNCU SAHISLAR

SICPA, yasal olarak kendinin yapmasina izin verilmeyenleri dolayh olarak Uclincii Sahislar
yoluyla yapamaz. SICPA, SICPA adina faaliyette bulunan temsilciler, danismanlar, ticari
danismanlar, bayiler, aracilar, hukuk burolari, vergi danismanlar veya digerleri dahil, fakat
bunlarla sinirli olmayan herhangi bir Uclincii Sahis ile etkilesime girdiginde, Uglinci
Sahislarin yakidmlalik gereksinimlerine uyulmalidir. Bu ise, endise hususlarinin ("kirmizi
bayraklar") tanimlanmasi ve ortaya cikabilecek tiim sorunlarin dederlendirilmesi ve ¢6ziim
bulunmasi icin ilgili Gglincl sahislar hakkinda bir detayh sicil arastirmasinin ("DSA", gecmis
kontroll) yapilmasini gerektirir. Bu, SICPA'nin Detayh Sicil Arastirmasi Politikasinda detayh
olarak aciklanmistir.

En azindan, Ugiincii Sahislar saygin olmaldir ve davranigslari SICPA'nin Dederleri ve
Politikalar ile tutarh olmaldir.

5.2 iS ORTAKLIKLARI

SICPA, kendi Is Ortakhdr sirketlerinin usulsiiz eylemlerden dolayr sorumlu tutulabilir.
Cogunluk hissesine sahip olunan veya baska bir sekilde SICPA tarafindan kontrol edilen Is
Ortakliklari bu Politika'y! izlemelidir. Giincel olarak SICPA azinlik hissesine sahip olunan Is
Ortakhklari ilgili olarak, SICPA'nin atadigi Yonetim Kurulu temsilcileri benzer bir yolsuzlukla
micadele Politikasini ve prosedirlerinin uygulanmasini tesvik etmekten sorumludur.
Gelecekte kurulacak azinlik hissesine sahip olunan is ortakliklar icin SICPA temsilcileri bu
veya benzer bir Politikanin uygulanmasini Hissedarlar Anlasmasina dahil edilmesini
saglamalidir.

53 SIRKET BIRLESMELERIi VE SATINALMALAR

SICPA, herhangi bir birlesme, alim veya Is Ortaklii olusumundan énce Satin alinacak hedef
sirketler veya potansiyel Is Ortakh§i adaylar hakkinda yolsuzlukla miicadele detayl gecmis
arastirmasini yapmalidir. Sirket alimindan veya birlesmesinden veya is Ortakhidi olusumunu
takiben, SICPA, yeni SICPA operasyonun bu Politikayr uyguladigindan emin olmak igin
gerekeni yapacaktir.

5.4  SIiYASI, HAYIR AMAGLI KATKILAR, BAGISLAR VEYA
SPONSORLUKLAR

Usulsliz amaglarla yapilan herhangi bir katk, bagis veya sponsorluk kesinlikle yasaktir.

Bir segime, bir siyasi partiye veya organizasyona badis dahil, fakat bunla sinirli olmamak
Uzere herhangi bir siyasi badis SICPA'nin CEO'sunun ve SICPA'nin CFO'sunun yazili iznini
gerektirir.

Bir badis veya sponsorluk Devlet veya Devlet Memurunun tavsiyesine veya talebine
dayaniyorsa veya dogrudan veya dolayli olarak Devlete veya Devlet Memuruna dogrudan
veya dolayl olarak fayda saglayabilecekse veya dogrudan bir Hiikiimet Fonuna ddenecekse,
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SICPA'nin Uyumluluk Bas Sorumlusu veya gorevilendirdigi kisilerin 6dnceden yazili onayi
gerekir.

Herhangi bir hayir amacgh katki, badis veya sponsorluk yapmadan o6nce ilgili Politika ve
Kurumsal Sponsorluk ve Badislar Kilavuz ilkelerinde belirtilen sartlara uyulmalidir.

5.5 HEDIYELER, AGIRLAMA, YEMEKLER VE SEYAHAT

5.5.1 DEVLET GOREVLIiSIi OLMAYAN KiSILERE VERILEN VEYA ALIN HEDIYELER
VE AGIRLAMA

Uygunsuz bir amag igin olmadidi slrece, is iliskilerini olusturma veya 6zel ticari kurumlar
tarafindan istihdam edilen kisilere taktiri ifade etmek ile baglantili olarak is ile ilgili Hediyeler
vermeye veya almaya ve Kisileri agirlamaya izin verilmektedir. Ancak, SICPA musterileri,
tedarikgileri veya is yaptigimiz diger sahislar ile usulsliz davranis gorinimi vermekten
kacinilmasi 6nemlidir.

Sunulan veya alinan herhangi bir hediye veya agirlamanin (6rn. konaklama, seyahat, eglence
aktiviteleri) asagidaki sartlari karsilamasi gereklidir:

e usulstzlik olusturmamaldir;

e isileilgili olmahdir; ve

e alan veya sunan kisi tarafindan herhangi bir eylemin yapiimasi bedeli veya beklentisi
olmamalidir.

Devlet memuru olmayan calisanlara Hediyeler veya Agirlama veya Hediye dizisi sunmak veya
kabul etmek stz konusu oldugunda, SICPA Calisanlari 50 USD'ye kadar dederi olan bir
Hediyeyi veya Adirlamay! kendi takdirlerine gére kabul edebilirler veya verebilirler. Eger
deder 50 USD'yi asarsa, yazili onay gereklidir. Eger 50 USD'den 200 USD'ye kadar ve dahil
degeri varsa, hediyeyi alan/veren kisi kendi Y®netim Direktérii/icra Kurulu Uyesinden
Onceden izin almaldir. 200 USD'nin Ustindeki her sey ya SICPA'nin CEO'su, CFO'su,
SICPA'nin Bas Hukuk Sorumlusu yada SICPA'nin Uyumluluk Bas Sorumlusu tarafindan yazili
olarak onaylanmalidir. SICPA kuruluslari daha dislk onay seviyelerine karar verebilir.

Nakit para, hediye cekleri, 6nceden 6demeli kartlar, veya konser bileti yada yemek kuponlari
gibi nakit para esdederleri yasaktir.

5.5.2 YEMEKLER

Bir bireye saglanan yemek ve iceceklerin makul ve uygun olmalar ve bir yil icinde asir
olmamalari kosuluyla is yemeklerini kabul etmek veya eslik etmek kabul edilebilir. Makul is
yemekleri yukarida belirtildigi gibi 6n onaylar gerektirmez.

5.5.3 SEYAHAT
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SICPA, eder seyahat SICPA'nin Seyahat Kilavuz Ilkeleri ile uyumlu ise devlet memuru
olmayan Uclincl Sahislarin seyahat masraflarini 6deyebilir. Bagimsizh§i korumak igin SICPA
calisanlari, Mesru bir is nedeni olmadikga, bu durumda ilgili Genel Mudir veya Genel Mudur
veya Grup Fonksiyon Baskani veya daha Ust dlizeyden ve seyahate dahil olmayanlardan
onceden onay alinmadigi slirece, seyahat masraflarinin (glinci bir taraf tarafindan
6denmesini kabul etmeyecektir.

5.6 DEVLET MEMURLARI iLE ETKILESIM

5.6.1 DEVLET MEMURLARI IiCIN HEDIYELER, AGIRLAMA VE SEYAHAT

SICPA, yasanin izin verdikleri disinda herhangi bir devlet memuruna seyahat, Hediyeler veya
Adirlama sunmaz veya bunlarin masraflarini 6demez. Bu tir bir durumda, anilan Hediyeler,
Adirlama veya Devlet Memurlarinin seyahat masraflari ve harcirahlari, degeri ne olursa olsun
SICPA Uyumluluk Bas Sorumlusu veya vekilinin dnceden onayini gerektirir.

Yilhk glncellenmis Bayram / Mevsimlik Hediyeler Kilavuzunda ayrintili belirtildigi gibi
Mevsimlik Hediyeler ve Adirlamaya 6zel kurallar uygulanir.

Bu ayni zamanda Devletin Sahip Oldugu Kuruluslarin (DSOK) calisanlari ve herhangi bir
devlet memurunun yakinlari igin de gegerlidir.

5.6.2 DEVLET MEMURLARININ VEYA YAKIN AIiLE OYELERININ iSE ALINMASI

Bir Devlet Memurunun, DSOK'in galisaninin veya anilan kisinin bir yakininin ise alinma veya
stajyerlik talebi, SICPA Uyumluluk Bas Sorumlusunun veya vekilinin dnceden yazili onayini
gerektirir.

5.7 NAKIT KASA ODEMELERI

Uygunsuz is davranisini dnlemek icin nakit ve nakit kasa 6édemelerinden kaginilmalidir.
Nakit kasa ©6demelerin kaginilmaz oldugu zamanlarda bir makbuz istenmelidir. Eger
6demenin nedeni makbuzda acik olarak belirtilmiyorsa, elle makbuzun Gstine kayit
edilmelidir. Eger higbir makbuz alinamiyorsa, 6deme nedeni harcama 6deme formunda not
edilmelidir.

Talep Uzerine bir nakit 6deme yapmadan 6nce nakit 6demenin makul olup olmadigindan
veya baska yollarla kacinilip kacinllamayacagindan emin olmak igin her caba harcanmaldir.

58 ISLERI HIZLANDIRMAK IGIiN YAPILAN ODEMELER VE KiSISEL
GUVENLIK ODEMELERI

SICPA Isleri Hizlandirmak icin Yapilan Odemeleri kabul etmez. Dederi ne olursa olsun bu tip
0demelere aktif olarak karsi cikilmali, rapor edilmeli ve azaltiimahldir. Bir Hizlandirma
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Odemesinin kaginilmaz olabilecedi bir durum ortaya cikarsa, Hizlandirma Odemesi,
Hizlandirma Odemesi Raporlama Kilavuzuna gére rapor edilmelidir.

Bir SICPA Calisanin fiziki olarak hasar gérmesine veya saglidina ve guvenligine yonelik
tehlikelere karsi yanit vermesi gerektigi bir durumda 6deme yapilabilir. Ancak SICPA'nin
Uyumluluk Bas Sorumlusuna veya vekiline ve SICPA'nin Glvenlik Sorumlusuna derhal rapor
edilmelidir ve dogru sekilde kayit edilmelidir.

5.9 YAZILI ANLASMALAR

SICPA'nin bir Uclincii sahis ile calismaya baslamasi yazil bir anlasma gerektirir. Anlasma, en
az bir Yolsuzlukla Mlicadele maddesi igeren SICPA Standart Uyumluluk maddesini icerecektir.
Bu Politika'dan sapma SICPA'nin Uyumluluk Bas Sorumlusunun veya SICPA'nin Yasal Bas
Danismaninin veya vekillerinin agik onayini gerektirir.

510 MUHASEBE DEFTERLERI VE KAYITLAR

Calisanlarin herhangi bir nedenle SICPA hesaplarinda ve kayitlarinda yanlis veya yaniltici
beyanlarda bulunmalari yasaktir ve kayitlarin herhangi bir islemin gergek dogasini
yansittigindan emin olunmalidir. Tim islemler dogru harcama tanimlamasina gore ve SICPA
muhasebe politikalari ve kilavuzu esas alarak dogru sekilde onaylanmali ve islenmelidir.

5.11 UYUMLULUK BEYANI

Yilda bir kez SICPA, bir segili Calisan grubundan bu Politika ile uyumlu olduklari gergegini
beyan eden bir "Uyumluluk Beyanini" imzalamalarini isteyecektir.

SICPA adina hareket eden secili Uclincii Sahislardan, bu Politika dahil SICPA'nin politikalari
ile uyumluluklarini periyodik olarak onaylamalari istenecektir.

6 TAZMIN ETME

Global yolsuzlukla miicadele yasalarinin ihlalleri SICPA'nin sayginligini ciddi sekilde hasara
yol agabilir ve kamu ihalelerine katilmasinin yasaklanmasina ve SICPA'nin kamu sektériinde
islerini yapma kabiliyetini kisitlanmasina ve kisisel ve kurumsal sug ve para cezalarina neden
olur.

Yolsuzlukla micadele yasalarini ihlal eden kisiler potansiyel olarak hapis cezasi, para cezasi
veya diger devlet eylemine neden olan ceza davasi ile karsilasabilirler. SICPA gibi sirketler
yOneticilerinin ve c¢alisanlarinin bu yasalardan ortaya c¢ikan yukdmldliklerini tazmin
edemezler. Bu ise SICPA veya sigorta eden tarafindan tazmini olmadan cezalarin Kisilere
uygulanabilecedi demektir. Bu ayni zamanda artik SICPA tarafindan artik istihdam edilmeyen
yoneticiler ve galisanlar icin de gecerlidir
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7 RAPORLAMA YUKUMLULUGU VE DiSIPLIN EYLEMLERI

SICPA, ister dogrudan isterse bir Ugilinclii Sahis araciligi yoluyla olsun herhangi bir calisanin
dirist olmayan veya yasadisi yollarla sonug elde etmesini misamaha godstermez. Bu
politikanin herhangi bir ihlali istihdamin veya sézlesmenin sona erdirilmesi dahil disiplin
islemlerine neden olabilir.

SICPA ve/veya istiraklerinin isi kaybetmesine yol agsa bile, hicbir calisan risvet vermeyi
reddettigi icin cezalandirilmaz veya diger olumsuz sonuglara maruz birakilamaz. Aksine
herhangi bir eylemin énerilmesi (cezalandirma veya olumsuz sonuglar) rapor edilmelidir.

Global yolsuzlukla micadele yasalari veya bu Politikanin herhangi bir ihlalini veya
potansiyel ihlalini 6grenen tim SICPA calisanlari derhal asagidaki mercilerden birine
bildirmelidir:

e  SICPA Hukuk ve Uyumluluk Ekibinin herhangi bir Gyesine veya
e  SICPA Konusma Hatti (Muhbir Sistemi); veya
e  SICPA Yilridtme Kurulunun herhangi bir tyesine.

Supheli bir ihlalin rapor edilmemesi bu Politika'nin ihlal edilmesi demektir.
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SICPA

Departman
Gorev

(8)

Tam
departmanla
r

GM/MD, Grup
Fonksiyon Baskani,
icra Kurulu

Uyumluluk

Sirket
fliskileri

CEQO,
CFO

Siyasi bagislar onayi

(85.4)

D

Badiglar, sponsorluklar ve devlet
memurlarina verilecek Kurumsal
Sorumluluk Proje yardimlari
onayi

(85.4)

Devlet Memurlari Olmayanlara
Hediyeler, Agirlama, Seyahat
onayi

(85.5.1)

SICPA calisaninin seyahat
masraflarinin Uglincti Taraf
tarafindan karsilanmasinin onay!
(85.5.3)

Devlet Memurlarina Hediyeler,
Adirlama, Seyahat onay!
(85.6.1)

Devlet Memurlarinin yakinlarinin
ise alinmasinin onay!
(85.6.2)

Guvenlik 6demeleri

(85.8)

Standart Uyumluluk
Hukidmlerinden Sapmalarin
Onayi

(85.9)

Uyumluluk Beyani
(85.11)

D

Ihlalin raporlanmasi

(87)

Y

Y

Y = Ylrltecek; D = Destek (Talebin geldigi yer); B = Bilgilendirilecek

9 DIGER UYGULANABILIR POLITIKALAR VE

YONERGELER

Detayli Sicil Arastirmasi Politikasi

SICPA Global Konusma Hatti

Kurumsal Sponsorluk ve Badis Kilavuz ilkeleri

Mevsimsel veya Bayram Hediyeleri Kilavuzu

SICPA Seyahat Kilavuz ilkeleri

Isleri Hizlandirmak Icin Yapilan Odemeleri Raporlama Kilavuzu

SICPA Nakit Kasa Odemeleri Dahili Standarti

Global Yolsuzlukla Micadele Politikasi V 3.0 — Ocak 2022 DCS 05489

Sayfall /12




GLOBAL YOLSUZLUKLA MUCADELE POLITIKASI

SICPA

10 EK

Yok
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